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f>REFACE ^ ■ . 

- • ' ■ .1 

Policies and procedures outlined in this manual are for your infomnation and 
guidance as a Colorado State University employee. It Is your responsibility to 
. become familiar with policies of the institution you represent. Please study this 
manual carefully and keep it conveniently available for reference. 

Any proposed change or addition to the manual (exclusive of the Code, ahd 
matters that arc already v®ted by the Faculty or the State Legislature) shall be 
« appVoved by a committee consisting of the members of the Faculty Improve- 
ment Committee, the Academic Vice President, and t-he Se^cretary of the- 
Governing Board before being presented to ttie* Goverriing Board for 
approval If a majority of this committee deems it appropjiate, the proposed 
item^shall be submitted to the general faculty for approval before submission to 
the Governing Board. ^ / 

No one manual can answer all questions affecting personnel employed b;/ an 
, institution such' as Colorado State University, In'addition to this rnanuai, the 
Personnel Services Office publishes the "State Classified Person ^el Hand- 
. book;" the Office of Environmental Health Servi*Ges' publishes the "W workman's 
Cornpensation Accident Report Guide;" the Office of. Student Relation^ 
publishes a manual entitled "The Rights and Responsibilities of Strudents-and 
Student Groups;" and the Financial Systems Department issues various 
.financial procedure manuals. If you have any questions not covered In these 
manuals, please direct them to the appropriate administrative officer. _ 

The Governing Board approved the policies and procedures contained f'n ttils 
manual on IMd-^je 20, 1975. 

/ ■ ■ . ' 
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HISTORY OF THE UNIVERSITY ' 
Establishment 

The' Colorado Territorial Legislatlire in 1870 passed an act aeuhoTlzing 
establishment of the Institution now known as Qolor^do State University. T.}ie> 
year 1870 thus is considered the University's founding daf^and appears upon 
its official seal. Although the UniveVsity was founded in WO, thefirststudents. 
were registered In 1879. I 

in 1879, Colorado accepted provisions of the MorriirAct, passed by Congress ' 
In 1862. This act provided..fo%grants of land to endow an institution of.hlgher 
learning in each state. Institutions established under th/3 Morrill Act became - 
known as land-grant Institutions. The land grant for Colorado State liniversity 
was 90,000 acres. 

Name of the University . ; 

Colorado State Univ.0rsity originally was founded as Colorado. Agricultural . 
eolieg^! In 1935 it became Colorado State College of Agriculture and 
Mechanic Artsand In 1951 the name was changed to Colorado Agriculturalrand 
Mechanical College. Effective May 1 , 1 957, the name w%s changed to Colorado 
State University by action of the Colorado General Assembly. 



ORGANIZATION OF THE UMIVERSITY 
Four Branches of ColoradoAlateviJniv.ersity 

As a land-grant institution, the work Of Colorado State University, whether, 
domestic or overseas, i5 done through four agencies: 

1. Resident Instruction'provides.for^he basic academic program, including, 
. Continuing'E^dUcation. xrv ' ' 
. 2. The Experiment Station is aevbted to research in biological, physical, and 

. social sciences. « ' 

. 3, the Extension Service employsian off-campus delivery system to take . ^ 
knowledge, from the University to the people and encourage its use in the 
solution of practical, individual,, or group problems. Federal, State, and . 
county governments coopierafe to support this function. 
4. The Colorado' State Forest Service devote,s its efforts to fire protection, 
7 in'secf and disease control, forest nnanagement,* and tree- distribution. 

Headquarters are on the campus and district fbresters'are located* in key 
■ locations in the state. ■■ ; ■ . 

In addition, the-Colorado State University Research Foundation (CSURF)^is 
incorporated' separately. CSURF performs certain functions in regard to 
research activities of the University. 

Nine Colleges and Graduate School 

The University offers ^academic instruction through nine colleges and the 
Graduate School. The colleges are Agricultural Sciences, Business, EngineeiV ' 
ing, Home Economics, Forestry and Natural Resources, Humanities and Soclall 
. Sciences, Natural Sciences, Professional Studies, and Veterinary Medicine 
and BiomedlcatSciences. ) , 



/ 



organizational fines of authority and /-esponsibility' pass from individual* 
faculty; members through the department head to the dean of the college 
involved/ The dean .has the responsibility for coordinatlipg the activities of the 
college with the Academic Vice President and the Associate \5^lce President for 
Research, 'Who in turn are responsible to the President and the Governing 
Board. ' . . 

Intercolllege Institutes and Centers , " ^ 

Th^ following institutes and centers function across departmental and college 
JM^? specific subje matter aregs. They are designed to promote 
coordination of effort among- staff members in the subject areas Involved: 

Getietics Institute . • ' 

Nutrition institute » 
Environmental Resources. Center 

Radiation Institute • ' > 

Center for Latih American Studies ' 

Human Factors Research Laboratory . ' 

Governing Board \ 

The Colorado legislature !n~TS77 created the State Board of Agriculture, 
composed of eight voting members appointed by the Governor for 4-year 
terms a^ind two nonvoting advisory members consisting of one faculty member 
and one student. . - ' * . 

As governing .body of the University and its four brahches, the 'Board is 
responsible for selection of a president and must approve all gfeneral faculty 
•appointments. The Board also* approves all salaries and the mstitutional 
budget, and exercises general policy" control. All University-owned l.alndsare 
under Board control. With academic faculty advice, the Board approves the 
'curriculum and confers appropriate degrees or testimonials. 

■ < 

Duties of the President 



The president Is the.University's chief executive office 
carrying ouj rules and regulations of the Board an 
officers apd employees who are not academic facultyjmembers gre under the 
direction of the President and, in the recess of the poard, removable at his 
• discretion. He'may also fill vacancies that may be thus created, reporting such 
actions to the Board., • 



and Is. responsible for 
faculty. Subordinate 
jTiembers gre under the 



Classification of University Employees 

University employees are classified as.either members of tjle academic faculty-, . 
^ adminlstratlve-professipnal staff, or state classified personnel. The academic*^ 
' faculty and the administrative-professional staff^ called the general faculty, are 
. exempt from the State Classified Personnel System. ' » ' 

The President of the University is president of. the general faculty, and the 
Secretary of the Governing Board is secretary of the general faculty. The 



•'Throughout thl\ manual the term department head is rheant to include 
departrnent chaihperson and/or head for both academic and administrative 
departments. \ ' . 

"' o ' ■ ' \ ' '• ^ 
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Academic V.jce»President serves gs chairman of general faculty me^lngs in the , 
absence of or upon request of the President, " .\ 

ACADEMIC FACULTY — The academic faculty includes all personnel who 
carry academic rank .(professor, associate professor, assistant professor, 
lecturer, instructor, faculty affiiiate), and the folJ<5wing administrative officers: 
The President, the vice presidents, tjie Secretary pf the Governing Board, tlie 
deans Of the colleges, the Dean of the Grfaduate School, the Director of 
Admissions and Records, the Directprvof Libraries, the Director of the 
Experiment Station, the Director oH^^ten^ion Service, the Director of the 
• Colorado State,ForestSe^vic.a^-arra such' other administrative officers as are 
members of the Facufty . Council. ■ ' " v 

ADMINISTRATIVE-PROFESSIONAL The administrative-professional staff 
' includes thoseJndividual^apppihtedby ttie Governing Board.aS Officers of the 
Board, Officers of Administration, Directors of Administrative Departments, 
and atl similar designations, and all, such professional assistants td thes'e 
officials whose appointments are by. Board action. Also included are the 
professional staff of the Experiment Station, Extension Service, the State 
Forest Service, and all professional assistants thereto, Certain research 
! positions directly related^ to the educational process may also be included in 
this category. ^ \^ . . - * ' 

STATE CLASSIFIED PERSONNEL — All. empl&yees not- included In the 
general faculty are members, of the State Clas$i|jecl Personnel System, 
Questions concerning whether an individual shou d be appointed to the 
" administrative-profe.s^onal staff or under the Stale Classified Personnel'"^ 
System should be referred to thepjrector*of Personneh Services. Policies, 
governing this classrfication of enaployees are outlineq fn a separate publica- 
tion (Sfafe C/ass/Y/e'c/ Personne/ Hanc/6oo/<j, ' \ 

' ' \ J \ 

Academjc Faculty Duties • \ / . ' ' 

GOVERISIMENT AND [DISCIPLINE — The academic fatuity passes all' rule5 
and regiMations necessary to University government \and discipline. The 
academic faculty also is given.statutory charge of the laboratories and library. 
'For detailed statutory information concerning the University, see Qplorado 
Revised Statutes, 1953, Chapter 124, Article iO. y 

GRADUATION CEREMONIES-- Although degrees are awV^e'd at the.end of ' 
each semester, formal graduation ceremonies are held onJV^at the end of the, 
spring semester and at the end of the summer session. \Parifcipation in these 
two corr^miencement exercises is Encouraged, by alt mcu(*|y meHlbers and 
administrative and professional sta^f. College deans are ' responsible for 
establishing attendanpe policies for their respective unit^, with theapproval of 
the. Academic Vice President. ^ " 

The University Bookstore handles rentals of caps and gowns. 

Faculty- Council \ ... ^ . 

. The Faculty Council was established byi th§ academic faculty, in 191,5/ The 
Council acts as a representative body for the academic faculty and performs 
those duties delegated to th^ faculty by acts of the legislature. The Council 



ordinarily meets at 4 p.m. on the third Tuesday of each month during the 
noripal academic term and upon call as necessary during tho summer.The 
Academic Vipe President serves as chairperson and appoi;it$ a'secretary for 
the Council (see University Code). y ' — 

Standing Committees Qf the^f^^uHy Council ,* . ' - 

Steering Committee / 
Code Committee , / • 

Committee an Budgets ^nd Financial Planning ' ' 

Committee olxjCommltieaS-' - * ; _ 

'Committee on Intercollegiate Athletics ' ' ' ] 

Committee on Research , — 
Committee on Scholastiq Standards 

Committee on Student Life ' 
Committee on Undergraduate Admissions and Registration 
Committee on Undergraduate Instruction 

Curriculum Committee; , * ' / 

Graduate Council * . 

Internatioxial Program^ Committee ... 

Library Council \ - • . ^ ^* 

Scholarship AwaricSs dommlttee 

standing Corf?mltte6's of the General Faculty ~ 

FACULTY IMPROVEMENT COMMITTEE — The Faculty ImfDrovement Corhx 
mittee (FIC) is elected. by the general faculty. The committee advises on,' 
matters of concern to the general factt!ty;Mnciuding such factors as working 
conditions, relationships, recognition, advancement, and other matters which 
maybe recommended to improve e'ffectiteness and welfare of the faculty. Fort 
further details see the FIC section in the University Code. ^ / 

■ / 

FACULTY BENEFITS COMMITTEE — The Faculty Benefits Committee {F^C\ 
is elected by the general faculty to advise the University ac^ifiis,tration^ 
regarding benefit programs for employees. Current benefit programs paid for 
by. the University include life, rnedlcal, dlsabNIty, travel, liability, workmen's 
compensation, and unemployment' insurance. Optional accident insurance, 
automobile insurance, and medical insurance for dependents are a^gilable. 
For further- details, contact the Benefits Officer in the Personnel Services 
Office. The Faculty Bepefits Comrpittee consists of six academic faculty and 
two administrative-professional staff. Two academic faculty afre elec :ed ei&ch 
year> for 3-year terms . and one administrative-professional staff 'member Is 
elected eachyearfor a 2-year term. The elections are conducted bythegeneral 
faculty with term of office beginning July 1, Nominations should, be submitted 
to the Academic Vice President or nominations can be made frpm the fJoor. 

■ ■■ . ■ . • - . ' ■ \' - 

FACULTY CLUB BOARD — The Faculty Club \i an organization foi-geheral 
faculty and classified. person^nel^sxempt from overtime dedicated to l|hesodial 
and "recreationarwelfare 6f Its members^. The go\ferning body of the Faculty 
Club Is a Board of Directors made up of representatives of each college and 
other units on campus. The Faculty Club B&ard submits an annual written^ 
report; to its members. ^ * 
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mi acadamifc faculty. adrni(fiiiisir«siw*prot0ssion£N statl. and sialo ciassitiad 

— ^pioyaes personr^eli pro5^*ems 

8 B^lT^p^^miSi]^^ maintain hmon mih uniqr^s and other 
on^pl^ye^ orgaSiiaBon^ 

9 8# respoinsiblu lor com^Uance^ittH^^^a,:^^ Si^jie Personnel Act as 
p^^rtams the cta5SiiJ^<W positiQns yttli^edTSy-^tl^^J^^ Sp^citic 
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' OEirlNITIOt^ — Tenure «$ tih^ practice ot p0»man<3nt or continuous ap- 
p05ihrfK»nls tot tmdnnt^ in higher education during whiCh tiheir service at a 
particular itnstit5i4n rnay be serrninaiad only for (a) ad^uate cau$^ 
»di^mon*tfated m a fiteanrtg botorean lippropnamiy selected taculty cornmittea 
ib) m^mmmx tojr.age. or (c) undfer the extraordinary circunnsitnces of'a bona 
fido tinanciar exigohcy. mvoK^ing ratrijfitchmant or diiscbntinuanca of an 
acadfemic pro^ifam or a dopartmant o< instruction \ ^ 

^RATIONALE — '^Insiitut/'bns Of Higher oducalion are con^ucte^ tor me, 
common good and nor to further iha mterest ot either the individual teacher or 
the institution as a vyho?i& Theeomimon good depends upon Ihe free search for 
truth and ii's^ Um e^tpOi^ition Tenure m a means to certain ^ds: specstic^liy (a> 
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' Irmxiom of teaching, reaseafch. extension, and of e-xtramural activities, and (tr) 
a sufficient degree of economic security to make the profession of university 
teaariing attractive to men and women of ability. Academic Freedom and 
ecolnc;(mic security, hence, tenure, are indi$pensable to the success of an 

• ©dueatronal msiautton in fulfilling it^ singular obligations to ite students and to 
society, 'Faculty who are^threatened-^with loss of theic positions for voicing 
,unpoj?ui^r Of rnnovat^ve vifews cannol effectively engage in the kind of open, 
deisberatvpn and clnticism esse/Uial to a free socj^ty 



• POLICIES 



Faculty members on a raguta academic appoiotment wjth rank of assistant 
professor or higher ^ail be considered for. teriure teased upon evidence o( 
capabthty for significant professipnal contributions; The necessity for any 
particular advanced degree as a prerequisite for tenure shall' be dBclded 
upon by the faculty of the department cohcefned. The requirement for a 
particular advanced degree may vary vi^ithifia department depending upon 
the responsibilities of aHSpecific position. " • 
The decisioci to award tenure may be made after tv^o years from inttial 
appointment. However, a normal probatiortary period before the award of 
tenure is st^c years of continuous employment for faculty initially appointed 
as assistant professors, four years of continuous employment for associate 
professors, and Ihre5 years of contlngqus (Employment for full professors 
The total penod of fulHime service prior td the Acquisition of c<)ntinuous 
tenure will not exceed seven years, includi;i^ afl previous full^ime service at 
the university with the rank of Instructap&rhigher.Timaon sabbatical leave 
s;hail be included. ' ' i - 

In exceptional Cfr^^es. where m mw\y apppinted faculty member has the 
rank of professor, the professor may be reconimended for tenlire Im- 
mediately, m fine with provisrdns stipulated, ic d&partmental codes, ft is 
recommended tha.t at least /wo-thirds of the eligible voting faculty in the 
'department involved appr^i^e. ' ■ ^ 

Service counted as part of probatibnary period for acquiring ted»ire at other 
mstitutionjs may be counted at this institution. Theprobationary period at 
this institution may extend to as much as seven y;eari?: even if the lotaPfull- 
time service in the^^profession thereby exceeds seven years: the terms of 
such extension will t3ie;stated in writing at the time of initial appointment 
Wheo a faculty memfcjer has held a temporajy or special appointment as an 
■^f^iiiuct^^ associate prd;$sson or professor at 

poloradd~~©tat§ain^ is subsequently appointed to a regular^ 

faculty position, up t^nhf0e....^s of th.^ earlier appointment >may be 
, considered as pari of the probat5onaTrpe4od. - 
6. Any leave approved by the Governing Boarilforapm^ one 
year shall normally count as^part of the probationary perioaS^ov^vaiv 
• when the leave is of such a nature tht the, individual's development as a 
faculty member while on l§ave cannot be judged, or when the leave is for 
purposes other thar* scholarly, the tenure deciiion may be postponed for a i 
penod equal to the length of the leave. The relatieh of the leave to the \ 
mdividuars probationary status shall be determined and recorded prior to" 
thQ leave. ; ' 

7 Regular employment.prior to Februao^ 1 sfialf, at the end of the 30th day of 
June immediately foUowmg be counted as:a full year of sen/ice When the 
Regular appointment begins on or after February 1. the period ending with 

• .6 ^ > 
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^the 30th day of June immediately following sl^ai! not count as any part of the 
^probationary period?* 

8. Service without tenure shall apply toward sabbatical leave and all other 
faculty benefits and privileges. 

9. The foregoing regulations apply. to administrative personnel who hold 
academic rank, but only in their capacity as faculty members. When a 
faculty member holding an administrative appointmentfHr which additional 
compensation is provided either relinquishes oris relieved of administrative- 
responsibility, salary may be reduced to properly conform with his or her 
non-administrative responsibility/upon recommeodatlon of appropriate 
administrative officers and with the approval of the Governing Board. Where 
an administrator alleges that a consideration violative 6f academic freedom 
significantly contributed to a decision to terminate his or her appointment to 
an administrative post, or not to reappointthe individual, he or she is entitled 
to the pro(ideures set forth elsewhere in this Manua!'\n regard to sicademic 
freedom and due process**-' — ^ i 

CONDITIONS . ' ^ \ 

1 . The conditions and expectations of every^ppointment shall be confirmed in 
writing. Any subsequent modifications of the appointment shall also be 
confirmed in writing after the faculty member ^nd the administrator have 
mutually determined the new conditions. The faculty member shall receive 
a copy of these documents. * ' , 

2. All academic faculty members who are on regular appointrfients and have 
not acquired tenOre, all faculty members on temporary or special ap- 
pointments, and aH instructors shall beapppinted on acori^tractual basis not 
exceeding dhe ye^r. * ' 

3. If the department head does not prop<^se to reappoint a person serving on a 
contractual basis, the faculty member shall be informed in writing that the 
contract will not be renewed by March 1, at the latest, during the first year of 
employment, by December 1 5, at the latest, during thre second year, and at 
least twelve months before the expiration of the appointment In succeeding 
years. ^ ^ ' ) \ 

4. The head of the dejDartment and the faculty member on probationary status 
are jointly responsible for discussing, at least once annually^, prior to the 

- time for decision, the faculty member's 'development and fitness for tlie 
position involve'd" and prospects for eventually acquiring tenure. The 

* department head' shall provide tfie faculty member and the dean of the 
■ college concerned a written summary of the evaluation at the time of the 
conference. s ' 

5. The administrator shall make every effpr|, to encourage and assist the 
faculty member to,4ulfilI the conditions which wilh qualify him or her for 

» tenure. Unless the: faculty member i^ otherwise informed at the time of 
employment, eachfVeappojntment and promotion shall be interpreted as 
implicit progress toward acquiring tenure. * 

6. Each administrative unit is responsible for making explicit at the time of 
employment to the faculty members in that unit the conditions'which 
normally must be met for the acquisition of tenure, the procedures by which 
tenure.is awarded, denied, terminated or withdrawn, and the procedures by 
ift^hich Jhe faculty member may challenge such decisions. 

7. Any decisions made at the departmental level on tenure, promotion, salary, 
and other conditions of employment 'will not be reversed by higher 



administrative levels unless prior notification Is given to the department and 
opportunity furnished for a reply to the reasons for reversal. 

PROCEDURES ^ ' 

1 ) The granting or denial of tenureslriail require recommendation by a majority 
vote of the tenured members of the department, or by a majority vote of a 
duly elected committee of the tenured faculty. After a recommendation Is 
received from the tenured faculty, the department head, dean of the college, 
or the Academic Vice President shall reverse a recommendation only for 
compelling reasons whiQh/shall be stated in writing to the faculty member 
and the recommending bady. In the event of disapproval, tho^ recommen- 
dations of the faculty of the depart) ent with statements of reasons for the 
recommendations shall be submitted to higher administrative levels for 
consideration at those levels. . • 

2. When the Governing Board has.pasSBd upon a recommendation relating to 
tenure for a faculty member, the Secretary of the Board shall notify the 
faculty member immediately in writing of the action taken. The Governing 
Board and President should, on questions of faculty status as in other 
matters where the faculty has primary responsibility concur with the faculty 

. judgment except in rare instances and forcom^elling reasons which shall 
be stated in writing. . : - / . 

3. Reduction In salary w'hen OffectiveJorgllJaculty shall not be considered as , 
conflicting with this tenure policy when'sueh reduction is In line with other '" 
current reductions. ' . . . ■ ' '-^ v 

4. Acquisition of tenure carries certain prlvileges^.nevertheless, by. mutual' 
agreement between a faculty memSer and the appropriate administrative 
officers, the salary and/or^employment status of a facxjity member maV be 
altered. Any change in salary or employment status of a. faculty member 
.-whioh does not rest upon mutual agreement with the administration shall be 
susceptible to test by aoprgpriatfe due process procedures is outlined 
elsewhere in the Manual. " . , 



Problem Resolution and Appellate Procedures 

■ - 

POLICY — The policy of the University is to provide for equitable resolution of 
problems affecting members of the general faculty- Time is of t^e essence in 
the procedures which follow. * ' 

The policy includes: . " . 4, » ■ ' 

L'-Resolution of problems within the- faculty, member's Immediate ad- 
. ministratlve unit whenever possible. - . 

2. Provision for Internal appeal beyond the faculty member's immediate 
administrative unit. 

3, 'Provision for appeal to a professional hearing Examiner. 

4 Provision, for collective action within a department or equivalent ad- 
ministrative unit.' . - 
. * .* 

PROBLEM RESOLUTION PROCEDURE ^ The procedure for resolving 
problems will be utilized ^by the individual faculty member, and by the- 
immediate administrator to resolve ahy matter which may arise, Av^faculty 
member may initiate the procedure to resolve any problem which may involve,, 
his or her employi^^^^^ or which* may arise out of possible'- 



sanctions. An administrator will initiate the problefn- resolution procedure in 
dealing with any problems involving the employment relationships of a faculty 
member, as well as any issbe involving possible sanctions applied to a faculty 
member. If a problem.^or Issue arises between a'faculty member and an 
administrator above the Immediate administrator^ the matter will be handled 
between the' faculty member and the immediate administrator, following the 

. procedure. contained herein. When several' faculty members within a depart- 
ment or equivalent administrative unit are invcrfvSd In a common problem or 
issue, they may collectively pursue the matter through this procedure and the 
appellate procedures which follow. The term "faculty member" within this 
policy and associated procedures shall Ipe understood to include the several 
faculty members involved in a common problem or issue. Issues or problems to 
be resolved by this procedure shall be initiated by the faculty member or the 

• administrator within four working weeks of the time the issue or problem 
occurs or becomes known to the initiator. However, this time limitation does 
not preclude the introduction of earlier incidents alleged to be contributory to a 
pattern of behavior. Time is of the essence in this procedure, except thatthe 
administrator .and faculty member involved shall take sufficient time for 
effective communications about and possible settlement of the Issue or 
problem. It is expected that actions will be taken as soon as possible at each 
step of the procedure, rfecognlzing that stated time limitations are maximum. 

Step One — A faculty rnerhber may raise any issue or'problem involvlngX 
employment relsitionships, applied sanctions,, or denial of tenure with the] 
administrator In an informal conference within four working weeks of the/ 
occurrence of that issue. Prior to taking action, an administrator will discuss 
any issue or problem' concerliing emplpyment relationships, contemplated 
a^ptions to apply sanctions, or denial of tenure with the faculty member in an 
■ 'informal conference arranged^'for 'that . purpose. If the Issue or problem Is 
handled to the satisfaction of both th^facultymeinberanrfthe administrator in 
the course of the informal conference, the matter is resolved. The results of the 
confererice are to be su'mm^^rlzed in writing by the administrator and signed by 
both parties involved, with'a copy to the faculty member and a copy filed. 

Step Two — If the issufe or problem cannot be resqlved satisfactorily through 
one or more conferences devoted to this purpose, the Initiator will state the 
circunistances involved in writing and present this to the other member within 
two weeks of the "last of the informal conferences. The other member will 
respond in writjng w.ithin.two weeks "bf receiving this letter from the initiator. 
This formal exchange of allegations and responses is intended tDtdentify the" 
issue existing between the faculty member and the administrator and should 
contain the specific allegations and respon$es without reference to thet content 
of the informal conferences. ' ; 

• ■ 

INTERNAL APPELLATE PROCEDURE — Step Three — Either party to a 
dispute, formally stated and answered in vyriting in accordance with Stegjvyo, 
may appeal in writing to the administrative iDfficer above the adrnipristrator 
involved fora review and determination of the Issues. This action must betaken 
within iour working weeks after the date of the Step two written response. 

The administrative officer may' investigate- the iss^ues and may informally 
discuss them with the faculty rliember and the administrator concerned. After 
whatever preliminary investigations and informardiscussions he'or ishe 




chooses *to conduct, have been completed, the administrative" officer shall 
convene a formal hearing at which the faculty member and the administrator 
shall present facts and arguments relative to the issues or problems in dispute. 
Any information or facts apparent in the Step Two statements, plus any jointly- 
stipulated facts, shall be utilized in the hearing and will not bepresented again 
during the hearing. . 

The administrative officer's decision, together with a summary of the formal 
hearing, shall be transmitted to the faculty member and administrator in 
writing, no more than four woj*i<ing weeks after the date of written appeal. Both 
the summary and the decision shall be filed. 

Step f^our— Either the faculty member or theadminlstrator may elect to appeal 
the administrative officer's decision by' referring the matter in writing to the 
Disputes^Offlcer^ within four working weeks after receiving the administrative 
officer's decision in Step Three. The Disputes Officer will investigate the matter 
to determine if substantial justice has been done, that academic freedom has 
not been violated, and that there "are no procedural defects in the process to 
t^is point. • 

The Disputes Officer may make a determination ori these matters,, or may 
utilize a review cominittee, as provided for below. If the Disputes Officer makes' 
a determination on these matters, he or she must advise the parties involved of 
the determination within four working weeks of receiving the written appeal. If 
the Disputes Officerwtilizes a review committee, or if his or h6r determination is 
challenged by^either party, the Disputes' Officer aa/III convene, within four 
workihg weeks oi^ receiving the woi+t^rr^peal or the challenge of hi,s or her. 
determination, a review. committee from the Disputes Pane! to investigate the 
matter. The chalienge of the Disputes Officer's' determination must be within 
four working weeks of receiving this written determination. The review 
committee will 'hold 'a closed hearing, at which the faculty member and the 
administrator may testify .and. introduce evidence and witnesses and may 
cross-examine arid rebut. The record of the hearing at Step Three will be 
available to the review committee. Hence, the major purpose of the review 
committee hearing\vill be to receive g^rguments, based on the evidence, 
relative to justice, academic freedom, and procedure. 

"During the hearing, the faculty member may be accornpanie^i by a fellow, 
faculty member .of' his or her choosing to assist in the presentation. The 
administrator may be accompanied and assisted in the same manner. If a legal 
question arises during the hearing, It v^lll be the responsibility of the Disputes 
Officer to. secure the answ.er and advise the committee. 

After the hearing, the cbmmit;tee will meet in executive session, with the 
Disputes Officer participating ex officio but without vote. The committee will 
decide- )f the matter has been handled adequately with respect" to justice, 
academic freedom, and propedure. The committee will decide whether the 
matter has been handled -adequately, and Its decision, along with-'the vote- 
count within the committee, will b%conveyed by the Disputes Officer to the. 
faculty* member and administrator involved in the decision, the whole process^ 
to occur vvithin ten- working -weeks of receiving the Step Four appeal or the; 
challenge pf the Disputes Officer's determi^nation. Where > five-person 



^See "Disputes Officer" section. 
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committee Is used, if the committee' vote Is unanimous (5-0) or substantia! (4- 
1), the case Is closed. If the vote Is a simple majority (3-2), either party may 
request, in writing to the Disputes .Officer,, an appeal to a Hearing Examiner, an 
individual outside of the University qualified to hear the case and make 
determinations about *lt, Where a three-person committee Is-used, if the 
committee vote is unanimous (3-0), the case Is closed. If -the vote is a simple 
majority (2-1), either party may request, in wnting4o the Disputes Officer, an 
appeal to a Hearing Examiner. The appeal to a Hearing Examiner must be 
submitted within four working weeks of the finding of the review committee. 
Costs of the services of the Hearing-Examiner shall be borne by the University. 
Upon receipt of the written request for such appeal, the Disputes Officer will 
initiate the opocedure set forth in Step Five.. If the Disputes Officer makes a 
decision regarding theStepThree finding, an[d if this is not appealed further — 
or if the Hearing Committee makes a decision regarding the Step Three finding 
and the Committee's decis}X)n cagnot be Or 1$ not appealed further — then the 
decision shall be implemented by the president of th^ University. 

\ ■ 

\ 

APPEAL TO HEARING EXAMINER — ^tep Five — Selection of the Hearing 
Examiner will be initiated by a request from the Disputes Officer to either the 
Federal Mediation and Conciliation Servftce :Qr to the American Arbitration 
Association to supply a list of five individuals i'ft the geographlqal arfea who are 
qualified to hear and judge an academic diispUte. These qualifications refer to 
evidence through education and experlemce 6*f established capacity 4o hear' 
and make determinations about the issue In dispute; registration with the 
Service or Association Is such evidence. Hpyv^er^ the qualifications*par- 
ticularly require knowledge of academfc affairs, , best evidenced through 
/holding, or having held, an academic position. / 

When these names are submitted, the Disputes Officer will- m^eet wltl^ the 
faculty member and administrator concerned, and these two individuals will 
successively strike off one name at a tinrte from the list until It Is reduced to a 
'single person, whovylll be the Hearing Examiner for the dispute. Reasonable- 
time will be accorded to the faculty member and adrpinistrator to investigate 
the backgrounds and qualifications of the Individuals on-the1lst. 

The Disputes Officer will arrange with th^' selected Hearing Examiner to 
appear on campus to conduct a closed he$ring at which both the .faculty 
member and the administrator can introduce evidence, testlrfiony, and cross- 
examipie any witnesses who are called. Hpwever, evidence and testimony 
developed during Step Three- and the R^Vie.w Qommittee hearirig will be 
Introduced by the Disputes Officer.' The/ Hearing fexaminer will preclude 
•restatements of evidence and testimony alrelidyin the record except where the 
Examiner decides restatement would be desirable* 

During the heaFfng,'^the faculty^member may be accompanied by a fellow 
l^culty member df his or her choosing to assist ih the presentation. The 
administrator may be accompanied ancTassisted In the'same manner. 

* After conclusion of the hearing and e>^aminatlon of any exhibits of summaries 
subsequently filed by either party vvith permission of the Hearing Examiner, he 
^r she shall make a ruling on the Issues raised. The Examiner shSll also indicate 
what corrective action. If any, should be taken. The ruling and award shall be 
binding. upon the individual faculty member, the administrator, and the Uni- 
versity administration, subject to approval by tjne Governing Board! . , 



.When the Hearing Examiner's ruling and award are received by the Disputes 
Officer, they will be referred to the President of theUniversity with) comments 
and or recommendations : as appropriate. The Presfdent shall plage the 

' Heormg Examiner's report on the agenda for the next meetiprg of the Governing 
Board. At that meeting, the Board may approve the reportrtake no action on It. 
or disapprove the report, I f the Board approves the report Of chooses to take no 
action on it, then the Hearrng. Examiner's ruling and award shall become final 

* arid binding. In such circumstances, the President will initiate implementation, 
directly or through other members of the administration. If the Board 
disapproves the reportMt shall indicate its disagreements with^peciflc parts of 
the ruling and award and shall also state the desired changes or inodifications 
in the ruling and/or award. The changed or modeled ruling and/or award shall 
then become final and binding, and the President will proceed to i^nplementa- 
tion as before. ■ 

In cases involving dismissal for academic faculty, implementation shall occur 
according to the third condition described under "Academic Faculty Tenure 
Policy" and for the administrative-professional staff, in thirty days following 
dcite a decision is reached. 

DISPUTES OFFICER — The Disputes Officer shall be a member of the faculty 
who is nominated by the Faculty Improvement Committee and approved by 
majority, vote of the general faculty. The term of office shall. be for one year,: 
with no faculty member eligijDfe to serve more than three consecutive years. 
The Disputes Officer shall be provfded one-half released time from other 
duties„sut^ect to review. The Disputes Officer shal|-h^ve held a Colorado State 
University faculty position throughout the five years immediately preceding 
the appointment and shall not currently hold an administrative position at 
Colorado State University. *; 

The Disputes Officer shall have general responsibility for the effective 
operation of the problem resolution and appellate procedures. This requires 
exercise of general surveillance over th^ system, monitoring on-going 
experiep)ces as they occur. As part of this responsibility, the Disputes Officer 
will make an annual repor-t to the general faculty, and make recommendations 
for improvements oY strengthening of the system based upon the experiences 
under it. ' ' ■ • 

The overall objective of this system for the resolution of problems, including 
appeal, contemplates that problems be resolved equitably at.the earliest stage 
possible. The Disputes Officer is expected to be available to give advice and 
counsel to faculty, members'and ai^ministrators with respect to problems or 
Issues which^occuf. In.particular, the Disputes Officershould engagawidely in 
mediation 'and conciHation efforts in order to facilitate the early, equitable 
resolution of problems affecting, faculty members.^ * . 



''For the purpose of this paragraph and the- "Disputes Panel and Hearing 
Committees" section, administrator is (defined as the President; vice 
presidents, including associate and assistant vice presidents; secretary of. the 
Goverriihg Board; deans of colleges and the Graduate Shcool, including 

:associatd, and assistant dearis; directors of admissions and records, librarjes, 
Experim&nt Station, Extension Service, and Colorado State Forest Service; 
and academic department heads. 



DISPUTES PANEL AND HEARING COMMITTEES — Each ^ar. a University , 
Disputes Panerot 50 faculty members will be randomly seTected from t<he 
general faculty of the University; exclusive of all faculty holding administrative 
positions. "The Disputes Officer will supervise the selection of the Disputes 
Panel. ^ 

A disputes Panel will exist for one academic year or until it has been 
•completely utilized in less t^an one year. In the latt^case, a new panel will be 
(.randomly selected to complete the year's activities A special panel will be 

selected from faculty on summer appointments in the event there is need. 

Any- faculty member on the Disputes Panel who serves on a review committee 
during the existence of that panel will be discharged from thepahel and not 
further considered forserviceduring the existence of the panel. In addition-; the 
name 'of each such faculty member will be removed 'from the lists of faculty- 
from which the random selection for the following two years' Disputes Panel 
will be taken, — - 

Faculty members selected, for a review committee. are hormally expected to 
serve on that committee. However, in special circumstances, the Disputes 
Officer may dismiss faculty member who presents a suitable basis for not 
serving. 

Each review committee convened in accordance with Step Four of this 
procedure dealing with non-renewal of contract, dismissal, or a collective 
complaint by a group shall c'^n^ist of five members. One member will be 
nominated by the faculty ni^rn^iTr involved in the dispute, and a se'cond 
member will be n9minaTed/.bVthe administrator involved in the dispute: Neither 
of these nominated members shall . lipid an administrative position at the Uni- 
versity, The faculty m^^rnS^r and fhe admlriistrator shall be responsible for 
securing the consent ofnibeir own nominees for.. services on the/hearing 
committee and for transmittal of the nalnes to the Di.sputes Officer. The three 
nonpartisan members of the review committee wiK^fDa randomly selected by the 
Disputes Officer from the University Disptites Pan^T. The names of the faculty 
members So selected for the review. committee'wiH be transmitted to the faculty 
member and administrator involved: The faculty member and administrator 
-shall each have one preemptory challen'^ge to the nonpartisan members of the 
review committee. The Disputes Offlcet will remove any review committee 
member so challenged and replace him or her by random selection from the 
Disputes Panel - , . • 

Each review committee convened in. accordance with Step Four of thrs 
prooedure dealing with all other matters shall consist of three members, 
randpmly selected by the Disputes Officer from the University DisputesTanel 
by the same.process as cfescribed in ^the previous paragraph. 

In addition to the preemptory challenges, either party to a dispute may 
challenge other, nonpartisan members of a' review committee, but bnly on 
allegations of lack of objectivity on the issues for consideratiqn. Such; 
challenges shall be mad'e In writing to the Disputes Officer, who will rnake a*" 
determination of 'the desirab^Jity of removing the rf)ember on the basis of the 
challertge. Should such a chlHenge for cause be' successful, the Disputes 
Officer will randomly select a replacement from the University Disputes Panel. 

■Preemptory challeng^s'may be made only to the originally selected nonpar-, 
tisan members of a review committee and shallnot be made to replacement 
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. members, Challenges for cause may be filed with respect to any nonpartisan 
review committee members. • Faculty members \removed from a review 
committee through challenge shall continue on the Disputes Panel for the term 
of the panel. ■ . 

Each review committee. In consultation with the Disputes Officer, shdll 
dete-mine Its own procedure and select its own presiding officer, who may be 
the Disputes Officer. (In no case, however, shall the Disputes Officerhave a 
vote on the committee^J In case of uncertainty over Intorpreting the policy in 
the Staff Manual, the FIC will be consulted. It may, Irfturn, consult the members 
of previous Faculty improvement Committees to determine the intent behind 
. any unclear passages. . • 

CHOICE Of forum — There are agencies on campus, such ^s. the Human 
Relations Committee, with procedures for investigating and. as appropriate, 
recommending adjustments of problems affecting members of the faculty. 
\here may be other sqch agencies or p,rocedures developed In the future. The 
problem resolutloh procedure described herein, including -the appellate 
^ provisionis. Is broadly drawn !o, encourage .f^culty menjbers to utijize it. The 
reasort for this is the provision of, ultimately, an Impartial and binding decision. 
In thaihterest of equitable resolBtion of problems or issues Involving faculty 
members, as expeditiously as possible. faculty members sjiall make a unique 
choice among the various procedures available to initiate the resolution ofa 
probleni. intjudindf this procedure. ' . 

DISMISSAL OF TENURED FACULTY FOR OTHER THAN UNSATISFAC- 
TORY SERVICE — If faculty members mUst be reduced because of emergent 
. financial conditions or because of other emergent conditions, following th6 
dismissa\procedure outlined he^reln shall not be required, but first reduction of 
, . numbers sh^H be among faculty'members who have not acquired tenure.^so far 
i^^^s this policy Is compatible with maintaining and improving efficiency ofthe 
Umyersity.. • . . - 

B^eptions to the dIsmlSsSal procedure outlined herSun m^y be necessary In. 
cases of gross immorality or treason, where the fac* are admitted. In such 
cases, summary dismissal may be -made by the President or by the Governing ' 
Board at their discretion. , ' ... 

■ VOLUNTARY --FERMINATION ^ In-cbnsidera.tlon of the welfare'Of students 
and Of the University, It Is understood that a facTTlty member will, not voluntarily 
terminate his or her tenure during any semester and that he or she will give not 
less , than a 3p~day . notice of intention to resign. 

», ■ * . - ■ ■ ' 

Academic Freedom ' * - . < 

POLICY — The policy of the University Is to foster and maintain an 
environmer>it in which the professiona) activities of faculty are. encouraged * 
through freedom to pursue such activities; ^ " ' 

CONCEPTS • ' : ' ' 

.^1. A faculty member Is entitled tojearn and to teach In the classroom wfe)at 
scholarship sugges^ts is the truth In his or her particular field of expertise. 
2. The faculty member is entitled to freedom of research within tfe confines of 
the stated condltions-bf agreements'witti the Institution and/or oohfract or 
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proposal parameters, If applicable. This freedom extends to publleation of 
. results. 

3, A faculty member is free to question that whicf> is believed to be settled. 
. 4. The freedoms granted by- the First Amendment to the Constitution of the 
United States are applicable to the faculty member, both as an academician 
and as a citizen. ' 

6. The major purpose of the University Administration Is to provide an 
atmosphere conducive for teaching, research, and service. Administrators, 
therefore; must protect, defend, and promote academic freedom as a 
necessary prelude to the free search for and exposition of truth and 
■ understanding. . « 

,6, A faculty mjegiber is a citizen, a member of a learned profession, and an 
bfflber of an educatl6nal institution. When speaking or writing as a citizen, 
he or she shis^uld befree from. institutional censorship or discipline, but this 
special position in the:comrnunlty imposes special obligatlo'ns, As a person 
of learning and an educational officer, he or she should remember that the 
publlc.may judge the profession and the institution by his or her utterances, 
Hence the individual should at all times' be accurate, exercise appropriate 
restraint, show ev^ry respect for the opinion of others, andmake every effort 
to Indicate that he or she is not an institutional spokesman.- 

Responsibilities of the General Faculty v 

POLICY.— Jhe policy is to facilitate the scholarly activities of faculty through 
delineation and understanding of the levels and general standards of 
responsibilities incumbent on the faculty at this University. 

RESPONSIBILITIES AS A PROFESSOR — To seek'the truth and state the 
truth, as the professor sees it, within his. or her area of specialization. This 
involves keeping abreast of developments in the speciality and creative 
activities to cDntribute'toWch developments, including publication of resuTts. 
Intelfectual honesty reqi4ires critical self-evaluation, objectlvejudgmentabout 
the work ot others, and respebt for, the. work and evaluations by others. 

To foster relationships of confidence andViutual respect with students while 
-encouraging and. guiding^student learning. High scholarly standards require 
the communication of both_the^ professor's views and opposing views, a$^ 
appropriate, within the subject matter of courses. Evaluations ot-^tudents'^' 
efforts should be fqlr, objective, and directed toward enhancing the learning 
process. Improvements and innovations in .the teaching-learning processes ^ 
are a responsibility of the professor. • 

To , accept his or her sha're^ of faculty responsibiliftes for the. Internal 
governance of the University. 

RESPONSIBILITIES AS A PROFESSIONAL — To^think and act as amember of 
the academlc'profession at Colorado State University. Special responsibilities,' 
both specific and implicit, of ah ethical and professional nature are involved, 
these include the requirement to be accurate, basing views' upon-scholarly; 
preparation and carefully identifying opinions or other extrapolations from 
such foundation. Iti particular, the professional and ethical considerations 
require appropriate restraints upon such.views, tpgether with respect for the 
views advanced by coNeagues, 



To exercise accuracy, judgment, and restraint -in public and University 
stateinents knowing that the profession and fhe.University will beadjudged-by 
such statements. Moreover, extreme care shoulS be exercised to particularize 
sCich statements as one's own, eliminating all possibilities for interpretation as 
official startement^ of the University. 

RESPONSIBILITIES- AS A UNIVERSITY EMPLOYEE - To accept and be 
guided by the applica^ie^im appropriate policies and procedures of the State . 
of Colorado and tR^/Soverning Board, the Administration on the University, 
established institL|fons of faculty self-governance, and the iadopted Code of 
the administrative unit. 

To determine that the,amount and character of any work done outside of the 
University is subject to the individual's responsibilities to the University and 
consistent with scholarly and professipnal standards. 



Guidelines on Teaching Responsibility * 

The teaching responsibilities of the {^ujty are among those many areas of uni- 
versity life which have for generations been a part of the unwritten code of a 
"community of scholars." It seems appropriate to 'set forth these respon- 
sibilities in the form of illustrative statements of desirable practice.rThese 
guidelines are by no means exhaustive regarding faculty responsibilitfes to 
teaching and learning. The ^performance of the faculty in meeting the 
expectations contained in them shall be taken into consideration in deter- 
mining^alary increases, tenure, and promotion. 

1. Faculty members are responsible for' stating clearly the instructional 
objectives of each course they teacin at the beginning of each term. It Is 

, expected that faculty will direct their instruction toward the fulfiilment of 
these objectives and that evaluation of student achievement will be 
consistent with these objectives. Faculty members are respdns^ble for 
orienting the content of the courses to the published official ' course 
descriptions/ . , ' 

2. Faculty members are respdhsible<for informing students of the methods to 
be employed in determining the final course grade and of any special 

" requirements of attendance which d-iffer from the attendance policy of the 
University.' ■ " . 

3. The faculty member is responsible for the assignment of. the final course 
grade. The assigned grade should refiecf the'pe-rformance of the student in 
1he course commensurate with the objectives of the course. ^ 

4. Graded examinations, papers, and other sources of evaluation will be 
available to 'the student for inspection and discussion. These sfiould be 
graqlecJ promptly to make the- results a part of the student's learning 
experience. Theresults'of these evaluations will be retained foratleastone 
term to provide the opportunity Jor review. 

5. Faculty mertibers are expected to meet th^'ir classes 'regularly and at 
.^scheduled times.. In case of illness. or emergency, the department head 
, should be notified promptly. ' ' ; ^ 

6. Faculty members'are exfjected to make time available^ for student con- 
ferences. Office-hours should be gonvenient^to both students and instructor 
with the opportunity provided for prearranged appointments. Available 
conference tihne should be communicated to students. / 




7. Faculty members are expected to have their teaching periodically evaluated 
by self, studeiU or peer evaluation. • 

Classroom Behavior - 

' ' ' . ■ 

The fclassroom instructor is responsible for cbntrolling the conduct of the class 

and the demeanor and behavior of the students and in exercising classroom 
discipline, subject to accepted departmental, college, anb University stan- 
dards and practices., , , 

University policy permits only enrolled students, persons attending with the 
permission of the instructor, and ajChninlstrative personnel of the University to 
be present in a classroom during scheduled classroom periods. Use of 
classrooms^ during nonscheduled periods and other areas of academic 
buildings is|)ermitted only in accordance with departmental, college, orU.ni-, 
versify practices. , ' 

University policy, prohibits all forms of disruptive or .obstructive behavior «>r 
.demonstrations in classrooms, teaching and research laboratories, and offices 
or meeting rooms of acaderriic buildings during periods of scheduled use. and 
prohibits any form of demonstration in the building or.on the grounds which ; 
disrupts/egular and authorized use of any University facility. 

If an unauthorized person enters or is present in a classroom -or other 
instructional or research area during periods of use, the faculty member in 
charge should first ask-the person to Identify himself or herself and then ask the 
person to leave. If the person refuses to leave, the faculty member should tell 
the person that he or she is in violation of University rules and*is subject to 
discipline. If the person then continues to refuse to leave, the faculty member 
should call the University Police Department. 

. If any person disrupts the orderly. con(;luct of any class, laboratory, or similar 
activity, or makes threat thereof, the faculty member should warn the person 
that such act is not only in violation of University rules but is in yiolation.of State 
law, and that appropriate University and legal action will betaken. If the person 
refuses to desist, the faculty membe'r should call the' University' Police 
Department. ^ i 

The fafcfuJty memberighould iseek to obtain the identification of the person or 
^.persons involved. The faculty member is not obligated to continue a class 
'^ when his or her safety or that of the students is threatened. . 

Smoking In class Is prohibited in specific classrooms ■ and teaching 
"'laboratories- ahd is posfed accprdingly. Smoking is discouraged fn all other 
• classrooms and teaching laboratories. The faculty membershpuld discourage 

smoking if any member of the class object's. 

Basic Types of Academic Faculty Appointments 

Four basic types of appointments are used for members'of the academic 
faculty, whether domestic or overseas. Thesfe, are regular, temporary, special, 
and transitional. Only individuals with a regu/ar appointment are eligible to- 
acquire tenure. Under appropria-te circi^imstances, any- of the "four types of 
appointment rn^ay be used for any rank or title, except that only temporary 
appointments can be given individuals in an affiliate position-^a visiting 
faculty position. Following are the major characteristics ^f ^^^l^lg^J^^ 
appointment • . . ' 
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REGULAR — Individuals with a regular appointment who serve satisfactorily 
for a specified period (see section on tenure requirements) shall be eligible to 
acquire tenure/Only full-time appointments as professor, associate professor, 
assistant professor, and instructor, or equivalents, may be of. this type. 

Enrollment. in ^he retirement prograiji is mandatory. Also' individuals with a 
regular appointment are eligible f&r all other fringe benefits. 

SPECIAL — Only full-time appointments with a specific ending date may be of 
th'is type and normally are given In the following situations': ■ 

1" the Individual to be appointed will have responsibilities pertaining primarily 
to research in positions dependent upon.the University's obtaining outside 
financial resources essential for continuance of the particular type of 
research involved. 

2. The individual to be appointed will have responsibilities pertainlng primarlly 
to instruction (a)^as a member of the staff of an overseas projedt, (b) as a 
replacement for someone assigned to an overseas project, "br (cj as a 
member of the staff of an^therJnstructPonal program dependent upon the 
Universit^j^so^btaining outside financial resources essential for continuance 
of the instructmnaljpirQ^ms involved. ■ < 

3. To individuals with responsibilities primarilyarel'ated to instruction and 
appointed with the title of lecturer. 

Individuals receiving special ,appotntments/are required to enroll in^the 
retirement program* These Individuals also are eligible for all fringe benefits, 
but^are' not eligible for tenure or sabbatical' lieave. 

..'^^f. srr^* ' . - . 

TER^JPORA^IY — Temporary appoinirrfents are used when one or more of th6 
following situations is encountereci:'\ . 

T. The individual is appointed for a spebif ic period of time, at the end of which It 
is anticipated that employment at the University will not be reneweci for the 
foreseeable future. ' 
The individual is appointed'for less^than an academic year or for part-time 
employment throughout an- acactemic year. ' ■ ■ 

IndivlduaFs, receiving ^ temporary appointmeht for one .semester or less 
ordinarily are not enrolled in the retirement [Program. Under special con-, 
ditions, it is possible fpr such persons to enroH'in this program." Individuals 
appointed on a temporary full-time basis for more tharj one sqmester are* 
required by Colorado law to becbme members of the .retirement program. 
Temporary employees receive limited fringe benefits, and are.nof eligible for 
tenure. . > * 

Transitional — This type of appointment is available only to individuals 
eligible for retirement under PERA. f.ollowing are some of the more Important 
features: - .* ■ 

1- The transitional appointment is an .interim step In the r^^tlrement process 
that may be considered byfacuUy who have not reached age 65. . 

2, A contractjnvblving transitional provisions must be mutually acceptable to 
■all parties involvexj. •: , 

3. A faculty member with tenure retains tenure during the transitiotial period 
for the amount of employment specified in the.^contract. 
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desired. Failure tc^^reappoiot at the end of the period of rime In question Is 
considered to be^eciuivalent to resignation from the affiliate position and 
consequently, the nSme of the individUa^i concerned is removed from the 
fadulty roU; Ail affiliate appointments ar^ classified as temporary. 

2 A recommendation for an affiliate appointment Is processed in the same 
manner as a recommendation for a regular faculty appointment. 

3 A .format resignation f-pm an affiliate appointment is required when 
^ ap?:M'Opfiate^ i ' 

. ^' . ' .. . j ■ . - . ■ 

VtSlTING ACUITY Individuals who are .members of the academic faculty 
lor a short penod of time while on leave from another institution .of higher 
education or private agency should be giverj a visiting apointment if salary 
arrangemenls .are to be made, or an affiliate appointment if ^o salary 
af.rangements are needed. . 

ViSftmg apppmlmems.may be made for any^ rank- The eriteriai used to 
det^rmme the rank to be recommended are the same as those^^pplied when 
determtntng the rank of a regular member of the academic faculty. Visiting 
faculty are always temporary appointments. | 

EMfeRITUS FACULTY — Academic appointees who have completed ten (^10) 
years or more of regular fuH-^me service on thejaculty of Colorado State Uni- 
versity shall be eligibleauhe time of their retirement for an emeritus't^tle 
equivalent to their h\g\mi professorial rank. Academic personnel who have 
held adnunrstrative posifions {including depktment head) for five years or 
more sHaii be eligible tkr the emeritus title) for both positions. Personnel 
hotdmg an adrntnistrattve-professional appoihtment only forten,{10) years or 
more shall, at the pmB of their retirement. \>b Eligible for an emeritus title 
reftamg meir highest admjmstrativ*?^ professiional office. / 

The mdividual requests emeritus status at the time he or she formally flies 
retirernent application with the Personnel Serivtces Office'. 

The* Personnel Services ffireclor mitiates | the^ Personnel Action Sheet 
designating emerHus status. The Personnel Action Sheet is approved by the 
appropnaie vice pj^esident and the President; ftn^i action is taken by the 
Governing Board Emernu^ personnel wiH continue to be listed in the Uni- 
versity catalog " ' I 

Criteria lor Academlo Faculty Promotion I ' 

Establishing defimte.iules for judging success iin teaching and creative work is 
dillictSlt. and perhaps no set of rules can be Entirely satisfactory, Acaderhlc 
degrees give some mformation, though inadequate, regarding the faculty 
member's rViastery of his subject. Perhaps the most valuable information 
regarding ^ facuMy member's preparation, teaching ability,::creative work, 
industry, and integrated effectiveness in his or-her field i^o be obtained from 
the faculty member's colleaguas in his or Her own and related subjects, 
parlic^uiarly if proper allowance is made fipr human relations involved.. 
Publications and similar works, constitute objdctive evidence to be evaluated 
on the basis of quality Student opinions c|n the teaching and advising 
effectiveness also constitute a valuable sourccjj of information. Under certain 
cifcumslancos. opinions of students and alumnl/associa'^es in other fields, and 
workers m hm or her own field atother institutions may be of consequence In 
evaluating a faculty member's ability and achjievements. In considering the 
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Individual for promotion, evidence of capacity for future usefulness is of prime 
•importance. . > 

Teachfrrg and research (or creative work which is the counterpart of research 
in special fields) are equally important i.n a first-class university. While the more 
obvious duty and concern of the faculty is to jrr|part knowledge, it is also 
necessary that they contribute to advancement of knowledge jf the University 
Ms to be worthy of its name. Thus, outstanding accomplishments either in 
teaching or in research (or creative wpr^) should receive comparable 
recognition, and worthy acconiplishments in both are to be considered 
requisite for the higher ranks, providing the teaching load allows time for 
research. ' ^ . 

In addition to work in his or her owp field, other contributions to the work and 
. welfare of the University may merit recognition in connection vyjth promotion. 
Such contributions are commonly in-the nature of administrative activities, 
work on comjnittees, and' other activities familiar to the faculty. Professional 
activities, other than through regular University duties, ni^y^^so deserve 
recognition. Whereas length of service is significant, this^ secondary, and 
promotion is contingent Upon a satisfactory record according to the preceding 
criteria. 

Selection of Academic Vice President and Academic Deans 

The immediate supervisor for .ahese posLtlons shall' appoint an advjsory 
committee'of not fewer than three nor more than seven members when such a 
position is to be filled on otfier than an interim basis. Committee appointees 
shall be members of th,e general faculty qualified by experience, interest, and 
responsibility to contribute 'to the performance of the committee. Students 
may be included as members of the committee. 

The individual appointing . the advisory committee shall ptovide a job 
description covering the duties of the position, the personal and professional' 
qualifications that applicants are expected to possess, and a timeschedule tor 
filling the position. The position shall be announced In accordance with the 
Unlvengity's Affirmative Action Plan. * . 

The advisory committee shall conduct a careful canvass of suitable candidates 
both on and off thecampus. Thecommlttee shall present its final report to the 
person appointing the committee, listing two or more acceptable candidates 
for consideration. Normally, at least one candidate' shall be from off "the 
campus. The report is to include a summary of the credentials of each 
candidate. The final recommendation to the President and Governing Board 
shaM bQ made by the person appointing the committee. " ' ^ 

Selection of Administratlve-Professionai Staff 

AdjTilnistrative-professlonai staff are recommended by the immediate super- 
visor throi^h ^administrative channels for appointment by the Governing 
Board. The immediate supervisor shall develop a job. description and 
announce the position in accordance with the University's Affirmative Action 
Plan If the immediate supervisor desires, an advisory- committee may be 
established to assist in the selection process. 

The person selectedshall be approved by the Governing Board, Irrespective of 
the length of period of the p/op6sed employment. All recommendations to the 
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Board for such employment must be approved by af/easMhe appropriate vice 
president and thQ President, and be noted for record purposes by the Director 
of Budgets and Director of Personnel Services, irrespfective of the bases of 
fiscal support for such service. Ail recommendatlons.niust be approved as to at 
least: salary, periqfi of employment (if limited), and title. Persons^ppointed 
must possess at least a baccalaureate degree from*an accredited college or 
university and be professionally qualified. Administrative-professional 
positions do nbt lead'to tenure. The General Faculty Personnel Action Sheet 
should be used in making the initial appointment. 

Administrative-professional staff appointments may be either regular, special, 
• tenporary, or transitional. Regular appointments are used for full-time 9- or 
1J^-month appointments with no termination date indicated. Special ap- 
pointments are used for full-time 9- or 12-month appointments with a 
termination date indicated. Special appointm;ents are norrfially used when 
funds are available only for the duration of the specific assignment. Regular 
and special adminislrative-professional appointees receive the same fringe 
. benefits as regular and special academic faculty appointees. A temporary 
appointment is used for full-time appointments'of less than 9 or 12 months and 
for all part-time appointments. Temporary appointees receive limited fringe 
benefits, A transitional apolntment is an interim step In the retirement process 
that msy be considered by faculty who have not reached age 65. For additional 
infornfiatlon contact the Personnel Services Office. 

4 V . -. 

The State Personnel Act requires that many University positions t)e filled 
through the State Classified Personnel System-. Therefore, all new 
administrative-professional,posltions should-b^coordinated with the Director 
of Personnel Services before a position is announced or a contract negotiated. 

POSITION TITLES — Titles for adminis.trative-ptofesslo'nal positions shall be 
limited to le^al counsel, treasurer, controller,' registrar, forester, director, 
coordinator, manager, admimstratpr, supervisor, coach, editor, physicianv 
psychologist-, counselor, resident. Intern, clinician, research associate, senior 
research associate, auditor, district extension director, area extension direc- 
tor, county extension director, extension agent, and extension specialist. 
Associate, assistant, or assistant to title may also be used. The assistant to title 
also may be used in conjunction with specific academic faculty positions, e.g., 
the President, vice presidents, etc. Any exceptions to the above titles shall be 
approved by the President in advance. 

REGULATIONS FOR SPECIFIC POSITIONS Appointmerrcs as research 
associate are made with a beginning and termination date shown. The' 
termination .date should not extend beyond the fiscal year in which the 
appointment is made. Such positions must be included on the list of 
reappointrnents each year if they are to continue in their position beyond the 
termination date of the Initial appointment. Names of such appointees will not 
gfppear In the University catalog listing of the adademic departmental • 
mernbershlp. A research associate Is a research staff member whose duties or 
qualifications are not such as to classify the individual as an academic faculty 
member. Appointments as senior research associate should be restricted to 
those individuals possessing at least the minimum qualifications required for 
an assoclate.professorship (n the discipline involved. 
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Extension specialists or agents are appointees, who work-/ through the - 
Cooperative Extension Service and who perform within th^eir area of specialty, 

a teaching function through informal educational piograms. 

• • ■ ■ _ . »• 

Joint Administrative-Professional and Academic Faculty Appointments 

Members of the administrative-professional staff who' may be' invited by 

academic departments to become members.of the academic faculty may do so . 
■ijs-rovided certain conditions, are met. That such appointments will arise 

Increasingly- Is probable. since the University-ls employing individuals with a 
, high level of professional preparation in such administrative units as the Health 

Service, State Forest' Service, Financial Administration, Counseling Center, . 
• Computer Center, etc. Sometimes it Is the desire of these individuals as well as 

the desire of appropriate academic departments.that they participate In the 

teaching, extension, research, and service functions oif that academic 

department. 

Two basic condi^ons must be met, in consideration of membership in the 
academic faculty on the* part of an individual who'is a member of the 
administrative-professional staff. 

t. The individual concerned m^ust possess professional qualifications &onsis- 
tent with or complementa^ry to those of full-time members of the academic 
departi;nent concerned. - 

■2. The Individual and the academic department concerned must determine 
that performance as a member of the academic faculty in that department is 
possible and desirable on a continuing, though part-time, basis. 

Membership In the acadeinic faculty on the part of members of the 
■administrative-professional staff is based on the follQwing principles: 

1. A member of the administrative-professional staff may receive a 
professorial title related only to and associated with, an academic depart- 
ment. The appropriate academic department must Invite thp Individual 
concerned to join that department and must recommend an appropriate title 
consistent with thfe pi||fessional qualifications of the. person. .(This 
recommendation requires approval by appropriate academic ad- 
ministrators in a manner similarto all academic appointments.) 

2. In the performance of his duties as. a member of the academic faculty and 
individual is responsible to the departmer^t head. { 

3. The academic faculty title is unrelated to the administrative-professional 
title, anti" any tenure associated with the faculty title does not in any way 
affect the employment status of the individual in his or her capacity as^a 
member of the administrative-professional staff. 

4. Participation in departmental government and related departmental ac- 
tivities by a faculty member holding a joint administrative-professional anc| 
academic appointment will be dependent upon the provisions made for 
such faculty members by the departmental code of the department 
concerned. • . . - 

The type t{ appointment will vary depending upon the oircumstanc^s. Affiliate 
appointments are appropriate for those individuals who will participate in an 
" academic department'^ activities in a minor way and for whom no joint budget 
arrangements are needed. On the other hand, academic, faculty titles 
appropriate to thj^e department concerned are called for when the department 
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head and dean feel the CorHributlon will be substantia^and joint administrative- 
department budget arrangements are desirable. These appointments may be 
regular, special, or temporary, depending upon the circumstances. If the 
department concerned Intends that the individual will be budgeted and his-or . 
her-services utilized continuously in. the department and that the ihdividual will 
-participate In the academic affairs of the department (teaching, research, 
graduate committees, etc.), the Individual may receive a regular appointment. 
The individual win receive consideration for tenure under special tenure 
regulations applying to such joint appointment.. " 

The usual tenure rules concerning 'the granting of tenure apply to joint 
administrative-professional and acaderrric faculty appointments if the faculty 
member is budgeted consistently each year for five months or more of his or 
her time ^in an academic -department. If an individual holding a regular 
appointment as a joint administrative-professional and academic faculty 
appointee Is budgeted each year for atjeast one month but'for leSs than five 
months of his or.her time in an academic department, a period of five years will 
quafify the individual for tenure consideration. The procedure shall be that the 
academic department will notify the faculty memBer^y December 15 of his or 
her fifth year whetherr-or not he or she is being recommended for tenure. If 
tenure is granted, the Individual will receive the same tenure privileges as other 
tenured faculty members. On the other hand, if tenure is denied, the 
individual's academic.appointmenf is terminated and his or her relationship 
with the department is discontinued. The granting or denial of tenure' is not' 
related to the individual's employment status on the administrative- 
professional staff. 

Contracts 

" . J, 

Following appointment, each general faculty member Shall sign an original 
employment contract and retain one copy! The other copies will be givefl to the 
dean, department head. Secretary of the Governing. Board, and Personnel 
Services Office. 

Oath of Allegiance 

Under a Colorado law- enacted in 1969.* the following oath of allegiance is 
required of all academic faculty members and all administrative-professional 
staff: . . ^ ^ 

"I solemnly (sv\fear) (affirm)thatl will upholdtheConstitution of the United 
States and the Constitution of the State of Colorado, and I will faithfully 
perform the duties of the position upon which I am about to enter." ] 

This oath must be taken before a notary public. Forthose who are not citizens 
of the United States or citizens residing outside of the United States, special 
arrangements may be made with the Personnel Sen/ices Office. • 

Classified Research * * 

In the following stateme^, classified research means 'research in which 
procedures or results def'ived therefrom cannot be frealy discussed or 
disseminated without permission of an outside agency. It is the policy.of the> 
Governing Board normally not to permit classified research to be conducted as 
noted in the following resolution thm: 
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#1. The University shall serve as a haven of free inquiry -and scholarly 
investigation unaffectedso far as possible by the impedinnents of industrial, 
classification and governnnental security regulations, with due considera-' 
tipn for national welfare and confidences required by professional ethics 
and by legal statutes. 

2. Research be fornnulated to avoid classification of faeilitles, procedures, and 
results, and'that all faculty mennbers strive for research publishable In open 
literature, except that when circunnstances so warrant, faculty, staff, and 
students fiave the prerogative to engage In classified research, provided 
that, , ggl^^ , • 

' a. The entire cost of the classified research, including overhead, stipulate 
security arrangennents, {Personnel, and ternnlnatlon of contract be 6o^ne 
. by suppQrting agencies. ' 

b. The. work is basically nonclassified in nature, but is subjected to 
classification by incidental, circunnstances, e.g., the need to use 
classified apparatus, \o review classified publicBtlons, or to visits- 
classified facilities, then stahdard.accountlng prbcedujes shall be used 
to determine the* unusual costs that should be borne By the supporting 

^agencies. . ^ 

c. Students employed under contracts for classified research understand 
that' they will not receive tuition scholarships. ^normally accruing to 
graduate research assistants or graduate teaching assistants. 

d. Results derived from classified research cannot be used as part of a 
thesis, dissertation, report, or course obligation in 'meeting degree 
requirement^ unless orljntil jhe procedures used, the data, and the ^ 

^ analysis can be freely disseminated. • ' . 
= e.' Proposals to engage in classified research be approved by the depart- 
ment head, college dean, and Associate Vice President tor Research. 

3. Circumstances in which other classified research may be engaged shall be 
^those of national crisis as determined by the Gc5'verning Board, uppn the 
advice and cou nsel of the President. In these circumstances provisions 2-0, 
2-d, and 2~e above are waived, ^he remaining .provi$lans will still apply. 

Maximum Employment 

^ General faculty on Q-mbnth appointments may be employed a maximdm of 12 
' addition-al working weeks during the summer, exclusive of vacation, per fiscal 

year. The salary rate used in this determination shall be that of the academic 

year following the summer. 

General faculty on 12-month appointments cannot be employed by the Uni- 
versity during their anaualleave-; 

A general faculty member whose normal appointment Is for less than nine 
months of service per fiscal year ordinarily shall be paid at a salary rate equal to 
the academic y^ar rate. ^ * . 

A 9-riionth en^ployee may be appointed for any combination of nine months 
during the fiscal year. The off-duty months need not be consecutive. Hovyever, 
the off-duty period shou Id involve entire calendar months if at ali possible. The 
best interest Of the department s program shoulfl be the determining factor in : 
the decision as to which three months shall be chosen as off-duty. 

General faculty being^ paid for'fulNime employment by a unit of the Uni- 
versity, or combination of units, cannot be provided additional payment by the 
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University for personal services durlng the period of full-time employment, 
except as authorized in the honoraria t3olicy or by special action of the 
Governing Board. ■ . 

Hi9noraria Polfcy 

(•n accordance with the limitations which follow, honoraria may be paid by the 
Univfersity to faculty members for teacft;ing courses or conducting studies \ 
supported by funds derived from cor^tributions and revenue generated 
through continuing education programts, These honoraria are-iimlted' to 
continuing education programs, to stu(^ies , conducted off-campus; and to 
lecturing. at institutes, conferences, and Worli;shopsi held on-campus. 

The basic amount paid to a faculty 'memlDe^wlll not e)<^ 
hour. The exact amount will be detern7lned by the prbgram difector and 
department head with approvdl by the academic dean. A. 
When a full-time faculty member is involved. th¥ maximum ampunt of 
additional pay will not exceed 10 percenf of Jhe budgeted salary fbr the fiscal 
- year in which Ithe service is rendered. In cases where an indiyidualjapulty 
member is employed less than full-time, the amount of money that he or she ^ 
could receive must not exceed that which he or she would receive^as a full-time 
^ facglty member plus. the amounts indicated above. ^ 

In instances where programs are conducted off^-campus. the faculty member 
will be^eliglble to receive reimbursement for travel expenses as provided by 
University regulations. - » 

Deans an^ department heads must concur in all such assignments and be *' 
prepared to report on the activities of their faculty on re^quest, ' " 

Questions and interpretations of this policy are to toe directed to the Office of 
the Academic Vice President, " 

Off^Campus Employment 

Any outside employment by any fulMime University employee.for personal 
services on a continuing basis shall be approved by the Individual's immediate 
superior and department head (see consulting policy and conflict o^ interests). 

Consulting Policy . 

The opportunity for qualified general faculty members to accept occasional 
prpfessionaj consulting engagements, is a traditi^oa^ [Drivilege extended to 
faculty members*. Such activities are recognized as desirable and constltufe 
legitimate means by which facujty memberis may develop and maintain 
professional reiationships and contribute to growth and development of 
Colorado Stati University and the State of Colorado, 

The primary prof essional responsibility of a member of the faculty is to the Uni- 
versity. A faculty member is m^hr obligation *to render to the* University Jhe 
most effective service.of wtilch he or she Is capable. No outside serviceshould 
be undertaken, with or without pay. thai might intefere with the discharge of ' 
this paramount obligation, and no outside regular practice enterprise shall be 
conducted that is in direct competition with University service. Faculty ' 
members must obtain approval, at least annually, of the tyffe and gBmraf 
extent of their consulting activities from their department heads or Immediate 
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supervisors and their college dean (preferably in advance). The college dean 
will majntain a record of the consulting Qommitments requiring campus 
absence of his or her professional staff mennbers, 

A University ennployee who accepts a-consultlng aSsignnnent shall not use 
institutional facilities, except for the library and his or her office, without_grior 
twritten approval of his- or her depattnnent head ^nd-dean. . ' ' 

^fconflict of Interest - 

Faculty riiennbers of a public university,, as representatives and practitioners of 
respected professions, have an unusual responsibility to avoid conflicts of 
interest and possible inadvertent -abuse of position, and the appearance of 
such relatipnshlps. it"" Is recognized, however, that potentially difficult 
situations arise frequently in the', necessary and complex relationships 
between the University and its faculty, agencies of government, gnd Industrial 
firm's. 

A general faculty member who holj^s an assignment on a project spOfisored by 
a government agency or industrial firm, or serves as a consultant or adviser to a 
sponsoring agency, lhall refrain from any,ijse of that assignment for private 
gain or advantage for himself or herself except for the feeder salary associated 
with that assignment. A faculty member shall not serve as a consultant or 
adviser to a sponsor for personal or private gain pn any research or teaching 
project sponsored at the University by a governmental agency or commercial 
concern. * 

The purcl^ase or*rental^by the Universlty'of property orrservlces from an 
employee or.f rom a business in which an employee or empioye?s7amily has a 
controlling interest can lead to criticism of the Universityjf the purchase is not 
conducted through the normal State bidding process or made on the open 
m'arket at established prices. In such caseS, faculty members are requestec;! to 
discuss potential conflict of interest problems with the Vice President for 
Finance before commitments are- made. *' . ^ 

In addition to the University*s policy on conflict of interest, ah Executive Order 
by the Governor sets forth a Code of Ethics for employees of the State 'of 
Colorado. Faculty members may wish to refer to this document at the Office of ^ 
the Vice President for Finance 

Leiglslatlve Lobbying 

The Governing Board prohibits legislative lobbying by employees. However; 
thfe Board encourages employees to make their expertise available to 
legislative committees- When an employee appears before such a committee, 
he or she shall make it clear that he or she speaksas..a professional or as an 
individual and. not on behalf of the University. U is anticipated that the content 
of a prdfiassional presentation will adhere to professional standards of 
relevance and accuracy. The President shall be informed Of such appearances 
and be provided a copy of any written testimony which may be presented. 

Colorado Sunshine Act of. 1972 

The SunsJ^lne Act contains essentially three parts as follows: 

1. Each member of the General Asserrtbiy* elected State officials, and judges 
must.f lie a financial disclosure statehtent qr their federal income tax return. 
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2. A person receiving any contribution forpurposesof influencing mgulations 
or other governmental action is required to register. The requifennent that 
persons engaged in lobbying.be registered contains the.foj'lowing excep- 
tions: 'The provisions of this section shall not apply to any person who 
merely appears before a committee oSthe gen.eral assembly or board or 
commission in support of or opposition to legislation or rule-making, but is 
not directly or indirectly compensated therefore, or to any State official 
acting in his official capacity or any elected-public official acting in his 
official capacity." 

3. the third part is entitled "Open fVleetings Law" and requires that aii- 
. . meetings of two or more board members at which any public business-is 

discussed or at which any formal action is taken be apublic meeting open to 
the public, except as otherwise provided by the State Constitution with 
regard to the legl&iature. Any such meeting shafll be held only after full and 
timely notice, to the oublic. Th^ Secretary of the Board shall maintain a list of 
persons'who request notification of meetings and'shall provide reasonable 
^^advance notification to suofe persons of pubilc meetings. The miqutes of the 
f Board shall beprompt]?(rep0fded and open to public inspection, the "Open 
Meetings Law" was effective January 1, 1973. ' 
■ / ■ 

Holding Public Office 

The Governing Board recognizes the University employee's responsibility for 
serving in public, office. However, OfTtain limitations are involved when 
employees of a state-supported university become candidates for public 
office. Inquire of the Secretan/ of the Governing Board for details regarding 
individual cases. T*he general policy of the University on the holdlng of public 
office by a University employee is: ' § ^ 

1 . A University employeejmay seek election to and hold pubilc office ^ubjecWo 
meeting in full his or her primary obl-igations associated vTlth the pTOlic 
position he or she holds in a University assignment. 

2. Employees wishing to become candidates for local public office (such as 
city councilman or school board member) on a nonpartisan ticket must 

I Obtain prior perm^ission of the Governing Board thrgugh usual ad- 
ministrative charfnel^. , 

3. ir it is determined that duties of" the elective public office require the 
employee to divert time and energy needed to fulfill his obligation to the 
University assignment, an adjustment in tt>0 employee's compensation will 
be made. Suchran adjustment will follow the Board's policy on consultant 

. sen/ices. This adjustment is expected to be made' whether or not the 
employee draws compensation from the'elactive office. 

Employees.nominated for public of Hce on ptTtlsan political tickets, an^ who as / 
a result are obligated to conduct active campaigns for election preceding the 
general elections, must obtain prior permission of thfe Governing Board. If/ 
permission is grantisd, such employees will be placed upon special .leave of 
absence without salary, effective tipon the day follow! ng such nomination, and 
will be continued upon such status until action by the Governing Board 
restores them to duty and to pay status. 

tf an employee is elected to public office, such arrangements as th%Governing 
Board, deems necessary with respect to work shortages and pay status will 
made to fit the particulhr case. If an employee iS' elected to the Stafe 
Legislature, mmimum r^uirement will be that"" there shall never b,^ ai|^' 



duplication of University salary and legislative salary; and the employee will be . 
considered on special leave of aVsence v\/ithout pay v\/hile in attendance at 
leglslativfi-^iBssirms or upon interinn legislative assignments which require f.ull- 
4ime absence or extensive abse^nce from University duties. Such leaves ofv 
absence shall be granted only on the explicit condition that during the period 
the'person involved shall neither represent himself or herself, nor knowingly 
allow himself or herself to be re'presented, as a University employee. If he Or 
she Is a candidate for an office for wliich his or her connection with the Uni- 
versity implies a special competence, mention may be made of this^conn.e(?t(bn, 
but it should not^be Implied that his or her candidacy ha^ the support or 
endorsement of the University either as an Institution or as a. group of 
individuafs. ' J . 

In the case,of an employee serving upon a scrtool board or on a city council, no 
reduction of salary is anticipated, except as the case may bexovered by State 
statutes, but the employee must fully recognize that he or she has an obligatioci ■ 
to render 'the equivalent of full-time service to the University. 

The Agricultural Research Service of the USDA holds that an amendmerjt to 
the Hatch Act specifically exempts from Its prohibition of pofitical activity the 
officers and employees of educational or research institutions supported in 
whole or in part by the State, and that it removes Federal control over political 
activities of Experiment Station employees. ' /. , 

.. Extension Service personnel hojding federal appointments are subject to the 
criminal restraints of'the federal Hatch Act regarding political activity of 

"* classified federal civil service personnel. They are, therefore, prohibited from 

soliciting or receiving assessments or contributjpns for political purposes* In 

all other matters pertaining to political activity^- Extension Servicef)ersonnel 

are subject to University policy. - ' - 

f. ^ 

Because the Federal regulations of Extension and Experiment Station 

employees may differ, each case is cohsi^^ered individually, f^eferral of specific 

cases to Washington offices of Extension Service and Experiment Station may 

be necessary; sufficient time must be allpwed the administration for, this 

procedure. Any such referral sh§ll pB made through University administrative 

chahnels. % ^ 

Work'Hoursi 

The responsibifitles of general"* faculty member's are such that it is not 
appropriate to establish specific work hours for all the work performed. 

Teaching faculty members are expected to meet their classes as scheduled, to 
be available during their scheduled office hours anid to observe any other , 
scheduled hours exams, department meetings, etc.) as may be required. 
Administrative personnel are expected to observe the houra established for 
their offices. . I • 

General faculty members uYb eUgibl^Mr overtime pay ' 

■ ^' 

University Records 

The Colorado Public Recorcis Act provides fhat the policy ofih^StatQ lsthat all 
records shall be open for inspection at a reasonable time, or as specifically 
Jpr6vided by law. The term public records includes afl writings made, 
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maintained, or kept by the State or any agency, institution/ or political 
subdivision, . ^ 

The information inciuded in the following Sections has been abstracted from " 
the Cororado Public Records Act and .Is not intended to- be inclusive of all ' 
elements of the Act. Specific questions should be directed to the University 
custodians identified below. . winv«ti,uy 

Aq interpretation of the Acf by the Attorney General suggests that records be., 
categorized as follows: . . 

1... Records open to inspection by any person; 

2. Records closed to inspection by any person; • ' 

3. Records Inspection of which may be denied in the public interest" 

4. Re.cords open for Inspection only to a person in interest. 

The term person In interest Is defined in the Act as the person who is the subject 
-Of a record or any representative designated by-said person, except that if the 

suDject of the record Is under legal disability, the term person in interest shall 
^^mean and. include his parent or duly appointed guardian.- 

RECORDS OPEN TO INSPECTION 

The Act states that all records.shall be open to any person unless specifically 
prohibited by: (a) any State statute, (b) any Federal statute or regulation issued 
thereunder having the force and effect of law. or (c) rules promulgated by the 
order of any court. " . ^ ^ 

RECORDS CLOSED TO IHSPECTION 

Few records are closed to inspection. Example!' are letters of reference 
concerning employment, licensing, or Issuance of permits. 

RECORDS INSPECTION OF WHICH MAY BE DENIED 

Inspection may be denied, but is not limited to. the following records on the 

grounddhatdisclosiJre to the applicant would be contrary to the public interest- 
(a) recprds compiled for any law enforc^ehent purpbs.e; (b) test questions 
scoring keys, and other examination data. pertaining to administration of a 
licensing examination, examination for employment, or academic examina- 
tion, except that written promotional examinations and the scores or results - 
thereof conducted pursuant to civil service or any .similar system shall be 
available for inspection, but not copied or reproduced, by the person in interest 
after any such examination has been conducted and graded; (c) the specific 
^^®!f research projects being conducted by a state Institution; 
and (d) the contents of real estate appraisals made- for the State or a political 
subdivision thereof. . k '^^^ 

RECORDS OPEN FOR INSPECTION ONLY. TO A PERSON IN INTEREST 
Records open to inspection by a person m Interest include, but are not limited 
to the following: (a) medical, psychotogical. sociological, and scholastic 
achievement data, (b) personnel files, except applications and performance 
records, which latter records are available for inspection by the general public 
(salary, publication lists, academic degrees, and residence address and phone 
number contained in perjsonnel files arenot considered to be confidential and 
are available to the public); (c) trade secrets, privileged information, and 
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confidential connnnercial, financial, geological, or geophysical data furnisiiecl, 
by or obtained from any person^; and (d) library and nnuseunn*nnaterial 
contributed by private persons, to tine extent of any limitations placed therecin 
as. conditions of sucii contributions. < • * • _ 

PROCEDURES FOR RELEASE OF RECORDS, " ^ : ' ' 

If any University custodian denies access to any record, the Act states that the 
applicant may request a written* statement of the grounds for the denial, which 
statement shall cite the law»or regulation uncier which access is denied, and 
shall be furnished forthv^ith to the applicant. 

In grievance or discrimination cases, requests may be mfide to supervisors and 
administrators fo defend actions that they have taken. Their response should 
not incJCide the release of confidential records unless. the person in in^terest 
states in writing to the University custodian that hisorherconffclentigl records 
may.be released. However, certain State and Federal agencies'have the. legal 
right to Insp'^^ct confidential records without the approval of the person in 
interest. Jn order io protect the confidentiality of these records, release should 
be made only wjth the approval of the appropriate custodian. _ . 

By action of the Governing'Board and 1 24-11-7 CRS~1963, the Secretary of the 
Governing Board is' appointed official custodian of, all University records. 
Hovvever. for administrative efficiency, this, responsibility has been delegated 
to the custodians listed below. In any case of request, (or access to a specific' 
record, if access is to be denied'under the Act or if there is dO|jbt about it. the 
requestishould'be submitted to the appropriate custodian in writing: 

1 . The Director of Personnel Services is the custodian of employee personnel 
recordsjncluding salary informationf 

2. The; Director of Admissions and Records is the custodian of student 
academic records. Inquiries about students' high school recq.rds, including 
scores on tests taken in high school or pripr to enrollment at Colorado State 
University, should be referred to the high school involved. It is the policy of 
the University to deny requests by outside^'flrms and individuals for listings 
giving the names and addresses of students (or parents) in advance of the 
issuance of the University directory of public' use. 

3. The Directdr of Student R'llations is the custodian of student personnel 
records. ;' , ^ ' 

4. The Controller is the custodian of financial^recbrds, except far salary 
information. u . - '■■ ' • 

5. The Secretary of the Governing Board is the custodian of land and water 
records for the University, the Secretary of the CSURF Board of Trustees is 
the custodian of similar records' for CSURF. . ^ . 

6. Requests for access to any University record not identified above should be 
submitted to the Vice President for Finance, 

»The appeal of any decision by a custodian should be referred to the Secretary 
of the Governing Board for resolution. 

Resignations 

General faculty members resigning from the University, whether during or at 
the end of a contract year. shOuld submit a written resignation with exact 
effective date. In consideration of the welfare of students and the department, a 
condition of employment is that academic faculty members shall not 
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voluntarily terminate^ their servides other than at the end of a semester. The 
:• / depaftmef^t head will want to , expedite all resignations quickly so that 

>embarra$sihg overpayments will not ogcur. In addition, the department head' 
will need to check carefully with the individual resigning to determine that ' 
V there IS agreement on the date that pay is to terminate, including all vacation if 
this Is applicable. a?' 

Nondlscrlmmation and Affrfmative Action 

Colorado State University does not discriminate on the basis of race, cdlor 
religion, national origin, spx. or handicap.. The University complies with the 

' ^'^'"^'ghts Actof 1964. related Executive Order$ 11 246 and 11375, and all civil 
rights laws of the State of\, Colorado. Accordingly, equal opportunity for 
employment and admission shall be extended tp all persons and the Uni- , 
versity shall promote equal opportunity and treatment through a positlve^and 

■ continuing affirmative actiort pr'(^gram. - ' - ^ 

The University's affirmative actiV program is administere^d by the Equal 
^ Opporltjnity .Office. Questions regarding, the affirmative action program 

; . should be addressed to the Equal Opportunity Director In the Student Services 
Building. 

AssignmenLof rooms in University hgusing is made in accordance with these 
\rpoliclBS of nondiscpimlnation. Off-campus householders who desire to list 
student accommodations with the.University must, certify that they will comply 
. with the University's policy on nondiscrimination in student housing. 

'Any stu^jent or University employee who encounters acts of discrimination 
. because of rac§. color, religion, national origin, sex, or handicap, either on or 
off campus, is urged to report such incident to the University by completing a 
* simple form available for the purpose. Forms may be obtained and reports filed * 
at residence hall main desks, Aggie Village Office, UniversKy Housing Office 
or 'any othe'r office in the Student Services Building, Student Center Office! 
■ Student Activities Center, Office of the Foreign Student Advisor. Placement - 
Office, or Student Health Sejtice. Completed reports will be forwardedlro'm 
■ v . any of 'these offices to the Chairperson of- the University Human Relations 

.Cemmittee.orthecomplainantmays^ndthereportdirectlytbtheCommlttee. 




FACULTY BENEFITS - 

Unless otherwise, noted, the Personnel Seryices.Of flee should be contacted for 
detailed information on the-following benefits. 

Retirement Program ^ ^ % * 

All regular and special employees, and tem-porary appointees for more than 
one semester, are enrolled in the Public Employees' Retirement Association, 
hereinaf.ter called PERA. A part-time temporary employee who works less than 
full time should ^e covered whenever the emipoyee exceeds the full-time 
equivalent of sixty working days within any six-month period," Professional 
Extension Service employees and other Individuals enrt)lled in a Federal 
retirement program are excepted. . 
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AH tacuiiy mBmmm am am^iled m i^E^HA ma are n^i covemcif Scteiai 
S6€uri«y Upon iTssiTOmg f ea^^if ed <Jutms. and pnyinig a SS 00 mmnt^^mhip feo 
trial IS de<iy died f ro^iit?i<e muli^ipayctek. an empiioyae mmm membmsnii0n 

from tte ©rj^ijs^lpycfas iT^i^ontWy paycH^fe^ Tr>e Urti^rsM^ s coniiiribul^oir* »s,^ 
10 84% (currtnt rii^ "Tt^^ amounf deduci^ from (Stmph^^m smiBty m^ 
m& iJnmtmi)f;% ctminti^ipn go toward Ihe e$l.i>l>?(^shriri[©nt a ratirom^nl 
aoi^uiiy fund fer tm employee It ^«fqu0Sl[<^, Ihs^mployeaf contribuliion is 
ref umcf^ upon immnm^ and normally is tmB^&ii the? eifeptQv;ee wittiKn 90 
days afe^* itermiinauon Tiijo^^mipioycf^ is ^iigjtoJe iot a ifi^tiirem^ni aidnuiiy af fe* 5 
or moif,0 years olf s^ifvice fr^ Aay appVr tor i^^oterr^ ain!nu»ly rather I^Tiam a 
rofiini^v ■ ^ ^ y\>, . ^ ■ 'V' 

■R0it«ifo^0^ll. cr0di|- accifnies l^f|l^^0 ra^'^if 5*-^% p^r year pt, s^rvitce fdr tine W^itO 

■ y4*ars Smce Joiy ' ^®6®., «0r^/ii,^^ l>ayoi.i<i: 20 year's ^dds to K^lk^rnent <?^adit t ^^e 

■ mt0 o^^pm year '.t^ereidm. foHo&ihgVtK.jr^^ient ai^^frobsr with 40 yenris- 
%0ntiq$mm »tC0iive ?0% ol hr^s or hor f ifteii avaf aga salar'*^ i^aa Iii<etitne|inrju4y 
the BM0f0igi0 (mmimni rato compui<^ by u$mg ^te |f^f^©st 5 consecutiiv^ 
awui*J sifii»rrfe$ oikni i^e 5a$i': l^O-year gmriod prior lo ri^i^immanjt, . ' ■ • 

O^f^mBi im^t'*' mnmh^n mtm-on ji^m W ol Hhe fisciiJ year iruey ■. 

yea AgWj^^^ am ■■An ^rrvployae may' ro^re, at ag^ 60 2(>:or mor^' 

* r^. 

in rar^ ^ifis^aoc^s i<r^ v?^Mie5r? ^mp)ioyi^^nt ol a gene^ral teca?j:i^ member beyond 
^ mfiitieiifrii^nr agt app03^«ai?ieai5»ary anddo&^rabita ifrom tte^es^poini of UioUni- 
' v6^$iiy; 1^0 co^ft^e d0a»i and eoardiinafe adim«wraf!<^er.<ii^iC«0ts,m ma case 

of mti^ Of iHteir %mn itm:^. consider oonteuaiifofii^ot ©mpt^yrneriit, ©ilher mi': 
/ tjimne o^^part-i^meonayoari^to-yOTrbaism/Trtdseram require fhe- 

: approves! ot tihi'^^ GoV^rnmg Boai^d irn^ugiii admmis«4tt)ivechOTnelison ihel^^a^iiis 

■ or w^mm requesKs.. Thettf^rsnen'raqatsur^MMsetloni^ttete^^ ■ 
.\0Bcn cam,: the na.^Mro of ihe proposed ass^^nmant.^nd a statenrsenit we^'iifv^og 

iiie#mp!(dye«>conc?5ifn0d m^'jood heaiiii ind abte to tiuU«lii fh0recomm0rido<JS 
'a3»s.«gnmi&nf n i% cQni^mpmM"it^nt mti^ pp0ommmi^ ir^o?rnaHy ifw<t|^ .fee tor 



. ijnm:*miy 'oikm medical msuranw "programs v^^hc^ cover .an 
. ..nt^fi?i*iririipri*it<jify ge'waii liacylty mmpl.lo^' SjC^jcutic <^mploye€$ on Extension 
S'Cstviici? funds insdmnt^. covoragfe noVmaiiiy begin$ on the date ol employ- 
wot Th0 €»ltcfCifrj*0 Mm ol me plan lor an ^mpioyet absent f rom work on hss 
•SffnpnoyjtKicmt daii* or tor a d^^abled Of cor^tf mod d^psndent wkII dofer red wnid 
tme d-airc* s^^k.^ ^mp^'i^y^^.r-esumos activt''' 'i^orH or ih^* dependonr is no longer 

■• , - * ' 

The U.or^afsii<v"s corstf^but^ioh' towa^d^ med«cai mmmnc^ commqQ «s deter* 
mm^d by ihe ^mf^ioy^i^-only or^miium lor the gguiilabi0 option de^scribed 
.4>^lpw, Tf iti^di^tf i^raince in cost irj-^^awe^en tho Equntabif© and Ctnonc^Care options is 
^'0Bi^ by thb i^mpiofm thfou^n payroH dedyfction Cov0rag«? for tn lemployee s 
' <3ii?p*md(@'niis by payrpH dKd«tw »s opt«bnai on emher plan The University's 
comri!buf i(0n v#iillt conSmue Hor th^ €imploya<& opon r^inrement mm ten or moro 
mm% ot wptoym^nt at llie Umversay A descimptJion ol tb© two plan^ loHott^s, 
Ifurtbiif in^tofrniHiton imay be obtamjt^ kom the Personnel Serytcies^OffKce 
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EQUITABLE OPTION 

Thrs program was ininated by the Univar$it!y during 1972. 

'1 

Oepgnden ts; Ehg^^^^^ 
Dependents ara defined^as 

1 WUe or husband except if fegaily separated. 

2 Unmarried chrldren under uga 25. MeniaUy retarded or physically han- 
dicapped depandent children, who are incapable of self-support, may be 

^ covered, regardless of age. The form to provide coverage for these 
dependents is available at the Personnel Sen/ices £Sff ice and should be 
con^pleled v/ilhm 31 days of a dependent child^S eligibility under the 
provision Ho person is a dBgendBni if he of she is eLgible for this plan as an 
employee . 

E5ch hopBni^mt !s ehgibie on the later of: 



The date on which- the employee's coverage begins 
Tha-dale an. eligible dependent is acquired 



Any riepondonl confined to a hospital (except for birth) when he or she would 
normally become insured vvrO become injured- upon discharge from the 
hospital If an employee enrolls dependents more than 31 days after their date 
or eligibility, mey will not be insured dntii threp months after the date enrol led. 

D^Unitfons' • . 1 

Foilowing are definitions of a hospital and nlirsmg home for purposes of this 
program | ^ 

I A hospitaf me^ns^ legally constituted anfj operated institution having, on 
Ih^ premises, organised facilities {mcluiding organized diagnostic and 
major surgical facilities) for the care anb treatment of sick and injured 
persons by or under th^ supervision of a. staff of legall y qualified phy sicians 
vvith a registered professroharhurse on dufy at ailltmes. The term hospital 
.does not include an mstitution or part thereof used principally as a rest or 
nursing facility or a facility for the aged.^Hronicaily ilK convalescents, drug 
addfcls. or alcoholics, or as a facility! providing primarily custodial 
• educahonal. or rehabilnory care | 

? A nursing home means an institution thatkor a fee (a)./urnishes room and 
hoard and nursing services for medical cajre and has one, or more licensed 
nurses on constant duty under the supei^vision. on a 24-hour basis, of. a 
registered'professional nurse of a physi(i:ian legally licensed to practipe 
medicine and surgery, and (b) complies with the legal requirements 
apphcable to the operation of such an institution and at ail times maintains 
mefiieal records on all patients. The term nursing home does not include an 
»nsf?tution used as a rest facility, or a facility for the aged, drug addicts. 
aicohoMcs, or for providing custodial or educational care. 

Cavefagt^ . i ... 

Covered medical expenses are charges incurred while insured and as a result 
of sickness or accidental injury The contract stipulates that medical expenses 
must be 'necessary, reasonable and customary/' The charge for specific 
services is determined from several factor^ used by the insurance company. A 



basic consideration Is' tfie geographic 'location where the services are 
performed and any existing fee schedule that may have been developed by the 
local or State Medicaf Society^ In Colorado, the Colorado Relative Value 
• schedule as develope^d by the Colorado Medical Society is used as a starting 
point for services provided by Colorado physicians. From this point such 
factors as the physician's area of specialization, the sev*erlty of.the condition, 
complications and any other relevant information are used fo establish the 
"necessary, reasonable and customary" fee for s^'rvices rendered. Within these 
general parameters, the following services, supplies and treatment qualify as 
covered medical expenses: 

1. A legally constituted and operated hospital's charges for services. 

2. Charges made by a legally licensed physician for diagnosis, treatment, and 
surgery. 

3. Private duty nursing service charges of a registered nurse. 

4. Charges for local ambulance service, equipment, medication, appliances, 
x-ray services, laboratory tests, o>^ygen physiotherapy, and use of radiiThn 
radioactive isotopes and iron lung. 

5. Oral surgery charges by a doctor of dental surgery for Cutting procedures 
■ for 1he treatment of diseases or injuries of the javy or the extraction of 

impacted teeth.^ if performed while the insured JteVson is confined in a 
hospital for.at least 18 hours. 

Benefit Period 

Under this plan a benefit period constitutes a calendar year. During each 

calendar year an insured individual or family mu§t satisfy, with covered 

charges, the deductible shown in the schedule of benefits/Aftersatisfyin-g the 

deductible, benefits are payable for the balance of the calendar year> 

* 

A benefit period ends on December 31st or the date an insured individuaPs 
insurance terminates. Any covered charges incurred during the last three 
calendar months of a calendar year, which are applied toward the deductible 
for sach^CHlerkiar^eaT. are automatrcaily appHed-toward 
following calendar year. - ^ ^ ' . 

Benefits 

1. Maximum individual lifetime benefit is $100,000. 

2. Deductible is $100 per individual per calendar year, with not more than 
$200 per family per calendar year. 

3. Benefits, ^after covered charges exceed tTfe deductible, are 80% of the first 
$2'500 of covered charges, and 100% thereafter in each calendar year. 

. 4. Hospital benefits are: 

a.; Private room covered up to the hospital's average charge for 

j semiprivate room. ' 
' b. Intensive care covered up to two times the hospital's average charge for 
I semiprivate room. ' * 

jrsing home post-confinement benefits are: 



ERIC 



a} Room -and board covered up to one-half the confining hospital's 
average charge for semiprivate room. 
Covered days are 60 per confinement. 

Nursing home confinement must be within 7 days fro.m the end of at 
least 5 consecutive days of hospital confinement and result from .the 
same or related cause as for hospital confinement. 
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d. Successive periods of nursing home confinement while insured and 
due to same orjelated causes are considered one confinement unless 
separated by more tharr 7 consecutive days during which the indiyldual 
was neither confined in a hospital or nursing home, nor under 24-hour 
aursing care. 

6. Chiropractic treatment/ 

7. Acupuncture when performed by a physician legally licensed to practice 
medicine and surgery. • • 1 

8. Maternity benefits are: . * 

a. 50% of charges for normal delivery are covered. i 

b. Complications hre covered the same as a nonmatermty expense. 

c. Normal delivery expenses incurred within 9 monthb after insurance 
became effective are not covered. 

9 .Psychiatric treatment benefits are; 

a. In-patient care Is covered as any other iltness. 

b. Out-patient psychiatric charges are payable on an 80% basis (subject to 
deductible) for the first 1 0 visits and 50% thereafter. uf|) to a maximum of 
26 visits in any 1 2 consecutive month period. Maximum covered charge 
is $30 per visit. 

10. Medicare integration is calculated th^e same a^ for individuals not covered 
under Medicare, except that benefits for which you are eligible und^r 
^ Medicare wiH/educe the total calculated benefit in aofcordance with the 
nonduplication of benefits provision. Be sure to encoll for all Medicare 
benefits for whidh you are eligible, as this plan will f{o[ cover any charges 
available to you under Medicare. / 

ag:ingMgI'?g';^t of Maximum Be nefit ' y 

If benefits are not reinstated, the maximum be/refit for any one individual 
during his lifetime is $100,000. After an individu^ has received a minimum of 
$1,000 irV benefits, application for reinstatemgri't of the benefits used may be 
made by furnishing satisfactory evidence 6i good health. Forms for this 
piirpose may be secured at the Personnel Services Office. 

' Com mo n^cci d e n t Ded u c 1 1 b \e 

In the event ]wo or more persons insured as members of a family mcur covered 
expenses as the result of the sarfie accident, such expens'es are combined for 
all such family menibers and only one cash deductible is applied during such 
calendar year and'again during the following calendar year for expenses 
resulting from [\ye accident. The benefits with respect to each of the persons 
involved in the accident are determined separately on the basis of their 
respective expenses. 

if in addition to any common accident expenses, an insured family member 
incurs covered (Charges not related to the accident, the usual deductible for 
thesis expenses must be satisfied. However, the deductible is reduced by any 
expenses used to satisfy the common accident deductible. 

, ' . r 

Psychiatric Trea tmen t 

The covered charge for professional fees for psychiatric treatment .while not 
confined to a hospital is $30 per visit. The number of covered visits In any 12 
consecutive month period is 26. Benefits are provided at [he rate of 80% of the. 
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covered charges for the first 10 visits and 50% thereafter Psychialnc treatment 
while confined to a hospital is covered as any other illness. 



Exciustons 

Covered charges do not include the following: 

t Expensed for services, supi^tlies. and treatment unless prescribed as 
necessary by a legally licensed physician or by adoctor of dental surgery as 
indicated for oral surgery while confined in a hospital 

2, Expenses inoiirred in a Federal hospital or on account of wan . 

3. Expenses for eye refractions or the fitting or cost of eyeglasses and hearing 
. aids, transportation (except local ambulance service), health examinations 

unless m connection with accidental injury or iHness. or dental work (except 
as mdicated for oral surgery or because of accidental injury to sound natural 
teeth while insured). 

4 Expenses for treatment of weak, stramed, or flat feet or instability or 
imbalance of the feet, or any tarsalgia, metatarsalgia or buniot'm, treatment 
(mciuding cutting or removal by any method) of toe nails, or of superficial 
lesions of the feet mciuding corns, callouses, and hyperkeratoses 

6. Expenses for contact lenses or the fitting thereof, visual analysis or testing 
of visual acuity, biomicroscopy, field charting aniseikonic investigation, 
orthoptic framing, visual training, servicing of visual corrective devices or 
consultations related to such seryjpes, ' 

6 Expenses for occupational sicknessoraccidentahnjur^mith any employer, 

7 Expenses for diagnosis and care of dislocatidhs of vertebrae or sublux- 
ations or m)splacement of vertebrae, except when such treatment requires 
the adminmtration of a general a?iesthe$ia. an open cutting operation, or 
confinemer^ to a hospital * . 

Preexisimg Conditions 

Covered charges ^do not mclude expenses for services, supplies, and treatment 
for an injury or sickness or any related condition v/hich existed withm three 
months prior to the date a person becomes insured, This limitation doe^ not 
apply to newborn children, nor the first $500 of benefits payable for covered 
charges. For any insured person such preexisting limitation is removed with 
respect to covered charges incurred; aft^r the eariiest of the following dales 
. which occur after the effective date 61 a person's msurance 

1 The end of a three consecutive months period during which no cpvered 
charges^- were incurred on'account of that injury, sickness, or related 
condition, 

2 The end of a six consecutive months period during which the individual was 
continuously i^nsured and actively at work 

3 The end of a 12 consecutive mor5;ths period during which the individual 
involved was continuously insured 

The above limitation does not apply to persons msured on July 1. 1972 and 
who were insured under the previous carrier's major medical plan on June 
30. 1972. nor to those mdividuals who transfer from any other optional 
health care plan offered by the University during periods* of open 
enrollment 

Expended Benefits 

1 If at the time an mdividu^Fs coverage terminates (for any reason other than 
termination of the group policy or its amend.ment to terminate the class of 
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^^^^l^<^ persons o< which such person i$ a member), the individual is totally 
disabled by mjury or sickness, benefits will be payable as if insurance had 
not terminated for such covered charges incurred while so disabled and 
specifically related to such injury or sickness. 
2, If an insured female is'^ pregnant when her coverage terminates (for any 
reason other than termination of the group policy or its amendment to 
terminate the class of insured .parsons of which such person is a member) 
benefits wil! be payable dumg the nine months following such termination 
as If her insurance had not terminated. 

However, benefits in accordance with item 1 above and in the event of 
complications of pregnancy under item 2 above are payable for covered 
charges incurred from the date of termination to the December 31 of the 
calendar year follov^ing the year m which insui^ance temiinated. 

Totally Disabled 

A person is totally disabled when conlmuously prevented from engaqinq m any 
occupation and perfopifiing all regular and customary duties: ^ 

Medical Cla im Examples 

The followmg claim examples should prove helpful m understandmq the 
ptogmm 

1 Routine hospitalization and surgery 

Hospital I40Q 
f^'^^on 200 . 

Post-confinement prescription drugs ^ SO 

'^^^^^ S680 
If the $100 deductible has not been satisfied for the calendar year the 
benefit is 80% of S680 or $464 H the deductible has been satisfied* the 
benefit is 80% of $680. or $544 

2 Cut-patient care and drugs 

Six membei'solafamilyspentSaoOdunngthecalendaryearonprescnption 
drugs, out-patient x-rays: laboratory. tests/ and physician's office visits 
Total charges ' , $80q 

Lfess maximum deductible per famdy >,200 
Total , S600 
tola! benefit (80% of S600J $43q 

3 Maior surgery ► 

^""^^'^^^ siaooo 

Surgeon ^ jqq 

Assistant surgeon ' 140 

Aneslhesiologist ISq 

Medical care . 400 

Prescnption and office calls 3qO 

Total - $17 690 
If the S too deductible has no? been satisfied, the benefit is a0%of the excess 
over StOO up to $2500. and 400% ol the excess over $2500 

aO% of S2:400 V S1.920 plus 100% of S15, 190 $17 J 10 

If the deductible has been satisfied, the benefit is 80% of $2,500 plus 100% of 
$15,190. or a total of S17.190 
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4, Normal delivery malernHy 

Total physician and hospital charges S760 
Maximum covered charge wUh normaLdelivary 60% 
l^aymeni v^ould amount to $375. ^ ' . 

Nondtf0lication of Benaf tts ] ' 

Thtsplan has boen designed to help meet the cost df illness or injury. Sir^ce It is 
noimtended that the individual receive greater benefits than the actual medical 
expenses incurred, any covafage the IndNdua! has under other plans m taken 
Into account in determining the amount of benefit payable und^r this plan. 
Specif icaflyc this plan wHi. pay either its regular benefits in full, or a reduced 
amount which, when ^'dded to the benefits available under Ihe other plan, or 
plans, will equal 100%/ of allowable expenses; Allowable expense means any 
necessaiY. reasonable and customafy expense, all or any part of which would 
have been a covered charge under this or any other plan. 

Flans means ^pf^n providing benefits Or services for or by reasoii of medical 
or dental c^m'or trealmant and'such benefits or services are provided by 
group in^urpnce or any other mmgBmmi of coverage for individuals in a 
group whether on an insured or uninsured basis, or through any governmental 
program racfuired or provided by statute, including medical coverage provid 
b^o-fault motor vehicle msurance. 

On or after the first day of the calendar month in which the insured person 
attains age 65. benefits enumerated tinder Fart B of MeTlicare shall be used in 
' caiculattng the benefits payable urfder this plan, whether or not the individual . 
fs msured un6Br Pari B of Medicare. Any item of expense covemd m6Br^ 
Medicare v/ill be considered an allowable expense only if it is a covered charge 
urider another plan covering th^ insured. 

Termmation of Coverage 

Coverage tarminates on the last day of the calendar monlh m which the 
mdividuai (a) leaves the University's employ.{b) is no longer eligible, or (c) the 
group policy terminates. Vi^hichaver occurs first, A dependenfs insurance 
. lermmates when the employee's insurance terminates 6r when the ^Bpenmni 
ts no longer an eligible dependent, v/hichever occurs first. 

If ^n mdividuai ceases active work> mquire at the Farsonnel Services Office as 
10 what arrangements, tf any; may be made to continue coverage. 

Conversion Privilege 

Although group coverage cannot be continued on an mdividual basis when 
insurance terminates upon leaving the University, an individual policy of basic 
hospital and surgical tnsur»ance may be applmd for. without submitting 
evidence of insurability The individual must be insured for three months and 
such application must be made to the carrier and the first premium paid within 
31 days alter larmination of insurance For complete information, contact the 
Fersonnel Services Office 

Claim Filmg . 

Health claim forms are available at the Personnel Services Office. Verification 
of enrollment must be current; thefefore, claim forms should be secured only at 
• the medical charges are to be submitted «for payment, 
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The following are offered as a guide for compleUng the claim forms and 
submitting expenses lor payment 

1 8f> sure every question is answeracl m the ''Employee's StatemenV' section. ' 
if i^onipfoie "Authonzation ' to Release tnfornfiation*^ for hdspital's or 
physicran s statement, or both, on reverse side of form 

3 if you wish payment made cfirectty to a hospital or physictan. complete 
appfopnate "Authorization to Pay Insurance Benefits'" on reverse side of 
form • 

4 Bills (or services and treatment may be submitted as follows and must 
include the information indicated (Note ft i^ not necessary for the hospital 
or doctor to complete their parts of the claim form if their bills include the 
information indicated): \ . 

■ a f^or hospital charge, attach Itemized bill 

b Have physician complete his part of the torm or attach itemized bill that 
shows the patient's name, dates of treatment, nature of treatment* 
{diagnosis}, and charges 
c For prescnption drugs secure a special "Drug and Medicine Record'" ' 
form from tfie Personnel Services Office When usrngihisform.your bills 
mu^t t>6 available to the earner if requested. Of,subm!t actuar bills that 
show the patient s name, prescnption number, date of purchase, and 
charge ^ 

d For charges by registered nurses and for x-rays, laboratory or medical 
equipment, the bills must show the patienVs name, nature and date of 
service, place of service, amount of charge, and recommendina physi- 
cian ' , . 

5 Forward claim form and attache^ bills to address at top of claim form. 
Should the carrier require additional information, they wiH contact the 
individual directly Once a claim has been processed. hBmixt payments wil 
be sent directly to the individual by the carrier 



CHOICECARE OPTION ^ 
The ChoiceCare option was approved by the University in 1975 

Oepende ntsMSligibility 
Dependenis are defined as 

1 Spoyse of the employee ^ 

2 A dependent unmarried child under the age of l9of Either the employee or 
the spouse 

3 A dependent unmarried child of either the employee or the spouse, under 
the age of 25. enro'lled as a fuiMime student at a recognized educational 
rnslilution » r . 

, 4 A foster child supported by Ihe employee or ihe spouse. ^. 

The attamment of the iimitmg age shall not opm^i'^ to (erminate coverage of a 
child v^hile the child is, and continues to be both incapable of self-sustaining 
employment by reason or menial retardation or physical handicap, and chiefly 
dependent upon the employee for support and maintenance The form to ' 
provide coverage for these dependents is available at the Personnel Services 
Office and must be completed within 30 days of a ti^pm^Bnx child's eligibility 
under the provision and annually thereafter 
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Dependents may be enroMed with lha employee at the lime of empioyrnehi or 
during the annual opan enrollment panod Dependents may be ^^hrojled after 
lh0 Initia! enroHment period by making application to Ghoic^Care Such 
application shall mclude a staternent of health for eaoh new family dependeni 
applying for membarship.Nfind excluding newborn, ChoiceCare re^rves the 
right to mvoke pre-existmg^^lausas or raiect application 
■ ' \ 

Dafiniiions ^ \ - 

Definitions are contained in th0\^oniprehensiv0 Health Care Service Agree- 
ipeni (group contract) and are on file with the Personnel Services Gffjce. 

Coverage 

Tha cohtract states that medical expenses must be the *"usuaf, customary and 
reasonable' charge" of the provider of service. Physician services mu^t^be 
xmt^m^<^ in Larimer'Gounty by a Member Physician (defined as a member of 
PSC Larimer Physician's Service Corporation, and who has signed a 
Physician's Service Agreement), ChoiceCare members may be referred a 
non-member physician or a non^participating provider \x\%\<i^ or oulelde 
Lanmer County if their Medical problems require medical%knowledge or 
procedures outside the normal scope of any fv^ember Physifcian*s existing 
medical practice , ' ; 

Prior approval of such referrals ts a requirefteni of Choice.Care for payment 

^Emergency medical care ouisude the ChoiceCare service area (tanmef 
County) is covered up to a maximum of $20,000 Rer employee or dependent for 
any one calendar year , ' 

B enefit 9^t\<:^<i 

this plan a benefit penod conslitules a calendar ye§r for the purpose of 
determining the prescription drug dsduclibia and inpatient hospital dedupli- 
ble Any covered charges incurred during the last three calendar months of a 
calendar year, which are applied toward the deductible for such calendar year, 
are "carried over" and applied toward the deductible for the foHov/ing calendar 
year 

Services an d Benefits 

ChoiceCare provides comprehensive health care on a ^t^p^^^mmx basis v^ith 
the member having, very fev/ unanticipated out-oUpoiket expenses. Members 
are entiUod to receive the comprehensive health care' services and other 
. benefits as s^t forth below. Except m cases of emergency care as defined m 
, Sectidn F below, these ^services^nd benefits are covered only if performed, 
prescribed or- directed by a Member Physician or Referral Physician 

A, Physician Sen^ices, 

t. Preventive and Health Maintenance Sen/ices are coveiBttas follows: 
a Well baby care, including immunisations: In Full 
b Ofhce visits for the purpose of administration of drugs, including- 

innoculaiions, immunizatJions and allergens and necessary medical 

services: In Full. 

(Only immuntxatlons which are routinely administered or those which 
become necessary due to a specific local threat of disease are covered. 
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-immuni^aliions f^quirigd for travel outside the continental U S. ara not 
covered Adminju^trahon of allergens are covared up to §2 1 niaciions pm 
ymr) ' ^ * \ 

c P0f iodic Physical Examinaiions ara covorod in full according to th© 
loUowing schedule: \ 
Newborn and infant care: EKaminations provided <or childmn under a 
family contract ar2 w^ks. 4 weeks, 6 weeks. 2Y> months: SvArionths; 5 
months; 6 months, ?^f5c^nths, \ 
E>5aminations deemed ^Ippropnate by a hAmnber PhystctaiKbut at 
least: years; 2 yeati: 5 years, 9 years; 12 years: ,15 years; 18 years. 
Adults — ages 19-35: Complete physicial examinations every five years 
to include urinalysis, hematocrit, hemoglobin, muftuplechemistry screen 
(up to S14 00) and chest x-ray. \ 
Adults — ages 35 and over: Complete physical everj^ two years {up tc\ 
$14 00 for chemistry screen) 

Women of normal ^:hild bearing age: Yearly breast and pelvic exam 
including PAP- smear, hematocrit and unnalvsis 
More hequmt exammations will be covered in full in suf^port of a specific 
diagnosis, as determined by a Member Physician 

Diagnostic Services. Covered in full ' • 

a Diagnostic Services such as x-ray. pathology laboratory tests. EKG, 
EEG. are covered when ordered by a 'Member Pfsyaician, Diagnostic 
Services rnay be performed by any providers certified by the Bureau of 
Health Insurance for Medicare v ^ 

b Speech and Hearing exams as ordered by a Member Physician are 
covered 

c Allergy services are covered when ordered or pBtiomB^ by a f^ember 
Physician, with a (Maximum Benefit of $143 00 for tesling procedures and 
up ro 52 miections per calendar , year lor treatment 

d Radiation ThBtapy performed by a certified radi<^erapist is covered ' 

Routine Office Visits are covered beginning wilh the first visit and including 
routine diagnostic examinahon and treatment of illness or injury Jn Full 
Outpatient Psychiatric Care is provided for as follows: 
a One psychiatric consultation -to a Member Physician (Psychiatrist) lor 

the purpose of determining whether a disease is functional or organic is 

paid m full 

t> A tola! of 50 offic^ visits per year tor treatment of rnenta! or nervous . 
disorders us covered undei this plan: Sen/ices mnc^Bmd by Member 
Physicians (Psychiatrists) and Associate Provider Members (Clfnical 
Psychoiogisfs) will be paid at 80% of the allowable Colorado Relative 
Value Study rate for the first ten (10) psychiatric or menial health visnts 
and 50% of the allowable rat© for subsequent visits up to the mBKimum 
allowable total visits ■ 

Psychiatnc social workers under the confiriiuing supen/ision of Member 
Physicians {Psychiatrists) will be reimbubed at 80% of normal and ' 
customary charges for the first ten ( 10) mental health visits, then §0% of 
normal and customary charges for remainmg visits up to the tmmnum 
allowable total visits 

Patient visits to psychiatrists, psychologists and psychiatric social 
workers shall be totaled to arrive at reimbursement rates, and maximum 
allowable visits 
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5. Physicians Services While Hospitalized or m tm hospital outpatient 
department or emergency room are covered as follows: 

a. Reoognizedl operative and surgical procedures, performed by Merr^ber 
Physicians and including assistant surgeons, non-physician surglcai 
aseistants und anesthesiology services, In Full. 
Medical Serviloes iSuring coverabfe hospitalization and convalescence 
mndiQmC^ by a Member Physician* including treatment by consulting 
physicians v/hen tmdmBiS at request of Member Physician, In Full. 

6. Home Visits: Physician visits f o a Subscriber's home sre coverad^vhen in the 
judgment of the l^ember Physician the circumstances made 3uch a visit 
medically necessary. The Subscriber shall pay a $S.06 service charge lor 
each person examined during such a visit 

B Hospfeal Inpatient Services: , 

Hospital charges resulting from treatment received asj a hospital inpatient due 
to a sicK^icss only are aubject lo a yearly deductible of $100 per indivrdual or 
maximum of $200 per family. Hospitalizatfon due to accidents is covered in full 
MaterniitY hospitalization, refer to Section D on yaterniiy Benefits. 

1 Inpatient Sen/ices 
a Sutstscribers 'are entitled to 365 days c&nf inement per calendar year in a 

ganerar acute care h<!J3pital ticensed by the State of Colorado and 
, certified by the Bureau of Health Insurance for Medicare: or iii^ensed 

hos|>ital affiHated convaleacent center, 
t). Services include: room, board and nursmg care in an average two-bed 

accomodation; Intensive care and coronaiy care if required; operating 

rooi^, anesihesia; prescribed drugs and medjcaiions, diagnostic x-ray 

and :4aboratory; inhalation; occupt-ional and physical tt^erapy; blood and' 

blood fraction administration 
0. PsyChialrio care: Tv/enty (20) full days of contmemenl per calendar year 

in appropriate accomodalion in a general hospilal " 

Hospital Outpatient Service: 

Outpatient charges are covered when mn(ii&m<^ by a Member Physician when 
m^icafl^ required duo to eriiiergency or out-of-hours illness or injury; or other 
special treaitment that cannot in the judgment of the Member Physician, be 
perjformad m (hf physician's office. ^ 

1 Emergency Room treatment in$rde the service area is i> . in full for 
accidental m\uiy m^msm tm^4<i at a hospital emergency room imtdi^ ihe 
service area require $10 00 payment by the mBmbot. 

2 Diagnostic x-ray and laboratory procedures are covered whm or^jBted by a 
Member Physician ' / 

3 Radiatton therapy m coyfered when referred by a Member Physician, 

0 Wlaterhity 

Mati^rnrty charges ar^.tovere#tnciuding all Member Physician's services for 
normat delivery, prej and post-natal visits to physician, delivery toomi room 
and bdard, prescribed medication and nursing care for mother and for 
rsaWborn clu^mg pktipti of mother's confinement and thereafter tf the child is 
lefirrollad as a Family Dependent • 

1 Maternity benefits are availableonly under Couple and Family Cqntracf s for 
spouse p/ Subscriber, and only for those pregnancies commencing after 
enroHrn^nt as a Subscriber^p this plan 
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2 Subscriber is responsible for payment of the first $100 of the physician's 
charges, and the first $200 of hospital charges fo> normal delivery, 
abortions and lor Caesarean delivery other th^n the mitial delivery 
ChoiceCare wiJi pay alt further eligible e^cp^nses for both physician and 
hospital 

3 Complications as a result of a pregnancy and abnormal pregnancies are 
covered m>fuH. including imtiaf Caesarean section (Hospitalization $100 
deductible is applicable) 

E Prescription Drugs* . ' 

1 Covered drugs are those whicu require a prescription, are prescribed by a 
' Member Physrcian. and purchased through a incensed pharmacy In 

tiddition. insulin and disposable syringes for its administration are cdvered 
immunotherapy for allergy is covered only under the allergy benefit 

2 Subscribers shall pay the first S25 pmcaien^ar year for covered drugs After 
1^0 S25 deductible is satisfied. C^^OiceCare shall reimburse m full ail eligible 
prescription drug charges for remainder of that year Maximurh deductible 
required per family ^s $50 per year 

* • * ^ * 

f Eye Care 

1 All medical and surgica: procedures relating to the eye are covered m full 
except for reffacti6ns to determme prescription tor eye glasses 

2 Contact lenses are covered vvhen medicatty indicated m kerataconus. 
aphakia and therapeutic bandagmg m bulioui keratopathy, severe corneal 
if^focrsfons various dry eye syndromes, neuroparalytic Keratitis, exposure 
Hi>ratitts 10 g Bell s palsy), corneal burns and $tevens Johnson syndrome 
Eye glasses are covered vs/hen medically indicated m aphakia . 

G Other Services . 

The foUowing services are covered as described below 

1 Home Health Care when presc6bed and directed by a Member Physician 
and care is through a participaimg and certified home health agency 
Covered m Full 

2 Local Ambulance Transport when ordere^j by a Member Physician or 
approprifate under emergency condir»on§ arising from accident or acute 
fitness up to a majcirnum of $100 per year per mdmc^ual. or maximum S200 
per famJy per year 

3 D»€f tary Counseling Wmn ordered by a Member Physician and rendered as 
an outpatient by a registered dietit^on an0 apQtoma by ChoiceCare 
Covered «n Pull 

4 Therapy Occupat«onal. physical^ speech and hearing ihetaprQ%or<iBmii by 
a Member Physician and performed by a therapist licensed m Colorado m 
trie appropriate field Covered m Full 

5 Prosthetic Devices and Eye Glasses trxtial fatmg and purchase of artificial 
limbs and eyes am coverable when their use has been necessitated due to 

< iHness r^s in|ury or congenita! malformation which occurred, v/hile a 
subscriber m mis pian tmpianteb prosthetic devices such as heart valves 
and artificial jomts arc covered (other than cosmetic davjce,^) 
€> Durable E/^uipment and Appliances: Prescribed > durable equipment, 
appiianct^s and ariifsciai aids such as braces am provided mmout charge 
ChoiceCare reserves the right Jo fenci durable equipment durmg the 
required penod instaHaiion. maintenance and operation of such Uems shall 
be at the Member s sole e^^pense and risk ' 
..... 



H. Medical Emergency Services Outside the Servfce Area: 

I. For accidents and emergency illness on\y — Paid in full up to nnaxj- 
mum of $20,000.00 physician's services and for institutional services, 
when ChoiceCare is nDtified within 48 hours of the incident, or as soon 
thereafter as circumstances permit when the accident or emergency illness 
prevents notification within the specified time. Services must ^b- 
recommended or approved by a physician. Eligible Medical Emergency 
Expenses are "Usual. Customary, and Reasonable" charges for supplies, 
and services rendered the Member as a result of the Medical Emergency. 

2 Benefits under this Section shall be covered to the extent of and in 
accordance with terms and conditions set forth m this Agreement. There 
shall be no reimbursement made for services wrfich would otherwise be 
excluded 

,3. Obstetrical Care Payment as outlined in Section 0 shall be made for 
emergency hospitalization as a result of complications of pregnancy or 
unexpected delivery but not for normal delivery. 

4 Continuation or FoMow-up Treatment. Monetary payment under this 
section H for a Medical Emergency shall be limited to services required 
before the Member can. without medically harmful or ^Injurious conse- 
qyences, return to the ChoiceCare Service Area, Except when eligible 
under other Sections of the Explanation of Services and approved by 
ChoiceCare, additional benefits for continuing or follow-up treatment shall 
be provided only m the ChoiceCare Service Area subject to alt the 
ptovisians of jhis Agreement 

1 Alcoholism and Drug Abuse 

t All benefits elsewhere provided for m*thi$ explanation of Services are 
.available for erViergency or non-emergency medical treatment for 
alcoholism and drug abuse \ 

2 Psychiatric Keatment required due to alcoholism or drug addiction is 
covered as other psychiatric disorders explained in Section A-4 and B.l.c. 

J Exclusions and Limitation^, 

The following services are not eiigjble expenses under the ChoiceCare Plan: 

1 Services of non-membef providers or nonj-member institutions except as 
specifically provided fown the basic plan under Emergency Out-of-Area 
Benefits or authorized referral \ 

2 Serv5ce5 provided or available under \any government iaw. services 
cover'ed by Workmen's Compensation dr Employer Liability Law. and 
accommodations, care, services, equipn^ent, medications or supplies 
furrtished a governmental agency or any^other source and services as a 
result of w^r or servicrconnected disability 

3 Care provided m custodial or domiciliary institution 

4 Services for cosmetic care are not covered except- for conditions which 
occurred as a result of accident or illness, while a member, or for 
congenital anomalies 

5- Eye glasses or examination for aye glasses except as specif icany provided 
■ .for m Paragraph F of the basic p^an General denial services, specificaily' 
dental care x-rays, orthodontics, pendoniics. or hospitalization for 
extraction of teeth SpecificaHy. extraction of teeth Biiher as an in-patient 
or out-patient Is not covered 
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6. Physical examinations for this purpose qf obtaining or continuing employ- 
ment, insurance or governmental licensure, or other physical examination 
not provided for in ChoiceCare schedule. Specifically, thi,s Shall exclude 

- physicals solely for the purpose of participation in camps, sports activities; 
recreation programs and similar activities. 

7. Charges for or in connection with travel or transportation except for 
authorized ambulance transport set forth in Section B (2) of the basic plan 
regarding ambi^lance transportation. 

8. IVIarriage counseling. is- specifically excluded from coverage. 

9. OrgarUrarisplantSrXxtter^l^iankidAayorcarT^ealtransplan 

10. Charges for any services available Under this Rtian made by^any member of 
the iVlemb6r's immediate family or any other person who normally resides 
in the Member's home are not covered. . ^ . 

Deductibles. Co-Payments and Maximums 

ChoiceCare has four deductibles, four co-payments and four maximums as 
follows: ' , ^ 

Deductibles 

"1) The first $25 per member of expenses for prescription drugs and - 
medications. (Maximum of two deductibles per family per year). 

2) the first $100 of a hospital bill if a r^iember is admitted due to an illness. 
(Maximum of two deductibfes per family per year), 

3) The first $100 of the doctor's bill for maternity care. 

4) The. first $200 of the hospital bill for maternity care. 

Co-Payments * ; 

1) The first $10 for emergency room treatment of an illness, 

2) A $12 co-payment for an eye exam if it included a refraction forthe purpose 
of deterrplning a prescription for glasses. 

3) The first $5 of a doctor's bill for making a house call, 

s4) The first doctor's office visit tor psychiatric care is prov' jed in full. You pa^ 
Xp% of the bills for the next 10 visits and 60%. fo the btIK . ^r the next 40 visits. 

\ ■ " Maximums 

1) CrvDiceCare pays ^ maximum of $100 p^r member per year and a maximum 
of $2Q\ per famUy per year for ambulance transport. 

2) ChofrceCare pays a maximum of $20,000 for emergency treatment outside of 
Lartmeit County. 

3) ChoiceCare provj^s a maximum of 20 fuH daysof hospitalization per year 
for psychiatric care. 

Extended^ Benefits 

1 If health care coverage for the employee ordepend^nt{s)*t6rminates for any 
reason other than termination of this Agreement or voluntary termination by 
the employer, any Member who is totally disabled at that time shallxeceivfe 
extended coverage for the illness or accident which caused the disability. 
Extended coverage for illness dr^injury which caused the disabiiity will be 
provided for a period equal to the ttmie the employee or dependent has been 
covered, under the plan, but in no instance for more than one year. If the 
Agreement between the employer and ChoiceCare is terminated, extended 
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CiO«t^)i^g& tot tn^ %nm%^ or mnny mhi<;i\ m%mmi mil providoct 

for i period ot i^i* momhs Uom dair^ ot tmimmttpn 

t«ori in Of m cor^^mumc^ ot f^mng partiapmecH in lue commjssioo ot an 
m$^un oi f^ilany. t3J m%mmy tmuimg Uom pregnancy aicotnohsm or 
drug addiiCinomt 

2 If a cov0f<Kf mambaf iCoupJo ot K^smiiy Comracn pfognam when he? 
coveirao^t termiuftam, ChoiceCare vi?iH conlmu© ob^ktofricaJ care only 
IhroMgh and inciudiing coinitin^mont amid drsch^ifgo, Sijtbject to paymnenl of ^ 
app^KC^bifg cnmg0%. 

»« 

An aduni person considered to t>e tolaSy disabi^Kjf wh^n, by reason o( an 
miiiiry m ho she «s wholly unabue to perform iSie usual mus m the 

vi^om h0 or sh!i we« perf ormiing at th© tumo of Ihe Uln0$sr or mim y . and is wholly 
unab)(0 10 p^ttom any wofH lor i^Hich no or she iis hU0d !t)y ago. odwcation. 
ir^mmQ Q0nc!ifal physicat and msnfal capacity, and provnouswork oxperience 
Adspendfoni child wiM bo cons«der«d totally disabled v^hon. as a result of infury 
Of ainckn0$s. h0 or sht? us wholly iinahie lo engage m the normoai aciivitios o( a 
portion ol Ih0 $a<nt^ sa» and ag^ , 

Coordrna l non pi Bonet«t$ ' 

ChoicoCar^ will pay either m t^uim b0mim m Iwll ot a redbcsd amount 
whiich \^}wn added lo the tmrn^B avaniabio unmr the other plan or plans, v^ili 
iH^-ial t W^of cov^rod expenses Covered 0^p6n$0 means tho reasonable cost 
of any physic<an , hospiiai- nursing, ambalance or related sorvices or supplies 
toward mhtch b^mUH are payable undo* the Group Membership Agreemeni or 
any oih^r plan sndudrng medical henaliis provid<?d by no fault moior vehicle 
insurance. , ' 



Cov@rag{^ erases on the last day ot me calendar month m ^hich me employee 
fa) leaves me Un)tv0i.'3ity s employ. CO) iS no longer eh^^, or (c) the group 
mcjmhorshiip agr^ment lormmat^s. v^^hich^ver occurs hr^^^t A dapendeni s 
fcoverag© caa$0» v^hen employees coverage termmalas or wheri the 
dep^ndonl no longer an eligible dependeni, whichever occurs Nrst When 
cessainon ot coverage fmum Uom ihe dealh of employee, the coverage of 
Ih0 dependents may be contmued but not beyond three months immedialeiy 
tfoHo^ing the month ifi «vh<ch the death occurs 

A g0mtB\ iacuNy membe' who has been a member ol the ChoiceCare option 
for at ^easi 90 days and ceases tp be eMgible to be insured undet the University 
group policy tor any rea$on other than a) non-payment ol applicable charges, 
or b) termination ol membership rights by ChonceCa.e tor caum then the 
member mayf wilhm thirty days atter termination, convert his . or. her 
memt^ersh^p to such c«assilicat«on ol ChoiceCare individual coverage as may 
be m cMtect at the time o< his or her application tor conversion A statement of 
health under this provision is not tmum& 
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Xhv ChoicoCare member has no claims form^ .to complete Unless a service is 
not . (Vw'Mvj by ChoiceCare. the member should not recejvea bill. However, if 
{he n',»^MU)or rocofvDS a bill for vvj^iich ChoiceCare is responsible, forward it to 

\hv CJi<M<:vC<i(^* office i ' 

M«mfo*?p^K*» rpquestod to keop a log of prescription drugs on a form supplied 
by ChoiceCarr* i 

Long Term Disability Insurance 

This program was initiated by the Universityidunng 1971. 

Employer Contribution ' 
The en|,ire cost of this coverage is paid for by the University 

Ehgibdily afid Effechve Date i ! 

AH nontemporary general faculty are covered unffer this program. Coverage is 
effective on the first day of the policy month coinciding with.or next following • 
the completion of one^ear's service with:th^ University as a general faculty' 
member ' ^ 

Employees not actively at work on the day their insurance would be effective 
wiH be insured upon return to active work. ' 

Coverage 

Relatively few disabilities last beyond three months, but those that do. last for 
long periods. When long-term disability strikes, the economic impact on the 
mdividual and his or her family is usually severe. Through this program, each 
participant is assured of replacement of a substantial part of his or her income ' 
m the event of such disability. 

The term total disability means that during the first 27 months of such total 
disability, the individual is completely uriable^iby reason of sickness or bodily 
injury, to engage in regular duties. Thereafter,! It will mean the Inability of the 
individual, by reason of sickness or bodily injury, to engage In any occupation 
for which the individual is , reasonably fitted by education, training, or 
experience. \: 

Ben efits . 

This program provides the following benr^flts^ which begin on the first of the 
month following three consecutive months of total disability and continue 
dunng such disabi.lity until the death of the lhdl\/lciual, but not beyond age 65: 

1. A monthy income benefit that Includes any Income benefits payable from 
Social Security, Workmen's Compensaiton, and any other disability * 
msurance or retirement plan for which contributions or payroll deductions 
are made by the University, and Is equal to 60% of the-lndivldaal's covered 
monthly salary as of thedateihe disability began, but not to exceed '$1,500 
monthly. In no event will the monthly incomebenefit be less than $50, even If 
this amount brings the total disability Income to more than feo% of salary. 
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2. A waiver benefit, as shown below, is credited as monttily premiums to an 
annuity issued at the time drsability benefits commence, subject to the 
. receipt of a satisfactorily completed annuity application. 

•Percentage 

Employment . of Covered 

Classification ' Monthly Salary 

Less than 5 years of service 10% 
5 or more years of service 5% 

3n The monthly income and waiver benefit payable during continuous total 
disability is increased each year by 3% compounded annually, beginning 
with the first day of the calendar month following 15 months of such 
continuous disability. 

4. Covered monthly salary used to determine benefits is one-twelfth of fiscal 
year salary for 1 2-month employees (exclusive of overtime and other forms 
bf additional compensation). Salary received by 9-month faculty members 
from a summer session contract is included in the annual salary computa- 
tion provided the faculty member has received summer session salary 
during two of the past three years. 

5. The combination of a monthly income benefit and a monthly waiver benefit 
assures participants that in the event of total, long-term disability, they will 
receive a regular monthly income and premiums will continue to be applied 

. on an annuity during such disability until age 65. when disability benefits 
stop and annuity benefits can begin. In the event of death before age 65. the 
full current value of the annuity accumulation is paid to the individual's 
beneficiary in accordance with the beneficiary options of the annuity. 

Exclusions 

Benefits are not payable if total disability results from any of the following 
causes: 

1. Injury or sickness resulting from war, declared or undeclared. 

2. Intentionally self-inflicted injury or sickness. 

a! Pregnancy, unless the period 6f continuous disability begihs after a period 
of two weeks or more throughout which the employee was actively at work 
. following the termination of such pregnancy. 

T ermination of Coverage ' * ... - 

Coverge will terminate if active service is terminated and if the individual 
ceases to be a no.nte.mporary general faculty member, or if the program is 
terminated. Also, coverage terminates three months before the individual's 
65th birthday, since benefits are not payable for the first three months of total 
disability nor beyond age 65. Termination of coverage does not affect benefits 
for a total disability existing on the date of such termination. 

. Life Insurance 

LIFE AND ACCIDENTAL DEATH AND DISMEMBERMENT .INSURANCE 
This program was initiated by the University -during 1970. 

Employer Contribution ^ 
The entire cost of the coverage is paid for by the University. 
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Coverage 

Coverage js one and one-half times annual salary (rounded teethe next lower 
$500 If no.t an even multiple of;$500). and subject to'the following minlmurri'and 
maximum amounts: 

Accidental Death 

— — and- 

'\ Group Life ^ Dismemberment • 

Mmfnlum • $21,000 $21 OOO • 

Maximum 50,000 Soi'OOO 

Changes in amounts of coverage become effective when salary changes For 
employees absent from work on the date of the change of salary, the change in 
insurance becomes effective on the day the employee returns to work. Benefits 
cease upon retirement; however, a conversion privilege is av^tilable. 

Eligibility and Effective Date 

All nonlemporary general faculty are covered. Insurance begins on the date of 
employment. Exception: For employees absent from work on their employ- 
ment date, insurance begins on the day of the employee's commencement of 
active work. 



Death Benefits . ' - ' 

1. Upon death, benefits are payable to the beneficiary in a single sum or in 
installments. The employee, or in the absence of such election by the 
employee, the beneficiary after the death of the employee may arrange for 
mstallments by completing the necessary form available at the Personnel 
Services Office. 

2. The beneficiary may be changed by the employee at any time. Forms are 
available at the Personnel Services Office. The change in beneficiary will 
take effect gnly up&n^entry on the insurance records maintained in 
connection with the policy. 

3. If there is no designated beneficiary living at the time of the employee's 
death, payment will be made in a slngfesum to the first surviving class of .the • 
following classes of successive preference beneficiaries: (a) widow or 
widower; (b) surviving children; (c) surviving parents; (d) surviving brothers 
and .slsters; and (e) executors or administrators., ' 

In the absence of the appointment of a legal guardian, any rrunor's share 
may be paid at ^ rate not exceeding $50 a month to such adult or adults as 
have, in the carrier's opinion, assumed the custody and princlpaf support of 
such mjnor. 

4. If, while Insured and prior to age 60, the employee becorrxes totally disabled 
and unable to work in any occupation, coverage may be continued as long 
as the employee renlains totally disabled. Proof of continued disability must 
be submitted to the carrier thre^ months prior to each anniversary of the 
date premium payments fetop. S ■ ; • 

5. Protection continues for 31 days after termination of employment withtthe 
University. During this period, conversion to an Individual policy can be 
made vy,ithout medical examination. If the beneficiary named to receive the 
death benefit under such individual policy or in the application thereof Is 

, different from the beneficiary named under the group policy, any amount 
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payable u«der the group policy wiit ba payable to the beneficiary under tha 
IndividuaVpoifcy. 

Acclciental Death and Oismemberment Benefits 

Benefits are payable fgr an accidental injury caused 85<ciusively by external, 
vroient, and accidental means. The accident must happen white insured, and 
the (OSS must occur within 90 days of the date of the accident, 

Full amount payable for loss of: 

Life 

' Both hands or both feet • > . 

Sight of both eyes 

Any combination of foot, hand or sight of one eye 

Half amount payable for loss of: ' I 

One hand t 
\ One foot ' 
Sight of one eye 

Loss of hand or foot is defined as severance at or above the wrist or ankle jomt. 
and Joss of sight means total and irrecoverable loss of sight. 

If more than one loss is suffered in one accident, payment will be made for that 
loss which providj^s the greatest benefit payabteT^revious fosses due to 
separate accidents are not deductible from future claims. 

Benefits are., not payable for losses resulting from, or caused directly, 
indirectly, wholly, or partly by (a)* bodily or merjtal infirmity, bacterial 
infections (except infections caused by pyogemcorganismswhichshall occur 
with and through an accidental cut or wound} or disease or illness of any kind; 
(b) seif-destruction or self-inflicted injury, while sane or insane: (c) war or an 
act of war. or service i n any military, naval or air force of any country while such 
country is engaged in war, or performing police duty as a member of any 
^ military or naval organization; or (d) participation in or in consequence of 
having participated in the comrpitting of a felony, 

^ Termi nation of Coverage |j| 

Coverage terminates on the last day of the calendar month m which the 
tndivi;duai (a) leaves the University's employ; (b) is no longer eMgible;.Qr{c) the 
grouj) policy terminates, whichever comes first 

OPTjONAL LIFE INSURANCE PROGRAMS 

Two *plans are available at the option of the mdwidual to all active, nonretired 
members of the Colorado Public Employees' Retirement Association (PERA) 
General faculty members may be insured under either plan without evidence of 
* insurability provided enrollment is within 90 days of initial employment; 
evidence of insurability may be .required if enrollment is after the 90-day 
period/ Both plans provide for waiver of premium in the event of total and 
permanent disability prior to age 60,.- and conversion privilege to an individual 
policy within 31 days of employment termination. The employees may select 
either or both of these plans. Coverage may be terminated at any time by 
written notice to the Personnel Services Office to stop payroll deduction A 
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brief descnption of the ^wo plans is given below Detailed brochures and 
application forms are available at tho Personnsi Services Office 

• ■'^ 

New York Life Insurance Company Flan 

This plan provides $26,000 life insurance coverage until age 25 that 
decreases each linn year to $1,000 at age 70 The plan also provides for 
accumulahon of additional pBitl^\jp insurance. Upon completion of SO months 
participation m this plan. $3O0addiUonal paid-up insurance is provided to age 
70 For each month of participation ihefeaflar. the additional pa\d-up 
msurance is increased S5 After ^reiirement m4et PSRA. the accumulated 
msurance is continued for lite with no further premium payment 

As a part of this policy, the following dependent life Insurance is included at no 
extra cost 

Covered Spouse Covered Children 

Under age 55 at death ^ S2,S00 14 days to6 months - $ 100 

55 bul under age 60 ^ St.SOO 6 months but under 21 years-^ $1,000 

60 but under age 70 —$1,000 

Eligible dependent? include spouse of Ihejnisured member and unmarried 
Children who are 14 days but les$ than 21 years of age- Application mu|r be 
made during the first 90 days of employment, 

Prudential Insurance Company (ff America Plan 

This plan provides S20.(K)0 of life insurance coverage and $50,000 additional 
accidenfal death and dismemberment coverage to age 30. Between ages 30 
and 40 the life coverage remains at $20,000 but theadditional accidental death 
and dismemberment coverage i$ reduced to S30,000 After age 40 the coverage 
decreases every fifth year to S 1 .000 life msurance and $ 1 ,000 accidental death 
and dismemberment at age 65 

An additional dependent file insijrance benefit is included m this plan that 
provides $2,000 life msurance coverage on the spouse and $1,000 on each 
child age 6 months and over until age 21. DepBacSBiMs coverage shall in Yio 
event exceed 50% of the member's group term hfe amourit 

Application may be made at any time subject to approval by the earner 



Travel fnsurancij^ 

Each general faculty member is provided, at University expense, wivh $100,000 
travel insurance (accudental mBlh) when traveling on business of the Uni- 
versity Everi;fday travel to and from work and bona fide vacations and other 
loaves of absence are excluded Tnere is an aggregate indemnity limit of 
$1,000,000 for all losses resulting from any one accident , • 

Employees should notify the Personnel Services Office whenever their travel 
involves both University business and personal business; this notification 
should enmmate any question about insurance clamps in the event of an 
accident 

H .IS recomfrlended that individuals on leave from the'University consider tfle 
possibility of enrolling via payroll deduction for the Personal Accident 
Irisurance described below 
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personal Accident Insurance 



An optlonaf personal accident plan is available with payment by payroll 
deduction. A brief description of the ^0nefits is given below. Detailed 
brocbures and application forms are avai(ai§Je at the Personnel Services Office. 

Coverage on the employee*$ life is available in increments of $26,000, up to a 
maximum of $100*000: Family coverage is available and, If selected, provides 
coverage on the employee's spouse and dependent children. The spouse 
. benefit, if there are no Eligible children, is 50%. of the arrtdunt of the employee's 
coverage. If there ar^ eligible children, the spouse's benefit is 40% and each 
child is covered for 5% of the employee's coverage. If there is no spouse, each 
eligible child is covered for 10% of the empioyee*s coverage. 

For example, if an employee has a spouse and tHree eligible children and. 
selects $100,000 coverage, the spouse is covered for $40,000 gnd each eligible 
child for $5,000. 



Uabiflty insurance 

Liability insurance protects the University, the general faculty, and Stg.te 
classified employees from claims for personal injury and property damage that 
arise from the performance of assigned University duties. Employees of the 
University are protected to the extent of $300,000 at no cost to the-employee; 

Loss, fatal or nonfatal resulting from certain cauies is not^covered: These 
conditions Sre listed in the master policy under **Exculsions/' The current 
policy is available in the Office of the Treasurer of Colorado State University 
sl^ould an employee wish to inspect it. The provisions as stated in the current 
master policy supersede any .statement made in this manual. 

c - o . . ■ . ■ * . - 

Unemployment Insurance 

Effective January 1. 1972. most employees of the University are covered by the 
Colorado Employment Security Act of 1971. Employees who leave the sen/Ice 
of the University may be entitled to unemployment benefits, and may file a 
claim on the basis of wages earned at the University^ provided the terms and 
conditions of the Colorado Employment Security Act are met. All cases are 
■handled separately, and rulings determming eligibility are made on an 
mdrviduai basis ' , 



Automobile Insurance 

An optional special plan for automobije msurance is available for employees. 
Tm cost of the plan is borne by the employee who makes payment directly to 
th0 msunng agency. ^ 

Workmen's Compensation 

The University provides workmen's compensation msurance to assist 
employees with expenses resullmg from any injuries or occupational diseases 
incurred m connection with job performance. Information concernmg this 
insurance and required injury/disease reports is contained in the Workfmn^s 
Compensation anc^ Accident Reporling ^Guide dated August 1974 

i\ 
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Tax Sheared Annuities 

Nontemporary empioyees^of the University are authorized to participate in tax 
sheltered annuity programs available on an optional basis. These programs 
permit the employee to pay tax on the sheltered income at a time when his or 
her tax rate is lower, eg., after retirement. 

The tax sheltered annuity is established by deducting from the salary of an 
employee a stipulated amount not to exceed IRS maximum. The percentage of 
an individual's salary to be deferred for this purpose may vary withlri' 
prescribed limitations from year to year but must rtemain constant within any 
one fiscal year. The Personnel Services Office rd^news each application to 
assure compliance with IRS limitations. 

Enrollment dates are determined by the IRS. 
Distinguished Sen^lce Awards 

In 1954 the Faculty Improvement Committee recommended to the administra- 
tion that a program be established to recognize the achievements of general 
faculty members, and the program was approved by the Governing Board. 
Over the years, the program^Jias Bxpan6B6 to twelve awards, including ihree 
for administrators. 

The designation of awards beyond those presently granted is the prerogative 
of the Governing Board through recommendation of the President. 
$ugg^^tions for new awards, from any source, should be forwarded directly to 
the President for consideration , The amount of awards set annually based on 
availability of funds -i 



LEAVE POifClES 

■ # . 

Absences from Campus 

A long-^standmg Governing Board regulation forbids unauthorized absence of 
employees from the campus It is the responsibnity of the department head to 
authonze absences of general faculty for legitimate puf^osfes and to have 
available at their offices at all times information on the whereabouts ff absent 
employees, that they may be reached in evei^t of administrative necessity or 
family emergency Each mdiviStsai is responsible for notifying his or 'her 
administrative, superior of any absence 

Application for leave, the granting ofwhich will require the University to obtain" 
a replacement, shall be submitted at leas! 90 days prior to the date on which 
leave is expected to begin A general faculty member whose application for ' 

^ leave is approved to permit htm or her to accept temporary employment 
outside the University shall be responsible for informing the temporary 

• ■ employer that ^uch employment is on the basis of leave granted by the Uni- - 
versrly 

Hecords 

Department heads iare responsible for maintaining records relating to all types 
of leaves of absence for perso»nef m their department Reports of absences 
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due to earned annual and sick leave must be submitted to the Director of 
Personnel Services for all employees Involved. 

Right to Appeal 

If a supervisor and employee di$agree regarding interpretation of annuaLand 
sick leave regulations, either. or both may appeal in writing to the Director of 
Personnel Services for intorpretation. Any question not covered by regulations 
may also be submitted in writing to the same official for decision. 

Annjjfal Leave 

Scheduling annual leave is a responsibility of department heads.^/^nnual le'^ave 
should be so scheduled as' to least interfere with effective operations of the 
offices concerned, but desires of Employees should be considered. 

Full-time general faculty with regular or special 12-month appointments earn • 
annual leave at the rate of 2 workingdays each month. Leave may be accrued to 
a total of 48 days, at which time rro further leave is earned until this number is 
reduced by actually taking leave. The 48 days of accrued leave may be carried » 
over from year to year 

Employees are not eligible to take annual leave until they have completed 6 
months of employment; however, computation of annual leave starts with the 
beginning date of employment. 

Should an eligible employee leave the University after 6 months of employ- 
mehU the employee's accrued annual leave is paid for up to a^Qiaximum of 24 
working days. Computation of amount due is by the followingTormula: 

Monthly salary rate ^ g ^^^^^ J^^^^ ^^|^^ ^^^^ • . 

173 hours ' . 

Daily salary rate x dnused days of annual leave 
' annual leave termination paymeQ,! • 

No annual leave is earned by employees on temporary^ appointment ,or 
employed on an hourly basis. Fellows and graduate assistants are considered 
temporary employees, 

^' Annual leave does not accrue during leave without pay or during sabbatical 
leave. ' * . 

If an eligible eTnployee is transferred from one department to another within 
the University, the employee's accrued annual leave shall follow the employee . 
to the receiving department, - ^ 

All unused annual leave is automatically cancelled wlien 'arL employee is 
officially retired at age 66; however, the retiring employee Is entitled to 
' payment up to 24 working days at fhe time of termination. ^ 

General faculty on 9-month appointments do not accumulate annual leave. 
These employees may be granted time off between semesters except as they 
are needed )n closing work of the completed semester and preparing for the 
. next^eme^r Determination of these priviliges shall bemade by department 
heads concerned. 

If a 12-month faculty member has accrued annual leava at the time of 
conversion to a 9-month appointment, such leave shall bS taken prior to 
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assuming the 9-month appointment In specific cases, accrued leave may be 
taken the academic year following coiversion to a 9-month appointment with 
the approval of the responsible vice president. Cash payment for accrued leave 
at time of conversion is not authorized at that time or subsequently 

Sick Leave 

Full-time general faculty with regular or special 12-month appointments earn 
15 workingljays of sick leave each fjscal year, cumulative with no maximum. 

Full-time general facuity with regular or special 9-month appointments earn 
1 1 % working days of sick leave each fiscal year, cumulative with no maximum. 
Full-time 9-month general faculty members who accept temporary ap- 
pointments during the summer accumulate sick leave at the rate of 1 '/* days per 
month while on such appointment; 

Upon retirement after at least five years of service both O-mon'th and 12~month 
employees are paid for qne-fourth of unused sick leave earned after, July 1, 
1971. Computation of amount due Is by the following formula: 



Daily salary rate x the lesser of .25 x unused days of sick leave or 15 days 
^ sick leave termination payment 

No sick leave Is earned by temporary employees nor by those employed on an 
hQurly basis. 

Sick leave may not be used as annual leave nor for any purpose other than 
treatment and convalescence necessitated by disability Of the employee. Sick 
leave may not be taken because of the illness of another person. In case of 
extended sick-leave absence, the employee may be required to furriish a 
physician's statement of physical condition. Sick leave may be used for 
physical examinations. ^ 

jf an eligible employee is transferred from one department to another within 
the University, the e'mployee's accrued sick leave shall follow the employee to 
the receiving departmentr \ 



The Slate ControHer has given academic institutions authority to substitute for 
the 11 legal State holidays (12 during elections years) with days thatcoinclde 
with academic schedules, Accordingly, the. University's holiday scllpdule Is 
determined by the Director of Personnel Services on an annual basis. AVevlsed 
holiday schedule for the University is published each spring. 

Additional holidays may be authorized by the President of the University^who 
also may cancel holidays in event of conditions which, in his opinion, warrant' 
such action, in determining annual leave absences, University holidays donot 
count as working days. . ^ \ ■ 

A holiday that falls after an individiiars last day of work is not considered a paid 
holiday Jf the person is retiring, resigning or going on leave without pay. unless^, 
the holiday is the last working day In the month. In such a case, the holiday is 
considered a paid holiday if the person has worked the la&t working day before 
the holiday. ^ . ■ 



Monthly salary rate 
173 hours 



X 8 hours ~ daily salary rate 



Holidays 
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Anruiiaff sick/and homa leave will ba gmm^d m conformity mih the usual 
^^Xicm oi the Unrversily * 1 

Annual leave «s earnad at the rate of two days for each month of service, or a 
total of 24 working days each full year Annual Isava is provided primarily to 
allow nocoasary rest and recraation lb faculty m^mbors during thoir tour^ ot 
duly overseas The chief of party and faculty mambei v/ill do their best to 
arrange for earned annual leave to used for the above stated purposs during 
lh9 tour of duty in the avant that tha intarasta of tha proiact dictate otharvvisa* 
and the chraf of parly certHias in writing that auch is tha mm. lump-aum 
payments for annual teava earned but not takan may ba mada at tha and of the 
faculty member "a sarvice, pfO\fi6^tl that su^ch lump-sum paymant shall ba 
limited to leave earned durmg a t2-month period {not to OKcead 24 working 
days) Country differential wtll not be paid on lump-sum payments In fleu of 
annual leave, nor on annual leave spent outside thecountry asssgnment While 
ahe faculty member remams on the same overseaa contract, annual leave may 
be carr ted forward td the conlract year foHov^mg the contract year m which the 
leave was earnedrexcept thai the maximum terminal leave shall be 24 working 
days unless all aicK leave haa been utilized and the annual leave Is needed in 
lieu of stck leave . 

Sick leave may be accumulated mmg the periocl the faculty member remains 
on the same contract at the rate of one and one^quarter days per month, m 
accordance with the policy of the University- 
Home ie^ve of up to 30 calendar days m the United Slates will be allowed after 
the faculty member has served two years, provided -he or she agrees to return 
overseas for an additional two-year period. The period of service overseas 
required for home leave shall begin on the date of departure from the U.S. port 
of embarkation on international travel and shall continue, mcluaive of 
authorized delays en route, to the dateor arrrval at the U S,, port of debarkation 
from tnternational travel. Allovi^able annual and sick leave taken, but not leave 
without pay. shall be included in the required period for service overseas, 
provided that any such annual and sick leave was not taken wilhin the 
boundaries of Canada or the United States and its territories. No country 
differential shall, be payable for time spent in the United States for home leave 
or for Iravel time-in connection ttaerewith 

Appomlmints may beautomaticaify extended to cover terminal leave or home 
leave but. if the faculty member eiectsjn writing to receive a lump-sum 
payment tn lieu of termmalleave, he or she shall cease to be an employee of the 
University at the close of his or her last working day. plus minimum travel time 
to return to his or her point of origin m the United States by the most/ 
expeditious mode of transportation. If the mdividuai is to be employed by the 
University, he or she will not go back on the payroll until after the leave perrod 
for whtch^he or she has been paid has elapsed, 

Campu55 coordinators are requested to make such arrangements as may be 
necessary to ensure that field party chiefs report monthly regarding the leave 
status of each member of the party. In addition, procedures should be 
established so that upon the departure or termination of any faculty member he 
or she may carry with him or her a final leave status report as of the day of his or 
her departure, A copy of the f mal leave status report should be mailed promptly 
to the campus coordinator 
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Final setlfemenj ol 0nipioymta?nt agream^nl^ may be conctudod m tm field by 
th© ehmf of party witn the concurrence of the campus coordmalor. provided 
0nd-oMouf reports and oili0ftibi*gar«ons ar© seated, thus enabling the faculty 
membar to proce©4 to his or hm ^om\ of ongm if outside Colorado 

Abmnc^s a^casiioned by deaths o( relatives o« permanont employees m^iy be 
allowed by depariment heads .w«th approval by deaids. without deduction from 
annual l^ave. to me extent deemed appropriate and advisable in view of 
cifcunf^stances. but* not m ewBB% of one calendar week Thi$ does not 
autofnaticelly eniirisr an employee to a full vveaH 5 absence, this majtimum may 
be granted only tf travel to and tronr distant points <s necessary (Relative is 
deft^^ied as immcfeiiaire famity) 

• .** 

The salary lor annual teave accumulated to thecre<i»t.ot an employee at time of 
death shall be aliov^^ed and payable to the widow or-A^idower, as the case may 
be, arxd m cas?e there be no v;fidovv or y^idower. then to the surviving child or 
children, in aqual parts in case there be vs^idow or widower, or child or children, 
then to the parenr pr parents. iMhere be such:^ if none, then to the estate of the 
deceased , ■ , 



(Requests for maternity leave shall be granted to any pregnant member of the 
general tacuUy who is on a regular or speciai appointment The beginning date 
o* the ^^tmmi^ ieav<& shait be determined by one of the lotiovving 

1 The dale that mmt normal conditions v^ouid be mutually t^gxmt^ upon by 
the f acuMy member and the department head Tf^e academic calendar and 
the needs of the department shquld W^m into account m such a 
determmation in ihe event mat a date agrees bte 10 both parties cannot be 
cjietermin«. the department head shall estabiiih the date and the faculty 
member shaif have the right to appeal thi!s decistJC^ wsthijnaideterminatioin 
vvithm 30r days ot the date appeal 

7 the date thf» attending physician certifies, m writing, that it is not medically 
advisable tor me faculty member to continue employment 

Faculty members shall tJe entitled touse s»ck le^va to the extent accrued, tor 
any period of time durmg the course of the materniiy leave m which fhe 
pregnancy is consider^ to constitute a medical disability tdisi^bihtv shaM 
mcluda but shati nor be nmited to miscarriage, abortion cNidbiri?> and the 
f ecovery iheref r om| The use of annual leave shit?i m Bumomm to the extent 
accrued, it so requested by the faculty member Upon exhaust<o?> of sicH and 
annual leav^e to the extent requested, authpr^^sep; and accrued, jhe^ tacuity 
member shaM be placed on leav^ without p^y tn no event %mu me total leave 
granted m C0nn0c4*on mtn ^ pregnancy mtm'^ six calendar monfhs 

Ai? earned rights and prv^^ieges i^tiudang but not hm\m to>«^n*ority tenure 
and salary level, shall r^^matn tofceldijVi^^g-materrttty/i^iivtf: m4 totiow^ng 
• r0su??iiption of dui^es.. ' -''"'y 



a-sfebaasiaf Leave 

The University offers academic faculty ittembers and adrnimsiratJva- 
p/ofessional employees on State and County Exiensior^ Service sfafis the 
possibJhty or .sabbatical leaves every seventn year ot employrnar^t upon the 
following cor^ditions 

1 Adrninistrattve memisars of the academib faculty! mcludmg deans of 
colleges, are not ei^igibie tor sabbai^caf leaves except under unusuaf and 
exienualmg circumstances Department heads shall be Eligible tor 
sabbatical leeves 

2 Absence is to be tot not more than ly/o academic semesters m cases of 
faculty on 9-monih appointments, and for not more than one calendar year 
«n ce$^ of faculty on l2«monih appointments. 

3 A tecuUy member may elect to take his or her sabbaiioai^ieave in two or 
more different time periods, msiead of ell at once, providing that he or she 
i% able to show that this is n more beneficial arrangement for his or her 
professional development and for the needs of his or her departmenl- The 
total of such tmie periods with full pay shall not exceed one-half of the term 
of hi$ or her ai\inupf appointment, whether itbe 9 or.i2 months, and each 
grant Of such lotai time for leave shell be made only after six years of 
0i&^towj luiMime employment, 

4 The salary of a ffecuity m^mbm while on sabbatical leave sh^fi be either 
one-hall his or her basic salary for one year (9 or t2-monlh appointments) 
Of full salary for one semester lor 8-month employees or full salary for six 
months lor i2*month ompfoyeea The basic salary shall be the salary 
scheduled tor the year of the semester in \*^hich th^ leave is lal<en. 

5 J^ersons on sabfaatfcal leave must devote themselves to one or more of the 
foilowmg (a J advanced study toward a higheic degree, lb) research in the 
proi0ssional f^eid of the facuHy member on teove; (ci travel io compare 
metnods m other institutions; or (d) other direct b^neltl to the faculty 
member in his or ner work for the Un*ver$i^/ tn every case, a smgle 
comprehensive^ repor t snail be submiiied to the Secretary of the Governing 
Soard. with copies to the dean and department head concerned, by th^ 
employee upon ot her return from leave 

6 Choice of type oi endeavor to be pursued ^um^ leave mijsst be made m 
advance by a^fm^^^i among tH# faci^l^/ member and hts or her 
d^artmeir^t head and dear*: witH approval by tt^ f'residem and the 
Governeng Board Any part'tsmeemploymemofafacuity member on l^^ve 
5ihau be m tn^ protessionai f *eid o1 work of the lac^^ty memt^er and shatt be 
approved by tne department head ansd dean jKior to the teave 

7 A^v a prior condit«on to th^graniingof sabbaffcai ^save. ine faculty member 
must agr » ^n mi\mg thm upon ej*tpiratton of leave he or she r ett*f n to 
Hifs or her emp^oymen? w*tn the iif^tveniily tor al least one year ftwo 
semesters tot 9-momh employees) and. >f themdivfdual fatls to conform to 
\m tidQKi*mnmt ne or she wiii refund to ih^ G?tWermng Board m iuH the 
saiary su<;h ot^^m fringe berv^f^ts th^ Un*v^fii*ty has patd m the 
mdm^duats oe*>ai^>' ^nng his or ner i^ve as a p^f »or condition of his or her 

6 Absence must be planned to pmmn conduct of worn of the department or 
^^t>cfe0n ^»itn imnt >nconve^>*ence and ^east additicnat expensed durtng the 
tactiity member s absence M more ihatf one member from the same 
^Separtmem or section desires ^eave at the same time and abser^e of two 
members ijwou^d constHute a r^aras^^p to tne 0epmm>&nt or section, either 
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Dy Handicapping me work or by causing too great additional expensel 
pf lOf ity ^for leave shall be given to ihe faculty memtoer longest employed by ' 
l^a ^ continuous regular a^ointmenK since any such type of 

' 9 Sabt^atical leaves are not cumulative Periods of temporary or part-time 
employment may not be counXBd in determining eligibility for the sabbatic 
privilege ' y / 

' 10 Dumg sabbatical leave, faculty members are pBrmiktBd to accept part- 
time employment directly related to objectives of their leave such as 
working as assistants m teaching or m research, but total remuneration 
<P^y part"-t?me work plus sabbatical salary), may not exceed by more 

^ than ten percBnt mmr regular University salary scheduled for the period of 
the leave ' ' . * 

1 1 Sabbatical leave is not granted for the'purposeof taking substantially full- 
time emiployment in another assignment regardless of how: closely related 
such employment may be tb the technical field of the faculty mBmbBr. 
Special leave without pay is intended to be used m such cases. This 
limitation does not extend to employment as faculty assistants arielTows 
or the equivalent by faculty membei^ whose sabbatical leaveis authorized 
for the purpose of study tov^^ard a higher degree ^ 

12 Bequests for sabbatical leaves to be taken within ahy fiscal year shall be 
submitted not later than February 1 of the preening fiscal year. Under 
extenuating circumstances exceptions to this ruling may be granted but, 
not If thegranttngol such exceptional nsquest would significantly increase ' 
B mpanmmm buiiQBi 

13 Tima spent on special leaves, to a maximum of 2 years, may be applied to 
total time cumulative for safebatical leave providing the faculty member (a) 
hai^ b.ee^?^pfoy^1 lor ^ minimum of one year prior to beginmn^ 

leave fend ib) has reimned to his employment for not loss than one year 
prior to begim?^ng of iabbaticalfaa^^e. The fact that special leaves have 
been previously grantedio a faculty m^mb^r shall not infringe m any way 
" on his or her nofrmd aiigibttity for sabbatical leave. 
14. Th^ taculty member on ^sbbaticai ie^ve 1fe on Univ9r$% business/ and 
§ha» be elii^ibie for tenure; promotion, and salary misei while on leave 
Faculty m^mbms on leave without pay shall notJSe eligible for advance- 
mem m rank dunng the peno^ of tht leave 

College crtterta -for me granting of sabbatical ieavti shall b^ stated m venting, 
m mm readily available to all faculty members in tte GoHe^^. becor^ststenl 
HWh policies respecimg sabbatt^t^ teavss in ih^ lyiahu^t, mtt be complete (t 
no criteria s?s^ali^be uttiaed on regular t>asis whidnare not scaled m v/riiing and 
communicated to tlw tacuUy of the Coll^^). Facuttf members ^^ho^v, 
Babbatidsi fequesls are denied shaM receive a persontt w^^^ atatemer.t of 
<^easons foT fhQ denial and Shalt have the nghtof appeal through the standard 
grievance proc^ur^s of |He?f Colleges and thf U^^ 

Deans ol coHegi^s shall a^coordmators for administration of thispotici^ in 
ofder to prevent any situation which might mp^^r ef^iciehcy of at&partment 
The maximum nur^ifetr of ^aciHty member^^ to b0:^w^rded sabbatical iem^s 
nach year shall b^ d^larmm^ fe ihe f isciif resource of the ilnvmmw tor the 

White s^foatcal leaves shatr not construed as h m^n&tory ngm of any 
lacuUy mtjmbe? they can m considered as a ^itrmaieexpictatioh. prov)t<ii^n§ 

m 
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thai ihe faculty member sausf ses the cf rlena of his Of har college and of theUnl- 
v0rsity ?o.if.jha granting of such ifeaves Such leaves ar^ intended to benefit the ^ 
University by tncreasiVig th^ experience i0vel or academic acbievement of the 

0j'lidi3«fl0 Study Lm^0 " * ' ' , . 

Graduate, study leave matiab^e to members of the Extension Service, 
CoJOrado State Forest Servjca. and personnel holding dual appointment in the 
Exlensjon Service ^nd Expenmartl gtatiOD who #re based off " campus. 
Graduate study teave may fee granted upon completion of three or more years . 
pf rui!Mjrn,e service to pursue an approved graduate study program. No more 
Hian ofne'iiuaner or onesemlster of leave wiJI begranted during any fiscal year. 
A ma>iismum oJ ft>ur quarters of two semesters plus a summer session will be 
granted m any seven-yeaf period begrnning.with the dataof first employment. 
Per sonnet, granted graduate study le^^ve will be paid half salary during the 
poinsod on ieava T^is program is mtended to compensate for the fact that off- 
campus lacutty cannot partscipate m the dn-campus sttf^y privileges. 

AMMUAi Mill TAR Y LEAVE - Colorado statutes provide for attendance of 
slate «;?mpfoyees at annual maitary encampments as follows; 

any officer or employee di the State of Colorado, or any of \\q . 
imuuAiom who is a member of the National Guard, either as an 
Qiif^mt or an enlisted man, pr who Is an officer m the Officers* Reserve 
Corps, and mho desires to attend the annual lifteen^ay encampment 
m\mt of the Matronal Guard or the Officers' Reserve Corps, may , . . 
attend suth encampment Such alteitditnce at either encampment is 
hdwb'j^ consider<|d and made a part of the regular dutres of '^uch 
otfcer or employee and such attendance shall not be counted as any , 
. p<irt o5 the vacation tiiAe for such officer or employee " 

T hin pohcy IS »oit0rprefed as mclu^Jlmg required annual indtvjdual tours of active 
dcity t>y r^servssts. not p^^Hormed wtth reserve unit 

ind^^«duals requj^st^rKf annual military ieaves are expected to schedule leaves 
Hi ttmes ^,0%t conventeni ^or lhr>ir respective departments if military con- 
i»Kk*rat50f*^ allow t • ^ 

EXTENDED ACTjVE DUTY Ri^guiarJy employed (not temporary) full-time 

employ of m oranches of the University entering the armed services will be 
9rant<*d itNiv-o for emergency vsfartime service or for other periods of extended 
acbve duty rr?<:|^a*fi^d of reserve persomipel recalled mvoluntarrly by the armed 
services with ihd undersland^iiig that absence will not be voluntarily prolonged 
bovtmd the p<:?r«od required by the particular branch' of the armed service in 
w^^ch sefvrte ^s pedorrned Extended military leave wril be without pay from 
vjhe imivr^fsdy Thelorma^ity oJ grantmg such leave \% designed tp protect the 
employee upon ht% or her return »n>!!is or her polition with the University. 

APPiJCAT^ON POR ^^lLITA^=tY tEAVE — Rec^uests for military leave shall 
loHovv the procedure required for m Other types of leave. The request must 
%\mi mtm of appocant posuion he or she hotds mditary status, and beginni ng 
d*Jtc» of pfoposeti atjsenca Rf^quests shall be submitted through administrative 

U 
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officers concerned to the Personnel Services Office, accompanied by a copy of 
order to active duty. Requests must^be made in advance of such leave. 

RETIREMENT RIGHTS — State statutes and regulations of the Public 
Erriployees Retirement Board of Colorado govern retirement fund questions 
raised as a result of military service performed by a member of the Public 
Employees' Retirement Association. An extract of pertinent provisions of the 
State Employees Retirement Act follows: 

Credit for retirement purposes shall be a'illved for time spent in 
military service with official branches of the military service engaged 
in national defense in which the member has been inducted and 
lawfully discharged therefrom or, holds a reserve status therein. Any 
member of the public employees retirement system who shall be* 
inducted into active military service while on leave of absence from the 
public service shall receive credit for retirement purposes. Such credit 
will not be allowed, however, unless such a member shall return to the 
. public service from which Inducted as a regular employee prior to 
retirement. 

(Detailed requirements may be found in Chapter III. Article 1. 
paragraph 24 and Article 2. paragraph 16 Colorado Revised Statutes, 
and Article IX. rule 23 - of the Public Employees Retirement 
* regulations.) s 

Any ^ member of the Public Employees' Retirement Association 
. Inducted into the military service, whose military pay shall be less than 
his or her compensation while "in the public service, is entitled to 
waiver of payments Into thej*etlrement association for such period of • 
military service. This does not provide for responsibility by the 
association to cover any disability incurred while in the military " 
service. 

SALARY RIGHTS — If general salary increases are made,during an employee's 
military leave, whether by "lump-sum" increase, percentage incre'ase or 
otherwise, his or her salary upon his or her return to employment sl^ll be 
^ adjusted to equal the salaries of other employees of comparable Yank, 
qualifications and abilities as determined by the proper officials. Furthermore! ^ 
Lfpon return the employee shall not be precluded from such other individual 
salary 'adjustment or promotion in rank as may be deemed justifiable. 

Administrative Leave*^ ' . 

Ordinarily leav'fes of absence are not granted to administrative officers listed 
under the heading "Admmistrative Officers and Assistants" in the general 
catalog, unless the granting of such leave is considered to be Iri the best 
interests of the University. 

Requests for leave for administrative officers, with or without salary, are 
considered on their individual merits by the office of the President of the Uni- 
varsity and by the Governing Board, When granted, they are known as 
•'administrative leaves," 

Administrative officials and assistants on leave mustagree in writing that upon ■ 
expiration of leave/they will return to employment with the Linlversity for at 
least one year, and if not they will refund to the Governing Board" in full the 
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salary, if any, paid them during such leave plus such other fringe benefits as 
may have been paid in their behalf. , , 

Leave without Pay 

Faculty members with regular or special appointments may be. granted leave 
without pay with prior approval, by the Governing Board. Requests for such 
. leave are to .be sent through channels to. the President. 

Leave for fivliian Employment . 

Wartime leaves to permit employees to engage In civilian employment are Hot 
granted except In unusual cases such as those in which services of an 
employee are specifically requested by a government .agency or other public 
agency engaged in a bona fine activity which Is definitely a part of the nation's 
war effort; The burden of estat?jishing such qualification is entirely upon the 
employee. Proof is required ■that his services are needed because of a^ 
particular technical knovyledge or skill which cannot easily be' obtained 
otherwise. \ . > 

Leave for Government Assignrnent * / * 

The demand from the Faderaj government for technically qualified personnel 
to staff government-sponsored programs^ particujarly in thefield of assistance 
tq foreign countries, makes it advisable for the Governing Board to set forth 
explicitly its policy on granting Ifeave to University staff members. 

The Board recognizes the Universit^y's obligation to contribute its share of help 
on ail programs designed to strengthen the United States in administration of 
the nation's foreign policy.. In recognition of this institutional obligation, the 
Board looks with favor on participation by a University employee in such 
programs if it Is apparent that the nation's best interests, rather than the 
individual's are being fostered thereby. 

The primary obligation of .the Governing Board Is, however, to promote the 
welfare of the University and of individuals on its staff. Proposals for foreign 
assignments invariably bring into sharp focus conflictbetween the welfare and 
best interests of the Federal government, the University, and the bidlvldual 
staff *membef. The Board's policy on this mat^ter is stated in these/erms: 

1. Each case is to be considered on its merits. . 

2. Upon recommendation through administrative channels^ favorable con- 
sideration may be given to requests for leave nof . exceeding a 2'-year 
duration. . ^ . 

3. No extension of leave beyond two years will be granted, although a faculty 
* member's resignation at the time he or she may elect to extend hls*or her 

absence , beyond two years will not prejudice the faculty member's 
opportunity Jor subsequent employment at the University, . 

4. Faculty members granted leaves of absence for two years, or for the hiajor 
part of one year or more, must notify the Board-not less than three>months 
prior to termination date of their leave of their intentions With respect to 
returning as an active member of the University. 

Leave 5or tlury Duty ^ 

General faculty shall be granted jury leave with pay for the period they are 
required to serve. Such leave shall be coordinatad with the department head 
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:concerned. .Compensation received by the individual for time spent perfor- 
ming jury duty on working days shall be turned over to the University. • - 

Checks for jury duty, should be- endorsed to Colorado St'ate University ahd 
forwarded, to the Personnel Services Office with a brief memorandum that 

Includes the dates of the jury duty. * • 

, ■ - • 1^ ■ ' . 

.. If jury duty is performed outside the county in which the employee reside~S~, the 
individual may fc>e entitleci to reimbur^sement for incurred expenses. If the 
compensation received by °the individual includes such expenses, the In- 

: dividual should document this.to tfie Personnel Services Office.' In such a case, 
the ixidividuai should cash the check covering the total compensation and pay 
the University the remainder after the expenses haye been deduotedj^" 

Leave as Expert WHness 

Oh occasions, individual employees are obligated to testify ,as court witnesses 
on subjects upon Which they.qualify a? experts. However* employees should 
not seek such obligations; and are permitted leave to so serve only when 
subpoenaed to appear. ; . * / < 

In testifying as an/expect witness, the employee/necessarily must make 
preparation for the case — presumably upanVhis or her bv\/n tfme — and 
thereforeis permitted toretainpersonally aH fees received, whether paid him or 
her by the court or by the person, firm, or organization as whose wttness he or^ 
she is subpoenaed. An exception, .obviously, is thdcase of prolonged absence 
from duty which, as In the case of one renderlng.consultant services, would call " 
for placlrg the employee on leave of absence without salar^y fohhe duration of 
his or her absence,' ' , 

The technlcarknowledge of any employee who may testify.as an expert witness 
should be made available equally to both sides qf any court case./ • . ' 

Special Leave 

Any. request for leave not covered by this faculty-staff, manual, with or without 
saiary.or. expenses, shall bebesignatedas^a special leave, Each-ca^e shall be 
considered ,^on its merits upon re'Sommendation through adfninistrative - 
. channels to the President, : • • 

Injury Leave 

Full-time general .faculty on a regular or specbrg-month or 12-month 
appointment are entitled to a maximum of 90 working days of injury ledve with 
full pay when required for recuperation from'an on-the-job. accident or anv 
occupational disease providing .the accident or disease is determined to be 
compensable under Workmen's Compensation. Since the individual is receiv- 
ing full salary,, the weekly benefits paid by Workmen's Cx)mpensation are 
deposited directly to the Universltg^. The 90 workingday limit isthe maximum 
that can be allowed far any absence or series of absences resulting from any 
single incident. . 

' ■ \ . .( ■ ' ■ 

FACULTY PRIVILEGES /' 

The Colorado Tuition Classification Law requires a newly appointed faculty 
member moving to Colorado from another st-ate to be domiciled in Colorado 



for 12 monlhs bafore he/she or hi$/har spouse or minor child i$ eligible for 
Colorado resident status for tuition purposes 

Faculty Study Privileges — A full-Ume member of th^ gen^ml faculty who 
obtains the consent of xbe head of his or her d.0pBrmml the dean of his or har 
college, and^tha Academrc Vice President may regM^r lor courses normally 
not enam^m^ {iv§ credits p^r semaster, with a maximum of ten credits for the 
academic yc5ar and three credits for the entire sunimer session.. Courses 
audited are mciuded in these maxima. No tuition or general fee will bo charged, 
but special course fees wiH be.asssssed 1f applicable* and full tuition will be 
assessed for credits taken m excess of these maxima. Part-tiima faculty 
ifnomb^ifiilllnoi eligibre for faculty study priviteges. Courses identified as 
Continuing Education offarings are not included under thi$ privilaga. 

Spouse Study PrIvUeges — Spousas of living and dacaassd generaf facuify 
members have the privilege of auditing a maximum of five credtepersemester 
(three credits for summer) without the assessment of tuUlon or general fees In 
connection with the particular course Involved, however. specmF course fees 
WiH be assessed i! afiplicabia Approval of the head of the dBpmtm^nt or 
departments m which registration is requested and the Acadamic Vice 
President is required. Approval is not given If it will prevent a regular student 
Jrom enrolling in the class; This privilege is cancelled Vi^hen any registration 
other than audit is included or if the five (or three) credit maximum for aiJdit Is 
exceeded: Gouirses identified as Cominutng Education offerings are not 
included under thi§ privilege 

Study For An Advanced Degre^ — No academic faculty member with the rank 
of assistant professor or higher may receive a masters prdoctor^sdegr^e-from 
the department of this institution m which he or Ishe holds academic 
appointment. Under special or exceptional circumstances, a faculty mBmbBt 
(assistant professor or higlier) may be^ttovs^ to pursue and receive an 
advanced degree from this instjtution, but only if that degree is granted from 
another department, and only If written permission is granted by the head of 
the department in whic.h the faculty member hofds rank» the head of the 
department granting the degree, that deari(s) of the colIsgeCs) mvolved, and 
the Apadtemic Vice President 

Recognition of Faculty Cfrganteatlons 

A recognized faculty ^nd professional staff organization is defined as any 
group made upof University facultyand professional staff members which fifliS" 
a statement of its objectives, or constitution , and a list of officers with the 
Personnel Services Offica Such organi^ayons, to become recognizedv shall be 
reasonably related to the normal personnel, academic, research or other 
activities of the University. 

Recog nixed faculty and professional staff organizations shall have the right to: 

1. Use Uniyersit^ facilities'' and equipment -Ivhen such equipment is not 
otherwise in use for teaching or research purposBs, except that the 
organization shall provide its own materials and expendable supplies 

.2. Post notices on established bulletin boards. 

3, Us*e the campus mail service. 
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4 Use Urtivefsity lacmm for meelmgs without charge, or at such nominal 
oharge as sludant or other campus organmUom are charged. Such use 
shall be limited to availability in accordance with the Univer^Hy's regular 
schedule and in^a manner which will no! interfere wi'lh Unlversitv 
operations . ^ 

Wamen*!^ Association of Colorado State UnlversUy 

; The Women*3 Associaiion of Colorado Slate University ordinarily meets on the 
mr6 Fnmy of each month of the academic year. The program opens with a 
luncheon meeting m the fall All women of the faculty, wives of faculty 
mmnhBTB, women relaUves who make a home for a fafcuKy member, and wives 
of men of faculty rank in governmenj agencies associated with the University 
are invited to become mmbetB of the association. Activities are planned to 
help newcomers to the assoolaOon become acquainted. 

Membership In Prole$slonat Societies 

The use of University funds to pay for the personal membership of a staff 
member m a professional society or allied organizafion is not permitted: 

Many professional societies solicit institutional as well as personal 
membership. The use of institutional membership as a means to circumvent 
the clear intemion of this pblioy likewise is not permitted. 

Responsibility for compliance with this policy is placed on deans, directors, 
and depBtimBni heads. Deans and directors are responsible for carefur 
screening of mslitutional membership In professional societies. Doubtful 
cases m^ay be referred to the Academic Vice President for interpretation. 

Alhletic Tickets 

Each spnng the Department of Athletics informs the general faculty by letter 
and brochure oi the avaifabiiity, at a cost saving, of a season admission 
package for all University rntercQllegiate events- This cost saving also is 
available for each member of the faculty member's immediate famiV* 
Information may be obtained by contacting the Athletic Ticket Office. 

Sookstore 

Members of the general faculty are normally allowed a discount on books 
purchased through the University Bookstore 

Recmaflonal FaollHlea^ ^ . ^ 

RecreationfSl^facilities are available to the general faculty, Male members may 
use the physical aducatioa recreational, and dressing room facilitieslocated 
m the Audttonum-Gymnasium, if the use does not conflict with regularly 
scheduled classes or. events. Female general faculty members may use the 
recreational faoilitms available in Ammons HalL 

General faculty members may use these facilities for a fee which may be paid - 
on an annual or semester basia The fee entities the individual to the use of gym 
clothmg and towel service; astorage locker is provided on an availabil iry basis. 
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PUBUCATION POLICIES 

University personnel have a re$ponsib!lity and an oblation to make known 
results of research, whether conducted with public or private funds, or both* 
The obligation exists not onfy to fellow sclemists, but also to those laymen who 
may be able to utilize research results, - " / ' 

* . ■ ■ ■ ' . • ■ • 

Publications Other than Textbooks 

The obligation to laymen Is met through preparatron of popular bull^^tins, 
circulars, pamphlets, progress reports, and information releases to mass 
media. Th^ obligation to fellow scientists is met through preparation of 
technical anioles for publication in scientific journals and through technical 
bulletins published by the University. . - 

Public support of research depends in large measure on an adequate public 
understanding of immediate or potential benefits to be derived from research. • 
Thus, every reasonable effort should be made to di^sseminate through the 
• Office of University Communications usable information to such media as 
newspapers, magazines, radio/ and television. All University personnel are 
encouraged to utilize these media to report progress*b6th before and after 
appearance of the complete technical report in a scientiflo journal ortechnlcal 
bulletin! 

The University is responsible for publication, through the Office of University 
Communications, of bulletins, drculars, pamphlets, -and similar reports on 
research conducted by UniversTly employees. When published, these are. 
public documents and are distributed to Colorado residents, libraries, and 
Federal agencies cooperating with Colorado-State University. 

Detailed information on publication procedures is available from the Office of 
University Communications. Procedures covering these requirements are filed 
with each department head: In general, however, manuscripts intended for 
publication in scientific journals or as bulletins, circulars, and pamphlets' 
published by the University must* be approved by the author's department 
head, dean, and director, in addition, publications involving cooperative 
research with federal agencies must carry the approval of both the federal 
agency and .the University. Progress /eports ^need only department head 
approval or such other review. as he or she might require. 

University personnel may serve as editors of or contributors to quasi-uni- 
verslty publications such as newsletters, co-sponsored by the University and 
an association, group, or other orgahization and distributed by a department or 
branch of the University. However, material prepared and published should 
meet the same professional standards required in formal publications. 
Personnel" responsible for such published material are required to clear the 
material to be published through their respective department head before 
publication. Shouldtdlfferences of opinion arise as to suitability of material for 
publication, the decision of the department head may be subject to review by 
the appropriate director, whose decision will be final. 

The popular bulletins, circulars, fact sheets, and newsletters developed by the' 
Extension Service to satisfy public needs for information should utilise 
language and format suited to the intended audiences, but must observefull 
accountabilfty to the appropriate academic clepartment.for subject matter" 
validity. Jhe author's department head, in consultation with the appropriate 



Exlensidn S^fvioig program cfireotor' Will designate suoh review of technicaf 
eont.©nl as may bo required lor EHlension Service putalications 
Perspnnal may be asked^ aulhor an article for publicallorv m a popular 
magaxme or similar publicalion. Such rei^uastg prmmim excellent oppor- ' 
lunrly tor the faoutty m^mbm \0 telp discharge the mslii[ution''s responsiWlity 
to m public and to ihm gam public support for research and eduestion in ' 
gm0m[m6 tor imuHy mmnbm'n fmld in 

Carbon copies or such arifctes. with mformation as to the^ pubte^ 
thoy w^ro mparm and approximate publication date, are to be directed to the 
approprtijte editor in the Office of Univsr$ily Communioation$ at the time the- 
original is submHlod for publtcatioa In any case where doubt mmi^ to 
procedures required, contact should bo made with the Office of UnivorsHy 
Communications * 

^ \ ■ , . - ■ •/ ' , ■ . 

ImmooKMrmhg ■ . ^ , ' ■ • ' 

The Colorado Slate University pmfey is to of fer ©very possible ancouraoamant 
to staff a\Bmb^r$i to write and pul?i^sh textbooks: 

The ljnfw$iiy does not hava resources v^^hich may be used axclustvely to 
assistin textbook, production, buttimaand faoiiniesmay bemadeavaiiabfeby 
department h^ads for this purpose when such aotlvittes do not interf^r© with 
pnmary responsibilities of the ^BmlmBni. in auoh oasas* arrartgements shaft 
be made With and the approval of the Sndividuaft immediate admtnistrrtiva 
supanpr secured prior to use of University tim© or facHHfes!. 

Since the insthulion doas not operate a university prm% it assumes no 
- re$p6nsibiiity for preparation of textbGOks fo^publ^^^ 

A faculty member i$ axpocied to mdfcala his prof essionaf connection vi?ith the 
^ University in all textbooks written or published v/hiie ha continues to be a 
faculty member Royalticss paid to an employee by a recognized publtshmg 
hous© for a book or books shall be th0 sote propi^rty of the ompioyaa . 



■Objectives' . ' .- 

As a staia-supported pubUc msiitutjion/ Colorado Slata University V pnmary 
mission, whathsjr .domestic of overseas, is teaching and rmmmh Tm Un»* 
verstty dedicatee ihiisse efforts to tha public waifarei and promotes the^cademfe 
freedom of its staff by encouraging publicMion ^^nd di^^semm^tiion of m^Burch 
results and scholarly worka It does nol pursue, nor do^ it encourage pursuit 
ofVstucJias or investigatipns for purely commarcial purposes/ 

The University raoognizes, hpv^aver. that invention$ and dlsooVorles of 
commeroial importance may be the natural outgrowth of research conducted 
by Universtiy staff members, amploy^es. and sludenls'Sinoo tt is desirable to 
insure for public benefit control of Inyenlions that grow out of scheduled v^ork 
of University ^laf f members, omployeea, and students, a patont policy has bmn 
established by the. Governing Bo^fd. . 

^cc0p/^i7C€? of Iho torm of this pment poitoy is a oontfiUon of ^mploymmt tor 
Bit UniyerBny stall tmmbm. empioyms ' 



Technicai discoveries, immliom, and items of commmomi Importance 
irssuiijtmg frotri ihe research or investigation oondOcteid fey Unlvorsily staJf 
mamber^i ampioyees, or sluderils on University timt or by anyone uiUizmg 
Univamity tec)EHtf0& $han become tlie properly of the Univ^rs% or Us designee. 
;trt th^ avaht that an mvestigation results in a dlscovory or mveniloa which, 
aocordtriig to common usage, may be paianled, the University rcTOrves the 
right to protect SMOh discovarm$ or mventiont by patent app.iiqatioh with dus 
regard io proteotevbrthe nghts of the Universily and the interests of th^ 
itwmior. llm Xinmr^rif ^h^li own ail tha rigWs/ titles/ arid Jnlaresiin such 
patenia ahd rmrnvm ih^jlghi to 0mci ii^^^^ to others, 

mmpl in thosa mmB of sponsored research projaote where tha (arms of the 
research cphtraot spaoitiicaiiy require the assignmtntof palBnt rights to the 
'.sponsor. , ' ^> ';, . * „ 

Teadhins aKds may be ov/ned by the Univaraily or individuals who develop 
ih©m t^chniioal malBriails dev<^lop©d and^r the juriisdiiction of the University 
(photographs^, moiion piclure fHm$, audiotapes, vicfeotapas, iBlavislon 
suppJimentary hmtMopk^, broado^s^lihg $aripls, siruetural modeis. 010^) shall 

owned bYthBUr^mmitM 
{book manuscripts, dJa^s iscture notes* taboratoiiy outlmes, extramural 
photographs, etc ) ^t\0 be own^d by th® mdiyiduais, but dyplicafa coptes of 
photographs having signifioant Umvemiiy inyctstment that! ov/n^d by the. 
university Sorne mMarjafe, such as pbgrammiid Isarnirtg ards. containing 
con^iderabis jtiivostmants by the UniVofsity f fid tho mdivMualls, shall be Joiniiy 
; o«^d.r through . this o^wnership the- Urij^l^rsity , wilit have ,fr^<? :usis-Of th0. 

■ materiialSK -..but the mdivldualt w^l^■■rec^^^^ $i\ mi proca^ds - from . their ' 

The custody of smhrnrntrnte mfm Maoofdmg lb dwn$Ymlp:.l^^teriats owned. ■ 

■ by theUmvarsity and .protf uced'SpaciiteaHly for broadcasting JhotudJng olosiid 

'■ t^sVfuit,' sh^m f 0s'iid© wiith the Ay dilo*yi0ua! S0rviic0. .v/hite nmterii^3$ owned by \M ■ 
■ OrjV0r$«.ty and produoiid- \m-^i\m purposes: shatl, resM^ with thaf ■appropriate' 

■ "dapartniwt^- Axopy of any maferlate usfsd^iin UnivarsH 

daparwenl or private. shallbt dapoSit^d. with lbs kvi.^\o-Vinm\ ^mmm,.. - ■ - 

Tht i^Quiitiea'ofpartteipatmg iparlitam n0tpro0i0ds/from.ih,soomm0fteml usa. 

■ of lha f0r@gbing mattrials^.s forth m a, 
.sybstiqtmt paragraph. ; : . .. : ' . 



. ' " Tte President 0f me Ur#>^ai^^^ 
■ ■ . Policy and' Proc-idures ednsistmg of tw^ rntmbers. s^laeted: from th© gBmml 
. .: faciitry of. Ste tJniiv^rslJy. Appomtmwtiolhiicomrni^ 

fBUm, ■$nd:apposntm9ni® simtl h© so arranged thai on^.commiUiSa.m^mbgjr.is 
' rtti.riDd mch year. Thiis ooirriimitteashaltoe the off ieiaS riprosentativiipf the Unii- 
■ ■ ; varsity lor bU mmm^'pBrmuing to any^ invention or development of oommer^, 
- mi mxim^ by ' thi' staff* amployati^ or .^tudijnts of. lha, Untearsi^y .or ..anyone ■ 
.■ - ulsilaingJJnlvarsHy fao»iiti» Tholunotionof Ih^s commilte i$omMmM^ 
: ■ ' and..sybsaqu0nt racommendatSon I0 FrasW^nt of mXim_ to bB taktri for tht- ■ 
m^tmt3tmx% oflh^ .Ursi¥0rsUy- H shaM nol be rtBp^onsiiWt for procurement or ' , 



Any individual with emeritus standing is subject to conditions of this patent 
PQlicy as long as that individual is actively associated with the University or is 
utilizing University facilities. Any^ staff member, 'employee, or student of the 
University.shall have the right to presentbefore this committee any unusual or 
extenuating circumstances Involving any Individual rights to a particular 
inveptldn. • . , 

It shall be the assigned re'sponsibillty of the Colorado State University 
Reseqrrch Foundation (hereinafter called the Foundation) to administer any 
•patent rights accruing to the University. It shall also be the responsibility of the 
Foundation to receive, account for, and properly distribute all monies received 
frDm any patent or from the sale of any commercial Item: 

Procedure 

NOTIFICATION OF POSSIBLE PATeW-- It shall be the respons^^^^^ 
principal investigator of any study t-o notify the Committee on Patent Policy 
and Procedures In writing of any discovery or invention involving possible 
patentable values resulting from research or Investigation under his or 'her 
direction. Such notification shall be transmitted through the department head 
and the respective dean or director, and the committee in turn shall notify the 
President* Failure to report a discovery or invention involving possible 
patentable valuff?f to the committee on Patent Policy and Procedures may 
result in forfeitore of all or part of equities payable to the inventor. 

COtVlMlTTEE ACTION — After consideration and on the advice of counsel, ifj 
desired, lha Committer on Patent Policy and Procedures may recommend^ny'! 
one of the following: , . ' 

1 . If paimt rights of the invention are subject to terms of a spohsof s contract ' 
orgtmU the qommittee shall recommend to the President ot-tfie University 
that the inventor be directed to comply with the contracHerms, 

2; If li should appearthat the invention or discovery Is in the*^ublic interest, the 
committee shall raoomm^nd that the invention or di.s6overy be released to * 
the general public and the committee shall recommend to the presidentlhat 
th0 inventor foe dlreoM to publish his findings Wa profess! ' 
special University pp'&iication. . 

3. The committee mayldecide Ihcooperatior^'WIth the inventor, to protect the • 
invention ihrough a, patent. Th^ commiltee will then recommend to the 
PresW^nt that the Foundation obtaio^ patent on the Invention or that the 
Mwarition be XwmtS over lb the Re§0aroh Corporationiof New York or other" 
nonprofit patent adminrslration/obrporation for patenting in accprda'nce 
mh imms of oontraot wim the Foundation then In effect.-'"' 

4 The oommntee may decideio exploit the invention as a cc^tnerciai item but 
not 10 obtain a patent gti it The commutes will th^n;fdcommend to the 

,Fm$ident that the Fouiittation properly admrnister commerciai exploitation 
of thm Invention. An^ mverUion pteoed In commercial use but not patented 
b^^ the Umvarsity shall be sub|efet to the same terms, conditions, and 
mslrioferis as'any Snveritlon for which rpatent has been obtained, 

5 The comjpnffu^0 may, after careful review, find the University has no further 
ihierf iln the invantion and m^f wcommBn^ to the President that its 
dtepQsifcn be rafarred to the 

ThB Immmt, at or her . option, may fa) release the discovery or Invention 
through pubMcairon. or tbt) proceed individually at his or her own expense or 
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. with a sponsor to protect the Invention through a patent, or (c) make, use. or 
sell the device to the public without patent. However, this patent policy ciges ; 
not in any way alter, change, or otherwise modify any existrng University polfcy 
governing outside activities of its staff. • . 

fir 

Equities of Participating Parties 

INVESTIGATIONS. FINANCED WHOLLY BY f HE UNIVERSITY — {that is. 
sponsored by the University' and carried cfutby public funds and by persons 
paid by the University.) In accordance with principle of ownership, as stated 
previously* the inventor, or inventors, shall assign all rights, title, -qr interest/n 
any patent or discovery to the University. The payment of just compensation to 
the inventor or inventors shall' be made from net proceeds of any "monies 
accruin g to the University from commercial utilization of such patents. Cost of 
obtaining the patent shall first be returned to the University prior to any 
distribution of proceeds from the patent. Any unusual-or excessive expenses 
incurred by the- University In supporting research resulting in the invention 
shall also be retijrned to the University prior io distribution of proceeds from 
* the patent. 

Just compensation for the inventor or Inventors shall be considered to be 25 
percent of such net proc eeds . The remaining 75 percent of net proceeds shall 
accrue to the benefit of the University ajad shall be administered by the 
Foundation in concurrence with the President of the University in sugh a 
manner asto^omote research, development, and growth of the Univer^sity as 
a. whole, 



INVESTIGATIONS'FINANCED-WHOLLY OB PARTIALLY BY GOVERNMEN- 
TAL, industrial; philanthropic, or other ORGANIZATIONS, OR 
BY AN INDIVIDUAL NOT EMPLOYED BY THE UNIVERSITY'— In this case 
results of the research shall be prosecuted under a contract or written 
agreement stating rights and ownership of patents which may result f rorn the 
research. Such a statement of rights is to be an Integrafpartof thfecontract of 
agreement signed ^nd properly executed prior to initiation o1,any sponsored 
research project. Before work is started on a project covered by such an 
agreement or contract, the'pnhcipai investigator shall be advised of his cipher 
specific rights thereun der, an d the^principal i^&vestigator shall be responsible 
to advise his or her co-workers of their rights. The Foundation is directs'' to 
exercise its best.efforts-m-negotiating contracts to secure an apportionment of 
patent rights as.favbrable as possible to the interests of the University. 

INVESTIGATIONS PERFORMED BY AN EMPLOYEE OF THE UNIVERSITY 
WHOLLY OR PARTLY ON THE INDIVIDUAL'S OWN TIME AND AT THE 
INDIVIDU AL'S OWN EX PENSE — The Committee On. Patent Policy and 
Procedures, with the aid of such adviceas it may seek, shall determine whether 
the invention falls into one of the following classifications and shall recom- 
mend to the President that distribution of equities b^ as follows; , 

1.. When the discovery is made Wholly at the expense of the individual without 
use of University facilities and outside the field of the individual's normal 
employment, results of such research are the private property of the 
investigator, and the University shall receive none of the proceeds. 

2. When 'a discovery is made partly at the expense of the i ndividual but with use v 
of University facilities or In the normal field Of th6 individual's employment/ 





71 



79 



Wholly by the t&niv^rs^y;^ QQmpmm^tm'^ muU m mmmt^t^^ ■ 

2S p0rC0nt of ttm mi pmi:^m&4^^ ^ , ^ ' ' 

3 Wh^n a discovery m mado fev' m mdkitimf mkn^' b% ti>Qimuit(W^:Ak 
ownership $m\ hni subjecito imm^ iht 00r»8tmg sggrtOTt^^iii^ ^^mu^^ 
which ihn individuals m% Bchm H ^'^^ agr^tmwfdoaa npt ^m,mu 
mugnmmt oi patml nqm wonm. omtmnip-^mt:! ^^mbui^x^n o? 
€iquat0$ art to be mcomm^jrtdigjd by thf Gammitte on Pmmn PoUif ^i^-^ J 

SSVERAt rNVSWTOHS.OR DEVSLOPHRS- H- ai^.s^^^^^ to bt^ 

in^ resuH oi \h^ \mnl ^fferts of two or mom tfiivwtors. whiglhtf ittey be %im 
, mi^mb0rs^.empioyg0$, or: stucidnf^, an agreemfnl m to b© r^aciftad^betv/a^n irfe' 
mventofs^hich wMI spmiiy ^im^\mfi of royaltfes which woyi^ ndrmaWy 
paid 10 asingte mventor. This-mgresmeintislo navaapprovarof section or 
clepartmeni heads and i$ to be sufomitttd m v/ritirsQ 10 tha CoriimiUea on Parent 
Pofey and PtocmwmM tm invm mmmmion is bmg conmBmd for acliori, ^' 
In evwtan,ag?.wmon,l oannot tse mached ibelwdan im mventors, an arbitration 
board shafl'be-^st^blisned by. m# Pms'idsnt-: Thfe arbitration board ishalS ^Bam- 
on m BqunmB distribution of royalties, and m decision shaU b© brnding on iha 
mvenlors ..- ' ' 

;COMM£RciAu irmm not patented -^in mmmmm mmmm m 

dav0lopm0nl$ of oommereiar^alu^ occur, m itia couifse i^fUni^^yW^^iiy aotsvaiss 
Avhich ari^ nol pat^niabi© m themaalvts, or whioli tht CommiUee on Patem- 
Policy and Procedures shall deem not advi$^bf#to p^tanr. butart nevtrihsKess 
; of opmniarciasi value, they snati subjtci to th© samt UniVTOity'policy as 
would any patonlabte mv^ntion Tha Commitea on Pal@nt Poliey and 
Procedures rs to dtract.admiiifiisiratiofs of ihe$i1nvwii?om, wd^dislributioo of 
any ©qiaties invofvsd, aocordrng to pravii^ions appJymg to aw pat^t^cH 
invention Of discomy- 

OOfcUMENTATiON TNe Foundation is rtspansibla lor obtniniing from am 
unvontor a properly exeeuied assignment of m right title, and inimm to my: 
patent proparfy belonging m lha UmversUy Tho Foundation will encouragt 
and diract the invenior lo cooperate v/ith any spojnisormg agency in ao^6r- 
dance with terms or Ihe coniraci under wn*ch a sponsored research project 
was conduotM In casos whw Hems or oommeroial irnportenct" ara not 
pat^rued bu t subsequently ^Kptoued. a properly axtouted coniract m lo 
secured from the inventor projecting the UnivarsHy\^ nghtm suoh m^fantton^j. 
The FouVidalion shall responsiWe Ior,0>t6cyfcn or a contract wilh Kte 
inventor setting forth the rights or the inventor, his or hm heirs, suecassors. and 
a$sign$,'to fhat shar0 of th(^ equities in a pMiant or ^rnvenlion ^vhioh has bmn 
dotermmad by the Committee on Patent Polici? m6 Prooedures 



COPYRfOHT POUCY ..r • ^ 

Ih general, the Universiiy copyright jfelicy mom the mieni and guidaJmiis of 
the patent policy, wim regard to ng|jts, ^quily, aa^^^^nemhip 

Copyright goes to tho form of expr^sion ralhar than to Ih© BUblmi matter A 
wide variety of materials may be prc^tected by copyright. These may mciude; 

'/ ' * . '•«>., 
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, c^mpiil^r W^^iw^^^ ^^^^ W »~ ii^iiv0^ttfe; f^ay i^t pf^r^lw^iit: . 

. A i*!»tie^)tof^ eop^'^'-^i^i P^-^^t^ts aattic^m of -^iiriiam H^inids of w« iW^f^? fitniilit - 
'iiaw.and U%WM in tifi® byhti^^ns c4 ft0^.U.S.. Copyriigirti OMfe.#% gra^ittHug mmn 
^meiwvt pabisaaliiOini nph|f/.l0"r@|Sr0dipm >yi^fe^^ -or s^l iter 

w0ifks for «^ speeiif iied pwod of t^tm. ckpys^gm pmtmimn tmh^ eianmea 00% 

pifodueedi fey, » ^ndiivifdyaii tmpiio^-t^' for ihmt pm4u&m mmBih 
th% auftor., uriiB^:tii^tiii.y. Bpomm mmmi^Uf mlmqmBt^ ngM^p cMp^ngM 

arraiiigtrntu'^li sitnoulid ifet made it%t^ pyfeishtr isHte aiut^or. Oaim^ersitvv of 
$p0*ns0r m nmm iM<0'Qf '(0i!^m n§M% mMw cmmm^^^^- . ■ ■ 



GiitoHnes Cowrlljfig teirtess ^t^^^ ■ 

manyate t^ov^^r^itg p0p€!iesat^idip^?.CK-#sly^^'i^PCi.i?ssy^ t-^?^e . 

If tor' »?. . 'Severed bf t^^ nmmrSB. : . - >- , ' • ' 



^i?^? m-ermg mjo m transaclroa whether foracquinnsmaierisls 

4^1!St^^f/^\^ ^^"^^ member- IS ^esponslWe for famHWfeing 

mms#lfi^ll^mirwith and coiy^plymg vvuh ma method e:^t^bf^shed forfVandrma 
wmm^mh and tr.e g?irtmer.$ which e>^^st rn ihe Omer^ity as a 

and secr^^anas of wlfeges anddspartmemsas woM as 
^^'^ Ite0^#^#nmr^ ^'.^a-.mistratwa oiftce - Accowima Furchasmg, Per- 



^^r^mmt^ polsejf tmt m mllmmm of imcmim chscfcs) by the Uni- 
vemh^ snoulcl be m«s^ o% at the tMiva^rsity tehter"^ mm hMh ceriate 
e$mbns!ted ^wptsons for m Soofestofe, Alhleife Ticket Othm etc J AH 
e;;tipic^^m $teyld ts^courage payors la send pa^m@nte (^kmtw la the 

*F p.ii,t^em Its re^mv^ ^^^sewhTO shoyrci' M mm mmmi to tte* 

cj>m«to^nm opier fhasr^ m5f^iipY^&tabl(i.stTeJ c^t^inmte «l foutt m tine 
'cnfKi'tfm^ p^milt^ng pi^rjim0 m^m^^ y^ing yw^riia^ fw^pjilniw. 



■ ptfiap^^if'iy , §t^^fm t^fVnmmXY iam^ftf. of^Mi m mi insured .against 
- ^.^ ■::,.'lcte.i^if ooverage. Personally tmrmd Hems 

, ':■ \ ,\;^3i^mii9lfisijW'feaw^ not HmmM to. oloftiing, pefsonal'p^pers, 

;;• ■ radios, or any mo^eablt objeets or vaiue.are the sole- 

- •: tsiWiiy^^^ 0i^S'absi6i}^efe^;W^^ of any University ^^rftployea ^ . 

^ iteii^rtjpi^tej tf rm. nmt[:Oi tte depaftmeni approved by at^^ 

'-^W ^#^Sif^ S0P g§:t^0 mcm^mY mfommion m available, 

i' J^feiw^^ 1^12 onhi$r annual salaryOn ■ 

• S.^^^p&g^lS^' a .ft-mpriiiilii a0p0m!mti»nt tra empfeytcf for the perrod August .20 
: ; o'^^^i tiifi S^|- ■ Arkt^l; 0ay of ^aoi m0!hth.witii the e)?c^plion of the months of \ 

■ . \ ' F f ^iiirt j^i' .^ftf -moifih appointment . mi^y reotiv© their salary mi2 
'^^^L'^^B^m^'pi^mUM Atmf MmcUtB u -^mmBi^ term in the Fersonnil 
'li^iW^'P^i €Jl^i',t if^H'M ^i^o Aiijiqy$t I'^ttnpk'^^m^ an ^HbtMiicBl.lBm^. are not 

K ^'^^f'^i^'^^,^' LuffiUy mM^mm tamMft1twm^Br%, employed tor oni semester of . ■ 
> fi^hmm t'*! of {Iw mmmlB^nwmh rate-r^gairdtess of the 

'k^f j^^MiMmnm i^^^^K imt m%hin aUm^tmt^ nmmstBt: mtMm1^2 ^h^, annual 9- . , 
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1 The last official wurk day .fopQr{r*rl ,t>rt the* Pemmml AVsUon SIuhH thf>* 
termmauon dale? j 

2 Payment for accrued i^finual (eave is included jfi thu employees f?nai 
paychock \f all fcqtiirtH^ docuau'rUs havo been pfdcf.n^sed 

3 Payitu/rvl for part of accrued sick leave i% made only tipon uHiumiHii 

4. No deductiOfis whI be madf^ from (hf? finni paycheck fwf mmaincp or oihcu 
ilfifns that arc paid lor-in advarice by thr? empio/fH? 



mAVEL PQUCIES * , 

Parlicipalion in professional mmdmgs is rmoqmmJ as nlcroasing staff 
compolence afuJ adding U) the Universay s slalur T ravel for such purposes ts 
aulhonxod to tho Imiit of funds avatlabfo, insofar as th(?s>^ authorisations arc* 
consistertt with State ragulationH 

University policy provides that Slate travol reguiatjor^s shaM appty for all travA^I 
whether perforraud wtih Slate. Ft^dera^ or oxhrn funds. An upMo-date copy of 
the travel rules, rogulations; and procedures may be secured from the 
t mamml Syst^^^ns Department ^ \ 



FACILITY USE POUCfES 
Use of UntversHy Buimn^n by O^QmiZBmm^ 

STUDENT. FACULTY. AND PBGFKSSIOMAL GROUPS ■ Btudmtt ana 
far.yfly lurictiorvs. imMUmg profer^sional. social and m^wamml aclmbm> 
shall hayr> [ust-^pnorHy Second pmrtiy qmm To meiHinris of a 

.profi»st»ronat and ^iern^prolt^ssional rtaiure that^rr- retailed to the work of tho 
^ Univ??rsitty a.nd that wstt inmm acadarn^c ^mr^utcB^^ al tho University. 

NCmcmPm groups Us^? of UntvTOily t^siild^g^ nmi hmmeti tmimm4f 
mu fwji bi* mMHmma lot m ficiwiUm. charging mmH^>^Qm tn mmmm 
timmq nfof^f^y.. immdSm^ XhmU'mii m6Q\\\m type of (^nWtlmnmmt. mmp\ m 
casf^s whf»ff> iMm im^Uimt, of the community i!riadik|M?itt\ arid loca^ 
. *;m\tKM chihu. t\nvs(M^% \miqn%,. amJ other q^oyps. f-^nt^^pl for ' p!^Hpos(& of 

OTHER: GAf^^fiS d.5e& df> r?oi appff^iir to d?^ fsj<^Brmi by )p.n 

5^«cy Witt tm €onjyder*fd ypo^s i^i^nr meffi^^; by thi^ TMmctor hmijim^m 



♦wjH Df* eligsblr^ kn rtui*sr» facilities on a Iml cotw., fifst-s/;^rvod ba$i<B In addition. 
UfMvf*fs*ty'Owned marnad studwt apartments may be rented on a lemporary 
bat^ts by regular fuil-time Urnversity employees. Slate classtfied or general 
factitty, whefi! thert-* msufftcient demand from marrietj students to rent afl of 

U$0 of State-Owned V^htclea * 

^^!^k?-oy,f ned yet'HcJes aire available (or requi r r^fd oUicmi Uf h vensay us(? and may 
%ex4jin< on a temporary basis Vehicle requirements should be ^Qtmmmeh 
iif?^ f/if ^fi ad^/ance as po*;srble of the aftUojpatad ner^d and a rnintriiurn ^^-hour 
^..HouW be giv^^^^ Motor PooVbefore the tirno the vehicle i$ needed 
Sialfi-o^/fiM vahfcle^> must be us^ed pnty for oHicml Unjver&ity purposes 

A det<it^(:?d ^jrofJiur^* cnlfHed "^U$f.-^ of Statfi-Owried Vehicles/' that covers 
prooidyre*?. rau*s,. .¥nd o;igu^ation$, is.a/aoabtt^ at^he-Molor Pool 

Studi?ra<i involved m departmr^rUai by$^ne$s may usr^f Unsversjfy vehicles only 
w^f^ri im* fx^lk^wt^g cOf^d4ion$ are mtH 

1 T?*H ur^i:* IS rom^'^mii wtth i^v^ pOHCs^s Of the:UrHversif/> inr^tuding those 
i'-'.tf^d l^^ wo^Mm wtt\lB6 '^'Use of Snata-Owned V^hicltss" a^adabUi at 

1^' u:v* of tifi*/ veitf sc^^';' i':^ appro¥*-d ^r^ w^nq tr/ ari academe dfifp^^rtmi^nt head or 
^Kj'^^ryfHratfve nr^>ad of?.^ fK^rr aoadennc und. Approval rojiy be *r?dicnted on 

S^tiJ'Jr^nr orqa^f'/■^^t«of^^^, f?^a/ ^j^^^ Ui^5v*;rr$f?y w M^^^ ot^iy when i^h^ Mkjwmq. 

. ^(Ai^ihm €^:?nwr locati^a thi^ Stud^m Center 

Fhf« un^f IS c?iri:S*Mf*f^t w^ih ihf» poNciii?^ of-Uw umkMSmg those 

3 ' A facuUy fr^r>mber or SiMe c^ass^t*ed emp^oyt*e accom- 

m^'m^ 'mmn''.% u^p o^xh^ th(i Fort Co^funs m^^-n. Tnr? ^^mp^oy^e 

H iMCr'^i- iiif.#p^r<f>^*^*i ih^' ShKl^^^U ^Hs;ir^€e A'i^m:^f m !o thf/ r^^ciognii/^d 
nn- B':mn in ami '^Mtu^ (:^rqgini^cimnfx nut h*mn^ iumH tH-M trf 



Any employee of the Statg/of Colorado while dperating a motor 
vehicle owned by the Statef^f Colorado, but only whiie such a vehicle 
is being used or operated while conducting official business of the . 
, State of Colorado, and any other person operating a state-owned 
vehicle (except any patient of any Mental Health Institute or Medical 
Hospital) but only when. such j/^jjcie is being used with the express 
permission of an employee in an official capacity with the State .of * 
^ Colorado which is authorized to grant such permission, and then only 
, whiie the use of such vehicle is for the purpose of conducting State 
business. ' • * 

For additional information regarding. Insurance coverage on - University 
vehicles, contact the University Treasurer, / 

Conferences and Special Events 

In order that appropriate administrative and service departments may be 
mformed of scheduled confer-ences, conventions, and special events, the 
pirector of Conferences and Institutes should be notified of h\\ plans to host 
such activities on the campus. Notification should include dates., name of 
hosting cojleaij^or department, name of individual making arrangements for 
the event an<J tne anticipated number of attendants. 

Health and Safety Policy 

A safe and healthful environment in which to work and study is an expressgoal 
of Colorado State University, Personal injurtes and property damage resulting 
frorp accidents must be minimmed: individual and coliecliva health and safety 
must be maximized , ^ - 

The administrative head of each college, department, and organisational 
divisron -has the pnmary responsibility for accident prevention and health 
protection within his or her jurisdiction. The effort and expense required-to 
provide adequate safeguards for ail employees, students, and visitors must/be 
recognised a$Mejn)mate and necessary obligations of each department, 

Acci<fents. health and safety hazards, and related problems should be reported 
to Environmentamealth Sen/ioes. : 

Each employee fnust Sfhare the responaibility for maintaining and improving 
health and safely in UniverBity laoihties and operations Unsafe conditions or 
procedures must be reported promptly to the employee's supervisor and 
should be cormcted as expeditiously as possible, 

' Sign Policy 

Tho erection of sigr*s on I ha grounds ,of the caniptjs or on the exterior of 
campus buildings shall, be in conformity with Ihe campus graphics p>ogr.im 
Exceptions to thm policy may be secured from the Director of the Physical 
Plant Signage not conforming to standards mil be subject to alteration or 
removaJ - 

Cnmpm Mall S&rvloe , ' y 



Use of tht campus mail samco is limited to Univtersily business and'^s 
governed by %pBc\hc mgullmm A copy of these regulations may be sedired 
from the PutchB^mq Department 




Office and Bulldfng Seoartty 

It is the responsibility of genoml faculty members to lock {hair own offices, and 
to lock the bullding their offices me located in after posted buiMmg hours. The 
University carries insuranco on Slate property but the policy does not cover 
personar proparty. Insurance coverage for a ganeral faculty memtser^s 
personal property at the UmVersiiy is th© responsubjiity of the individual 

Parking' Permits 

Rarking permits are available for g^riarai faculty These permits may m 
purchased from the Office of Parking ManagamOTl " 

Vending Machines 

The University authorities via contr^pt th^ exolusive nghi to sell food products, 
nonalcoholic beverages, tobacco products, l aundr y, service, amusement 
devices, , thrdup vending machines; on~1Jnivi11T!y prppr^^^ 
concerning Ihase contracts $hould be submitled to iha Vending Officer in tha 
• Office of Housmg and Reardence Education. 




THE CODE OF COIOBADO StXtE UNIVERSITY 

This Code explains the academic organization under which Colorado stale 
Uwersiiy operates The code jis organtzad mdierthe foilbwing headings: 

Faouify Counfcil \ . . 

Purpose . ^ * 

Powts and R^sponstbJlUies 

Facuity QbrnmlHepmrnMrn to, the Governing Bdard' 

' ' \ , . ■■ ■ . ■ 

CommiUBm of Facullv OouncM 

Steering Commutes . . 

■ ' Code Commitiaa 

Cpfnmmoa on Budgets and^ Finanoiai Planning 
ComniiU ee on Commiiitees ' . 
''Udmmiffe^^ on TnTorooflegiaie Atliiteliics " 
CoitiirnUta© on Researoli 
CommiUaa on Scholastrc Standards 
Committee on Student Life 

CommtUm on tlndergraduata Admissions and Begislralion " 
Comrruita^ on Undergraduate Inslruelion ^ ' 
Cumoyiym Committee 
• 6ra0uatt Councrl ■„ 
Iniematipnal Programs Commiitee 
Library CouncH 
■ SchoSarship Awards Cortunitlee, 

OolKs^cies and Dtparlmsnts 
"Gmdu.ai^ Schoot' , • 

Qraduatr* Faculty . 
.. . Dapar irr^enta! Codes . . - 

■ " Oporationx-iil Policif b of Depariments-) 



Evaluation of PBtiormance of FacuMy 

D^*ans .of CMkK)B'^ ; 

■Evaiualjon of PmhummB oi Officers 



r*?0 Gcw^mmg BiW<i of iM (jmmmtf m Hm S/a/a Board of AgnGUlturB. 
''Thfoughoi4f tim Code Um- t0rp d^p^rtfnmi hoad meant (o iaclud& 



Faculty Council 

PUBPOSE — The Faculty Council was established by the faculty in 1915. The 
CoSndil acts as a representative body for the academic faculty. and performs 
tho.se. duties- delegated to the faculty by acts of the legislature. Faculty 
government is an instrument by which the collectiv,e intelligence of the 
institution through direct and represe'ntatlve participation can do effective 
worl< in establishing policies which result in; . . ' 

1. Curricula suited to the needs of the state and natjon, 

2. The best possible teaching, research and extension' activities. 

3. Conditions in which both faculty members and students can learn and 
develop according to their. individual interests and aptitudes. ' 

POWERS AND RESPONSIBILITIES — Subject to the statutes o*f the State and 
regulations, and pdlicies of the Governing Board,':the Faculty Council shall 
- have jurisdiction over the general educational policy of the University, shall 
pass all rules and regulations' necessary to University government and 
discipline, and shall have statutory charge of the laboratories and library. 

Consistent with powers delegated to it by thefaculty and the Governing Board, 
the Faculty Council shall make recommendations to promote the educational 
interests of the University as a^whole with respect to: . 

1. MInimgm standards for admission to the undergraduate colleges and the 
Graduate School.. (Standards foradmJssion andgraduatlon fora particular 
college, school or division may. not be lower or less specific than those 
adopted by the Faculty Council.) 

2. General policies concerning academic curricula, college and departmental 
organization, extension and research activities.- ' . 

3. The academic calendar and the University catalog. 

4. Student attendance, coiljnseling, . scholastic standards, honors, re- 
quirements for degree's and 'certificates, ^student activities and general 
student conduct. • ' i • 

5. The libraries, museums, assemblies and c|)nvocat1^ons, and other matters 
. that will increase the professional and culAral standing of the University. 

6. Granting degrees by the President apon a'uthority gfanted by the Governing 
Board. , ' • . 

7. Other matters referred to (t by the Governing- Board, the President, the 
faculty of a college, the several committees of the Faculty Council and the 
faculty or a member thereof. ' 

The Faculty Council shall consist of the President and the vice presidents of 
the University, the dean of each college, the Dean of the Graduate School, the 
' Director of Admissions and Records, the Director of Libraries, the Directorbf 
Extension, the Secretary of the Governing Board and electeH representatives 
of the academic faculty who are full-time faculty 'members holding regular 
appointments above the rank of instructor Or their equivalents, The Academic 
Vice President shall serve as Chairperson. The Chairperson oKthe Faculty 
Council shall name a secretary annually, and this nomination shalhbe subject 
to confirmation by the Faculty Council at its May meeting. . 

One elected representative shall be allowed each academic department, and 
the professional staff of the Library having faculty rank shall be allowed one 
representative. In addition, each college shall elect representative^ propor- 
tionate to the number of full-time. academic faculty members in the college. 
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The total number to be elected from all of ihe coileges shall appro?(imately 
equal the total number elected from all of the departmonls. Persons v/ho are 
not members of the Faculty Cbur^eWHiLwho may baooma chairpersom ot iis 
committees sbaK be ex. officio voting members of the Gounoil 

The electorate eligible to vote for Faouily CounbiJ representatives ' from 
departments and colleges shall ooh$i$t of alt fulHime members of (he 
adademic faculty with the rank of Instructor, Msistanl Professor, Associsie 
Professon Professor, or their equivalents, Tt^^ Code CbmmHtee shall be 
responsible for annually apportioning the coffege representativ0$. Tfje 
Committee on Committees shall , establish uniform- election practices 
- throughout the University and shall supen/ise efeotions in depariments and 
colleges to insure a seoret ballot' and impMrUal electoral procedures^ 
Departmental representatives normally shall be elee^ in the first ^eek of 
April, except that when a new department comes mo operation »tihajV on or 
after the effective date of its establishment elect its departmental represen'* 
tative to serve immediately on the Faculty Council Also, as soori as a 
department Is abolished, its departmental representaiive shall no tonger serve 
on the Faculty Councllj. The college representatives shall be eieoledln the third 
week of April The teijms of office for elecied representatives to the Faculty 
Council shall be three years bfi/ginning July 1. with the terms of approxtmaieiy 
one-third of the entire*body of leleoted representatives expirmg each year- the 
Commfttee on Gommittees shdil determine the length of terrn^ of deparimental 
and college Representatives toSi^^sure equity among cdileges. 

The Faculty Courfcil shall have the authortfy to delegate to siandmg and other 
committees specific duties such as the manner of grading students and other 
means of designating scholarship, rules governmg studeiit conduct and 
discipline, and other particulars relating to the government of the Urtiiversily 
given to the faculty by law. Recommendations for changes in Faculty Courioitl 
poncies ordinarily originate in or channel through oneof the commltteesof the 
Faculty Council / 

Jhe duties of the Faculty Council shall be those delegated to the facuHy by the 
acts of the legislature establishing.the State Board of Agriculture, excepisuch 
provisions as obviously hav^ become obsolete through changed conditions 
which make them no longer applicable.' 



FACULTY COUNClt REPRESENTATIVe TO THE GOVERMING BOARD ^- ' 
The Faculty CouncH shall elect one of its members holding ilm mnk of 
Associate Professor or Professor to serve as a non-yoting member of the 
Governing Board, Candidates shall ba nommaiedat the Aprirmeellng ofthe 
Faculty Council When more than one person is nominated, the secralary of the 
Faculty Council shall conduct a maH ballot using the Hare System defined by 
the Commitlae on Committees, The facutly represenlaliva 3haH serve a one^ 
year term beginning in. September foltowmg election No pemm ^hafl serve 
more than two terms. In tlie event the elected representative is unabte to" 
complete his or her term of office* new eleottons wiH commence at the mnl 
.Faoulty Council meeting Xo fill {he unexpired ierm. aceordmg to tN^ 
procedures outlined above. 

The faculty rapresentatiye shall serve as a non-voting member of the Steering 
Committee; in the event that the faculty represi^ntative i% a duly -^lectBd 
member of the Steer.ing Committee, he or she shall relann voting privileges 
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■ CHABm.fQ THBCOMUmEEB --■itm^ %nm m$mmmg mmnnmm idUm 

\ ^mutif .Coum'il des^gfmted mrm m the Cofe^Tte pmpQ$m ot.tnm^^ 

/m^ p^mtmm m%. aeadamie mattar$; to servt .as, ioi^f e^s.©f Bnpmt mipmaimn: 
.for the -maiin^badv:^ m%tl m mwtmn imimmm./tQ pmmm ' 

■ .^reared % nw fmiMf 'GQim& >mi t^taysed... Tm mmn.mMion of Much 

.. mif formfd- to mpmmnt thn mmm$l$ of im'Gmmt: mii tffg^t, p©i!tey- 
. f$eomfi.i0nda!i(©ns of Qommimm. shall lie pr'0$t!n!i0d[ to ftt Fa^yliy CjOinnoil tor 
Its. Bmum. Each Wmmmm^ $hB\t sy&mii toptiti o? iti mgny|((*'i» to lfi@ Si wng 

• Atimmfmg- mmmmm% of me F»iul^y Coy wiis shall mcj^iive appropriate mm 
■^clonor - ' . ..■ ■ 

im 'COy-yiTTiES ■ NAfyliD Tht teUmmQ mm -te ttm stmdiipg "iom-; 
mmiats of the fa^ijiliV' Sounat: Staimg ' Commiiliiw, 00* €ommilt^4' 

on. Setoiasiica Siandafda -Coim.miltea on Swteni Life, ©wmrttte on Uhv 

. Pmqmnm Cmmmm, Libmrf Cmm^i Seti'dtarsMp Awards Com- 

Efeh t::atfiirw§iitf steni have a eMrpiimn wlnosiitm^ @]fffc^ is mm^umt.. 

■ .m^ij?ii?nf-'^^ Mmmi by st^^t I ballot 0! tsii ^ommait^^ m0r^lb0r$... . 

. &l»lb0^at«t. \ ^ I ^' ' ' ■ ^ ^ 



isaiotito imm m mmmmmm 4f4m vm nmm at ^mh mmmmf mil me 
Urn m^mm-^ nm^m:^ Gmmi.: Bmmm %MU fe^ hf mumUtf... ih ite' 



m^^Mf^ ¥miMw G^vmpa ^m^mmnmm ^if^m^Mi"^ t^^^ 'ffm di&m 
Pmmi^ Cm^mi^ ^mmt^pm t<f iPinni if?is^iu:#i{t!t!^#^ ^fiw«^pr^f?witaitijvi 



■ / ' 

4 To exmjte \h0sel(jd\\es as may from lime to time be given it by the Faculty 

Council Of by the Governmg Board. 
5" To receive petitrons for calling adciitionll meetings' of the Faculty CouneiL 

bylaws ) . 
6. Tu pri^pare the agenda for Faculty Council nheetings. ^ 



CODE COf^MITTEE - The Code Committee shall consist of one member 
from t?ach of the colleges The duties of this committee shall be: 

r To r*>cetytvarrnHm0-stigges'^ 

4 .,4a tTMiko pofiocliG studies of procedures of the Faculty Council with respect . 

■ to C0de u?qtHfem0nts. ,^ ■ ■ " ' ' 

3 Tirfevisc^ tho Qode and'brrng it up to date biennially. 

4 To appofUon anniiaily IhD elected rapresenlatlves of the colleges in the 

■ f*'K;utly Counc« - . - 

ammiim oh budgets and financial planning — TheCommittee 
Km Bucigv;*!f> f jnanQUti Planning shall consist of one member from each of 
|Nj> co^Hxp^H Acadffmic Vice President, the Vic^ President for Planning and 
Buc1q^?H. BB academic d^an, one undergraduate^ student and one graduate- 

studa^it.' '. / ,' / ■ ■ 

Jtm Qt th^ commmB shaH be to recommend; 
.? Pmn^um kn m^Qurm allocation. • . 

■ ■ Pmkm% tm Urn iimubuhon o( faculty compertsatjon increases; 
:i Pmhmkiil m^tm^B 1.0 acNeve lo?>g*range. goals and objectives, • 

CQl^jyiTieE ON COMMITTEES-- The Corn mntee on Committees shall 
'■mKf m^mtm Wum mch oi the coUeges Members of the Committee 
an &mmmm^^^f lo-fe ^l^xM^d. in th^samo man nor. as the members at large of 
fmmi)^ (kmm^. Tiiie duties of th0.commitle6^|han 

Ta m^snilaiir^ mmktm^ tmimi%> pert^mmg. to comiTOTs^ssignments. 
t'O-itoo&yil "^^^^jmmbmi ai the iacuUy and- the admmistration regarding 

■M - fi^ mm^k^p m^m p^oeedufes ^imm^-d m^oBs^'myio obtain the best possible 
^ ^HV-^'^^)^ ?T|we>ieAtal80n. ori- vanm^ of the Faculty 

4. 'I^i mM^<m^ f^tmim- nmfnnmmm as raqi^iied by tfie Code to the Faculty . 

Ca'Usnc 'f. — '• ] '■ ' ■ ■ , ■ ■ ■ 

■ j^.. 'tu ^r^.m^^0i im^mm.f^mt^on immmdums throughout the U niversi'ty'and to . 

■;.,i:i^>*:-rv-r>i«^^ '^^k^vtrnm Of FaaiiMy Councal ■ r^pf^sentativas' in, the. 

&$Smt^eM.:0^ mrmCOilMk^^ athletics - THa- committee. on 
. 8wifir';0to^'ii^?«"- aij^Wjc^-s sfcaiii .C4'ms!i$t ol Um aaadamiq faculty membem, m 
■s^hhmm Hxpfmm^Uimj'. :hm mtkmuMmit^ stiidi wfe om graduate sludenLihe 

■^%^}^:^'ugsi)iv 4;ihiiaiiiit t^^p^kms^'^i^im and itrnt bnmMt.oi in\mco\\0Qm\B Athlelics- 
Fiei«.;!^;i!'ty ^rn^c^^^^ib^i^rs s'^^tlii i^^iHWi^ma^i^d w^l^qyHtgard to colttge affiliation The 
^ijiysfS'iirM! mri^^;^^'^^m^^ eMatHmnmnmBinti and i^m or hm" tenure ^siabltshadiby 



The^ommittee shall have the loliowing duttes and responsibiiites 

1. to7e^ommmc^to-m0^-f=a^^ ruie^and ragurationsciown^na the 
participation of students in JnteroollegTare athft^trei^ " ,' ' 

2. To perform all those functions of a faculty intercoUegiam amMic aomnn^^^^^^ 
that nnay be required by the Nattonal Collegiaie Aihlettc AssaciaiiofH m' 
Assocratfon of I ntercoJIegiate Athfet^ps for Womer> and the Western Athfa^KC 
Conference, and to: advise the President rn area^ uivolvtto int^rcolfeoiala 
athletics. ■ ' ^ , - 

3. To assist in screening candidates for head coaching positions and m' 
. roconnmending such candidates to the President ' * 



COMMITTEE ON RESEARCH The Commrttefvon Research shalf cons^^^^^^ 
. seven faculty members and one graduate sludern seieetedwithouJ»^^^^^ 
as to subject matter' area^pr adminmtrative untt, moem lha±no mmt* |hmi Wo 
faculty members shall be from any one college. IHachlp^uityrnembV must ^ 
full member of the Graduate Faculty, actively ehgagediin re$e?i/ch af^dTiOW.T- 
nonadministrative position, /: ' 

Faculty candidates for Committee membership shall be nomsnaWd 
seconded by a member of the Graduate Faculty. Eac^ may nomin<ite as many^ 
candidates as he wishes. Committee members shal) be elected by the Graduate 
Faculty from a slate of nominees numbering'twice the mernbefS to ^e eli^ct^^d 
This slate shall consist ot the nominees who receiv.e the niost nominaliions 
The duties of the Committee on Resi^arch. shall be 

1 To advise the Faculty Council on research matters and to inform the Faculty" 
Council on the Development of research programs at the Unwrsity' 

2. To consult With appropriate members of the faculty or adnnnislration 
.whenever -It- may be necessary or desirable to ftave thar advice on 

Committee business • . • . • , - 

3. To serve ihdividuar-faculty mem.bers. groups of faouUy mer?Tbm/ 

• departments, institutes, and like assocfatJOhs of researchers as an adw^it^ ' 
to appropriate administrative officers m a^ttemi^trnp to obtain both r^^ogm-^ 
tion and support for activities in ^irappropnate araas.of research auk^Um^ 
versity. ^ ■ 

4. To conduct investigations of problems related to research policies, lacj^sfe 
and administration ^ 

5. To assist faculty and administrators m identifying jnlerd^scipliinary re^^tNti^l^fj 
. problems needing University attention ' : ^ ^ 

COMMlfTEE t)N SCHOLASTIC STANDARDS - The Cornm^to* on 
Scholastic Standard.^ ^shalf consist of one represeritattve from -earh of in- 
colleges and one representative from tht* Office of ihp VicrPrt^^Kten lor ' 
Student Affairs . . \ ^ ' , ' 

The duties of this comrmttee shall be ... 

1, To receive or mititite recommf?nflations* pertatrunq to undmpadua|i> 
scholastic standards and raQulations: \ " . . ' 

?^ To oversee enforcement of these schofastsc f f:^ciuialian$ within each ixmmjB 
3. To receive and act on appe^ils ansmq from errf i^rcensmt of mm^ stimlailie 
regulations * ; ^ ' 



'TtefMt« t^f'iSJ''^^^ / ■ ' 

■ h m^mmnrnt a«^^'«aiitewwsHv mm mn^i&iidmmwmmm^. ....... 

.■ hfe'- ^ ■ ^' ■ ' . ^ ■ ■■ /• . ,,- ■ . - ■ /• 

■• 2 l^v #Hit'Hiii]i'i^s!ii wmM^m^lm- ^mmm « ^^^^^^ m^ti^m m(6 pmrnm.^- ' 

■mw^ ■ " ■ -■" . / / : ;■■ ... ■ ■ :v 





.J r^'P.^ ^nf' V'~%t .^*.vr ^ ^\ ^ ?s . " 

-. ■ .|?^e: Kea? 1."^ si%H^^ imm%:^%m&. ip^e c^m^- a* the Sm^moCmSo^ ^r^mm. ' 
r^wi^tna ta tne ^vic^.^^y C^m^d^' poime^ mnmmmi^ m Ci^.muat& 

' ■ ^mm: - V. ^ ■■ „ . . 

$ To f tcofnmfi^d g^raduale faculty ap^^i^i^r^tmc^m^ ta 0^?-af> oi^ me Graeluate 

■ _.mm kimtvi ^ii^^w^^^mMk^^ ^fom *?acn rat; ^htv^oiiii^Bt astcept the Callage of 
Hiafftfpntt4€^s a^d;S@cka^ wifiicn m^in bm^ mpwsmtMim^n'mm 

. : I'i^e ,dyt^€i^ Jte ^^:xrTMnHtee ^o' fe^an^bciiS. problems. If tlat^d ilir'' 

. ■ Wi^mMias^a^ pm^r:^m,^^ tmim'^^^m^ti m^i ^mwmmmn^ p^Mmm^^Qmerii- 

" J ^ - ^ . . / r 





iF^dULTY IMpROVEMENt GO^^Mlf TEE -r'Th^^iMW lm^^ 
trnU^ f momnim l6 the faouliiy proposals desig^wd lo improve status of 
faculty mernbo^ respeqt ro.prof0$sk)ha( slaj(l<ling,^ w coridit ibrts^ 
^nd^ny and afkoth^r 

^tmdar a broad- iiMerprf^laitoiii of the imm 'Improvemerit The commiUee ts not 
iexp^cted to axfequte or ^dministor poNci^a« p^^^^ 

- 0^0v#n me{tibi^r$, atMasi oneol whom shall b^M mmm^ om^ irianVat feaBt 
tsVo-*of whom"«^ha1! b of ih^ raaK of Instructor, Assislaht Frofossor, or 

"^^T^ssoictpe Profossdr/md not mofj^ lhao two qt wHom sfeitb© from thwsame 
oollegeor.!^ 

-ihail bS \,__.i^ZZS.^:Z^^-^::. ■ ^- 

> JNomiriialjohs for oOm sh^ll be mad^ annuatfv m April In 

furnish 0^^^ 

baU<?troiB bailout i 

Each Jaoulty membar m^y vofe fc/sevan rtomirvea^. The tourjaen nbmlneas 
r#o^iymg Iba md$l wt w boooirie canciidaies for th$ blectfonl In bas^ of 0^ 
tiia? vote fbr^ourioernfi the ballot aiinibminoes recely sjime 

nuiirsbrr bf yotfes shall be ffeied oandldale^ 

Pres^dertt shal^ appblni >^ loli0r$ from facray mom rtoi eligibly for 

El^bttori of the Faculty Irrniirbv^monl, Commilli m shaU ,«(lso b^ con^lbctfecl by 
m^l ThaSeoretairy of the nera! HaoWiy shofi luistpbOt^^ thcifibmhiees 
to 0ach mpinb^pof ifeife faculty fnemb^r may vote tor 

sa'veh marribers The feWn c^andidatas r^ceiivlag the greatest number of votes 
Itr^ti fulfiflihg membQfShrp quail shall be alecled to the com(nOfee. In 

of a tie for the seventh posiiion on th^ oommiitiee. iheiacuHy shall alect by 

All other candidates $hali ba fisted as alternates in order ot numbarbf yOies* 
raceivad In ca$0 of a lie. ajternales shall be listed alphabaUcaHy by surname. 

In ^veht of arOommiitt'SfLvacj^ alternate j^iih the graate^t number of 

"^oommttea If no alternates ar© eiigibte. tha faoully shall voteby mafl fora neW 
member to fUl the vaoi^ncy. * . 

T^lters shaH make a wnttan report to tho Saoratary of the General Haculty of 
theijr findings The Seoratary of the i^anaral FaGUlty shall notify the Ganara! 
^ Faculty of th^ rasults of tha aleclic>»i»g^ th^ fast week in May • - 

The <JommiUee shall afect its ovyn bhairparson ahd any other of fioers whom it: 
shall GOn$idcjrnaoes$fary for oCffelancy.The.corhmitteeshatfipraaentU 
10 tha Ganarat Faculty hot latar than tha last faculty meetrng of each academic^ 
year, A written copy of this report shall be distributed to each member of the 
Oangr§LS<^^ given to thr Secretary o( the General Faculty for 
imfiftanirit racbrd, ■ ■ 

--f-v ^"^ . , r'^ > ^ 

Goflaga^ and-Dapaj'tmenU , ^ . , ■ ■ ■ 

Uts^DERGRAOUATE COLLEGES — Tha Untvar?ity has nine unde^raduate 
" oollagas, each under a dean, as follows; 



1. CaOtuj^^ ol- /AgricufCurBl Hcmnod^s: CompfiVing the departments of 
■ agronomy, animal so^^oce)^. and horticulture. \ ' . : - ' 

2\.^Gdll^^(> of^Bu*3mt»ss * Comprising the, departf^jents Of aooounting and 

l>l4${riqsst.|aw/ffnarm^ and'raai asUita. managemanl. marketing, rrianage* ^ 
.* mertisoi&ce^iicl information systems, and admikelrative office manage- 

3> Cqtiag^r of gngineari^rg: Oompmmg ihB depanmBtMB. of agricultural 
■ 55?\)ine0rmg, atmC)Eph<irlc sciance. eivil engine^nng/^leclriic^l engineering 

. and mechanicaf t^^tr^^aHng; * 
4. Coiieg«orFqr0$try and Naiupl Resources: Gomprtsmg ihedeparlmentsof 
. aarth /resources. and V/ildfjfe bioldgyV forest and wood sciences, ^ 

ranqe sefenctvarid racreation resources , ' • 

diiivelopmddi abd; family xalatiohships, consumer-sciences and housing, 
food ^iert&\? aAd Qutrttion, pcoupatiooal therapy and iiaxtiles and clothing. 
6 Coftege of HumaniU6^s and Social Sciences: Comprising the deparlmenis of 
• art i^cenomiECs, English: foreign languages, history, music, philosophy^ 
potiUcalV^ sociology. -speeph and theatre -arts and lech-ni«al jour- 
; ' liiafem.'.^ " ^. " ■ / ; ■ * ^ ■ v „ ). 

1. Goijega of Nathral Scienc^^s Como^^mg the departments of biochemistry^ 
boiariy and -ptaot p^lhoiogy, chemistry, computer. $otenc^, rnathematics* 
physiCs, pc^ychqJogy, $.tatis|ip^^ zooiogy and ehtdrndiogy. * 
- B.. C€^il.ege?.of FV-dlefesfbhai S fhe departments of education, 

- ha^aring and speech sciertce, uidU3triai/$Cfences. physical education and 
vooatronai oducaiion ' ;* . . ^ 

9 College of Veiennary Medicine and Biomedical Sciences: Comprising the 
departments of analbmy.-clinicial sciences, microbiology, pathology, - 
physjology and biophysics- and radiology and radiation biology. 

Dmsion of Armed Forces iSctences: Tfie Division of Armed Forces Sciences 
shall have general charge of all professional education in rhifitary sciente and 
iactic^. the Divrsion shall consist. of the departments of military science and <s 
aerospace studies: ■ ' ■ ■ ■ « 

GRADUATE SCFKJDU • ] The Graduate School shall have general charge of all 
graduate work offered by the' rnstitutron. It shall consist of a deah and the 
— Gfa^na^^-Raooity — - 1 , 



.GRARO/ tf FACULTY'-: The Graduate Faculty shall consist of members 
appointed by tt^e f>f,V:in (>f the Graduate Schooi upon recommendation by the- 
Gf adualt^ Councir,-^:ppojntrnenls to be continuous except under the following 

C0njitt!Of?'^-V - ■ : . ' # ' , 

1 Th^yndivfdurfi sovers his connection With the instituhgrn,' 

2 f mUi*to liuich a course m the 5Q0-80D series or to serve on Ihecommittee^; 
pf a ar-tdcwfe can'^lidalf^ tJuntsg two acadernic years, 

3' Hu-* iappou anient was j^mpora^^^^^ \ 

QiK^4j^it: :thbn for nfiombersfiip on the Graduate Faculty shall be as follows:: 

J Any rmunber of the general faculty holding an advanced degree or, in 
o;<cepttor^at ca^>»:?s, Ijfe eriuivalent who is recommended by his department 
huad and approved \by the Graduate dounctl / ' 
2 A rneniber ot my cooperating agency domg r-esearch work and holding an • 
' 'advanced degree ot in exceptional, cases, its equivalent, whq is 

• ' ' ■- \, ^ ■'■9b ■ ' • ■ 



' -reGommended by \M head of thef departmeni wiih vyhich he is cooperating 
and approved by the Graduate Council, * 

bepartmehtal Organization ^ - .v • • ; 

Each academic departnnerit shall operate under a.depattmental or colieg^ 
code. A departrfiental code shall be prepared by a committee composed of theV 
' . department head and *facuUy members of the department wKo* me.et. the 
eiigibilUy qualifications listed below, or a subcommittee thereof if so voted by 
the elrgibte facijlly m^nibers. Faculty memters eligible shall include all those 

• who satisfy all of- the follov/ing qua lifica tion^: ' 

1. In residence at the University or on sabbatical leave. ^ " 

2. Regular fulI;JiDi^appointm|nt with the ranK .at>ov\^at a^^^^^^ 
^quivalen)^'^; ' ^-^^.^ " . 

■ ;:3^ Completion of ai leS^^Uipe year of full-time Service at -the Uniyersity. 

• ^'^^'Administratively responslbTe to the head of the department in question. 

' Each facully member with an interdepartmental appointment sh^ll be con- 
sidered a m'ember of the department contracting for the greater percentage of. 
his or her tinne. In the. case of a member having equal time in two or mo^e 
. departmentsv,th.at member' nhust decida in which department he or sh^ want 
/representation. The status of sU6h a memt^er shall remain unchanged unlas^ 
/ changes in his or heracademic appointment require a ohani^e in departmental - 
representation. ^ V V ^/ ' . . 

As an arternate>Drocedure» faculty'pf a gi^erl colf^ge,. meeting the eligibility , ' 
qualifications abO^» m^y elfect to adopt a common^pde for the college. If It Is 
agreed that acbllegepode sha[l be used rMherthan'departmental codes, the - 
' d^an of thatcollege shall have the responsibility fores^tabllshing procedures to 
. formulate the code. AILdepartments in the^college shall be represented in any 
committee charged With this t^'sk. The contents of the college code shall , 
'include the essential parts specified for departmei^ar codes, • 

DEPARTMENTAL CODES —.The departmental (^de shall provide- for the' 
' following; V , - " / , ♦ 

, 1. Designation and .definition of its Administrative offfcei^ as head. ' ' 
.2, Any administrative organization within the department if desired. ^ . 

3.* Delineation jff the departm'fental objectives. , • ' , ^ 

:^4rRr^c^*duTe54ela-ttfyg-^t-he-revlew^o/^ 

positions. \ . . ■ ' ' ^ • ' v i / 

• 5.' Procedures relating to the/evie'Sv of recommendations for faculty menrO^ 

bers for acqiiiring tenure, fbrpromotibn jn ^'anki andifor reappointment. 
.6. Procedures to be used for evaluating departmeniai faculty. 

7. Procedures to resolve grievances that may'arise between members of the 

^ facJuMy andl the department head with re'gard to the evaluations of - 
petformanck. . ^ . . ■ ' 

8. ProceduresI relating to self-ervaluation of departmental operations. 

9. A rninimun'l.pf one. departmental faculty meeting each semester of the 
academic year, wjth written notice given in advance by the head. 

10. . A review ofjthe departmental code in the year prior to the end of each term" 
of the department head. \ ' . 
. All departmenMl and college codes shall be.consisient with the provisions of 
the IJniversity Code relating to departmental matters', and tt^e Unlverjjity Code 
shairiake precedence in alMnstances. ,| , , t 
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AJter the departmenm%cocm has been approved by a majority of the eligible ' 
/facolty members of the department,' a copy of'it and.any subsequent changes, 
Shall ba provided to ihe dean of the college and. upon, his acceptance, the 
department shall begin to operate in accordance wHh the proceduVes of Its 
tode Copies of the ' departmental vCode shall be provtded to eaeh faculty 
member of the department concerned, 

OPERATIONAL POLICIES OF DEPARTMENTS Major aspects. of the^ 
policies relatmg to the operation of departments are the foltovving: 

J_.JDiijiesJDLDmadmBaLHaad:.Jh.e-d^ 

spepified Inhhfe Code of the University. *' ' 

2. Selectioniof .a Department Head: The manner of selection and appointment ■ 
of d.epartment heads is governed by the Code ofihe University: An interim • 
appointment of an actmg departrinent heari is recommended by the dean of 
- thecpllegeof coverperiodsof absenceorvacancyof atleastthreejTionths. ^ 
^•3.. Term of Off ice of Department Head; The term of office for department heads 
shall be 5 years. Department heads 'may be appointed' for more than one 
term, the limit on the number of terms to be»determined by tile University 
regulations concerning retiremenL The. term of a department head may be 

. "terminated before \he ^norpal 5-year period for' reasons of serious 
ineffectiveness in dispatchmg -his administratiye duties. Not later than 
October 15 of the fiftlr year of tlie \em of office of a department head, the 
dean of the college wilmscertain in wiljng vvhether the Incumbent vvish ■ 

- s, b^^^^ The incumbent's wishes/together with.the ' 

self-eygluatioi^i of the cfepartment's operation, and any reppVts concerning^ 
the evaluation: from a reyiewing committee, jshall be Used by the" dean Jn 
giving instructions tira\dep5rtmental advisory, committee which s-hall 

^ proceed accortrfing to, the University Code to advise him or h^r with respect 
lo-recommendations co-nperning the selection of a head: The departmental 
'faculty, 'the administrator\ of the departrfient and the Academic Vice 
President and the-Presidentshall be notified in writing of the recommended 
action by December 15 of the fifth year of incumbency. - . ' 

4: Departmental Self-EvaluatiqW: Evaluation of operations of a department 
. * shall be cpnduttecl according to the foUovyIng tirrie schedule: 

Rule. A. Every 5 years. *• \ ''"""'^'-^^...r ' ■ * 

JRuie B. During the fourth year (if service of an IncumBentci^epartment head. , ^ 
Fiule In the event that Rules A. and B' separately applied would cau^e'. " 
evaluations-to b^' executed in consecutive years, Rule B shall be jjsed. In the 
unusual case AA/here this rule Would -delay the departmental eyaluation 
beyond 6 yearsithe^evaluation srrall be undertaken as soon as possibly after 
discovery of thp circum^ncesA ^ . _ " 

Departmental operations to be evaluated shall include undergraduate and> 
graduate l-eaching, research, extenspn-and other programs according to the' 
obje'ctives of the departmentA , ^ '" [' - 

The evaluation of departmental Ojierations shall be a self-evaluation by 
qualified faculty, members .'{as, previously defined) which may be^ reviewed 
subsequently by a committee of thfee members outside the department 
selected by the dean of the^college wto will serve on the committee as-an ex 
officio member.. The, dean shall transrnit the report of the departmental- self- 
evaluation and the report of the revie\Ming committee to the department head 
and to the Academic Vice President, 1 ■ , 



\i members of a departmental faculty or the department head are ^icUtely 
^ ^ dis'satisfied with the'oper^ations oHh^e department,ihey.may fnltiate a request 
for an Interim evaliiation of the department. If trie request comea^ from the 
■,;d^artmenfal faGUlty, at l^ast one~halt (.but not less than three .members') of." 

• those eligible must sign the request for an interim evaluation before jt'can be 
t ednxjucted. This request is to be submitted to the dean who will follow the 

prolbedure outlined for the regulat; evaluation after notifying the department 
■ , ' head and the eligible faculty members'df .the request tar interim-evaluation. 

EVALUATION.OF PEWbRMANCE OF FACULTY / , ' ' 

1." Each department ishall establish , procedures f6r an annual Evaluation of 
/ ^ performance of its faculty, . > 
, * : V 2. Procedures to be employed In^valuating the performance of departmental 

• ' faculty shall.be adopted by vote of the^departmentat faculty and included in 

• ' ■ the Departmental Code, . V . ' - . . ' ' 

a./Evaluatioh shall.be based on the quality and* quantity, of performance iTi 
fulfilling the faculty^'memb^r's responsibilities to the departrilent dun tjae 

' period of evaluatiQ.ri., ; , ' >' ' ' = 

4. The department hqad shall hold an ^TOual conference with each member of 
the departmental faculty as p'artof the evaluation. The faculty member shall 
be fully advised conoerning 'the methods and criteria used in the.evaluatiori, 
the results of thd evaluation. and hoyv th^ results will, be utilized. 

5. The 'evaluation shall be in Writing and shall be signed. by the department 
head and by the faculty member, and th^ faculty member shall receive a 

' . copy of the evaltiation. 

6. vEach department/shall develop procedures to resolve grievances that may . 
. ; arise betvveen a faculty member and the.department head with regard to the 

evaluation of performance. The grievance procedure shall be adopted by 
vote of the departmental faculty and included, in the Departmental Code. 

Quties of Officers . 

DEANS OF THE COLLEGES — The de^n of a college ^is'the principal 
administrative and. academic officer of that college. Department heads with 
their staffs are responsible.to 'the dean./ The dean serves as ^chairperson of 
meetings of the department heads, arid/pr faqulty of the college. 

. - ' ■ ■ ' . * • '* * . ■■ . ' ! . . \ / 

The dean of a college has the following ^rinclpaJ and specific responsibilities: 

1, - Review and .approval of budgets for' all departments. of the college, - 

2. General, but not detailed, 'supervision of and maintenance of adherence to 
.. " , determined departmental budgets and coordlT-iation and attention tQ equity 

in ;Salaries and bther fiscal matters within tha/framework of academic 
instruction in the college. ,. ' V . . / y' 
" . • 3. Development and strengthening of thefeculty. facilities, undergraduajeand 
graduate, teaching,' research and'ext.ensio;i programs and prestige of the 
' college in* the interest of the entire University. 

. 4. Consideration and approval of recamrriendations -for appointments, ad- 
vancement and tenure of col-lege staff rinember§, ' . . 
' 5. Development and coordination of curricula to meet changing educational* 
- • and vocational needs of students together with rHalntenance of acceptable 
• / » standards for admission and retentlon/ofstudentsN;|riaj^ 

. ■ ■[ '; ■ •■ . 93 ^ ^ ^ • ' 



• 6. Analyslsjpf teaching loads and related staff responsibilities to promote the 
best interests of students and maximum effectlv.eness of the faculty as well 
as their individual professionai de\^elopment and accompl'fshment. 

^7. Coordination of all, academic and instructionarmatters within the college 
.and with other colleges and departmen^'ts. ' . * ' . 

8. Counseling of both faculty and gtudents in rteed of clirectjon or advice. 

9. Objective evaluation of progi'ams within his or her'cpllege/ . ' • >. 

Recommendations for appointment of department headsareth^^respo'nsibility 
of . the dean.' The dean shall provide for 'appbintrl^ent.^of ^departmental, 
^committee to adyise him or her and shall make available to members of the 
■^cbmrhittee* wr^ procedures to "b'e followed, 

'minimum qualifications acceptable for the position and specific -responsibitlty 
of an advi.sory committee.' . ■ . ' * . •> 

The deans shall receive and analyze annual and semiannual departn'lental 
reports in their respective coltegesandshail transmit these,.together with their 
college reports,, through the'Acadenilc Vice President to'^the President for 
transmittal to the Governing feoard. ' . . , , 

vPEPARTMENT HEADS ~" The department.i3Bad~is4he admim^^^^ and 
.acadernic officer in the department'^aTrd Is the initial person in the ad^- 
minis.trative chaJn to the President. Members of the department/staff are- 
reaponslble to him or her.-The department head has the general responsibility 
for 'any staff activities whibh may affect .the professional status of t'he 
depa-rtment or the best interests of the University,: ' ' 

Specific; responsibilities, of the department h^ad are:' 

1. Preparation of the departmental budget, ^ , ' . , . 

2. Admi^nistration of and adherence to'the departmental, budget: . " 

3,. Evaluatiori gf each departmental faculty member In accordance with the 
Code of- Gotfrado State University. : 

4. ''1nltiation of -recommeDdatlons for appointments,* advancement, tenure and; 
^dismissal of staff -members, including incorpbration of student and faculty 
"input reLc\|!ing to teaching and advisirig.' effectiveness of faculty. niember$ 

being recpmrnended for contract renewal, promotion, tenure, dismissal and 
salary, inr/rease. ■ '\ \ 

5. Managernent of acadernic^and financial-matters within the department to 
. promote Istudent achievement, equity In travel an.d professional oppor- 

tunjties fof~~&4aif-itiembers, and adjustment of faculty loads and salaries 
consistent with experience, competence, capacity, productivity and- ap~ 

• titude of individual staff members. . ' ^ ^ > ^ 

6. Preparation of reports called for by higher authoriti.es or by agencies of the 
Mnstitution charged with eooi'dinating thq. general prograTn of the Uni- 
versity, o. ^ ■ , ' '.'^ ; ' ' ' 

• ■ " . i^':' . 

Additional responsibilityx of the departmental head, to.gethe( with the 
departmental staff are: deve.lopmentand strengthening of undargrV^'ate and 
graduate, teaching, research, extensiion programs and faculty competence 
•Within ithe department; construction "of sound curricula to meet-educrftlo,hal 
jyeeds of- students; cooperatidn^with and assistance to other departments ira 
matters affeccing the University in its undergraduate and graduate teaching.^* 
research and extensionXorograms; effective staff recruitment; development 
and maintenance of depa\tm.ental morale. . : \ • 



EVALUATION.PF PERFORMANCE OF OFFICERS • . . 

1. The performance of.each department head shall beevaluated annually by 

. . thedeanof the appropriate college. In making theevaluation; thedean shall , 

■ sblteit and utilise- i.nformatibn obtained from ail faculty members in the., 
respective department* 

2. The performariee of each dean sha|l,be evaluated annually be the Academic 
Vice President In making the evaluation, the Academic Vice Presidentshall 

• solicit and utilize, informatibn obtained from all department. heads in^the. 
respective college. .(. ^ * ' ' . ' ; 

•3, The performance pf ea'ch vice president shall be evaduated annually by the 

■ " ' President; I rrmakfc the evaluation, the PresicTent shall' solicit and wtilize 

• information obtained •from alldeans and directors reporting to the respec- . 
tive vice president. . , '■ . 

/Cmendment Procedure " * - w 

This Code may be^nrrended by a two-thirds vote of the members voting. at a J 
given meeting provided the amendmervf has been presented in the meeting • 
immediately preceding. Amendttients shall be subjept-to fhe approval of the 
Governing Board. Such proposed Code changes shall be published in the 
* agenda; ' , ' . ' . . ^ 



BYLAWS'OF THE FACULTY COUNCiL V - . / ; / 

' The 'provisioos^%j;<*e Faculty. Council, its otficers, its authority and . 
responsibilities, its. membership, and method of election and the several 
committees are to.be found In the Code of Colorado' State University. 

The purposes of these bylaws are to provide orderly and democratic means pf- 
conducting the business o^the Faculty Council at its meetings. ^ . 

Atticle I. WIeelmis J ' ^ 

S^ctibn 1. The Faulty Council shall hold at least one regular meeting per 
month during the academic year from October to May. Additional 
meetings may be called by the Steering Gbrnmitte.e or upon petition, of * 
twenty-five or more members.^ ^ , - . . 

Section.2. It shall be the responsibility of members to attend all meetings of the . 
Faculty Council". When circumstances necessitate a member's absence 
from'One'br more meetings^ he or she^ may provide a substitute for. 
attendance from among tho5e in hlsor hergroOpwhoareT|ualifiedtohold 
membershp on the Faculty Council. Substitutes should present written- 

* ■ authorization to the Secretary of the Faculty Council.. A substitute shall 
have all the' powers, privileges, duties and responsibilities pf the member 
he or she is reblac/ng and 'heor she shall be eligible to vote'upQn all, 
. .motion^ coming before the Faculty CounciJ. V • 

' Section* 3. Meetings of W\e Faculty Coungp are open to the public. Seats shall 
,be designated for vlsitors'and- the boundaries of,the designated section 
will be considered the bar c!rf^the Council; JhQ Chairperson shall eject 
visitors who disttirb the proceedings. . ^ ' ■ ' . ^ " ' ' 



' Section 4. Nonmembers of the Faculty-,Council may be accorded the prjvljege 
of speaking to the Counj;iLwhah invited to do. so by the ChairpeVson, the 
. Steering Gommittee or by a 'majority vote of the Faculty Council; 

Article il. . Meeting Agenda 

• $ection.v1.- Th;e agenda for each meeting. of the FacUltv Council shall Be 

dlstriiDuted to all members of the faculty at least one week prior to each 
, mating. This requirement may be suspended by a regular motioniof th^ 
Coijn)3j|':.: . ; , - , . ■ ' . ' , . ^ 

Section '2. Items of business should b^^sjubmitled tA the Chairperson "for 
. . consideration- by the Steering Committee atleast'two weeksptior to the 
scheduled meeting 'Wherein such'jterns are Ib be discussed.' . < 

• Section'3. Minutes df-^all meetings shall be taken. They ar^^p be-dlstributed to 
^ ajl- membersj of the faculty prior to the. next ;meeling<.-Wnutes of all 

^lefetings shall be'Of^en to Inspection by anyone. Copies sHfall be furnished 
upon request at a rea^sonabje fee. . ^ . 

Article IlL Motions and Vollng .. 

Section 1. No matters shalL% acted upon unless:they are included in the 
agenda. ^ V;y . < * ' ; , :* 

Section 2. For purposes .of (Vansa^^ting business, a.majority of the members of: 
. thePacfjIty Council shall cohsitgb a quorum. Voting in all matters, except ' 
. wh^^re.parliamentary rules-dlct<eiie otherwise, sh^ll bebysfmplemaiorityof 
•those voting. ^: ^ • - ■ ■ ^ . 

* ^ ■ ^. • ' * • • ■ ' v;' ■ . ^ - . ■ ' 

Article IV. {Parliamentary Authority ' 

Section 1. The Faculty Council meetingay,?ha1f be gw^med by Robert's Rules 
, of Orde/, Revised: - - V t • * * . ' 

Seption 2. A parliamentarian sh^ll be appdlpled by^e Chairperson 

Article V. Amendments to the Bylaws i;^ 

Section 1. These bylaws may be amended byj^iriajority vote of the members 
■ voting at a given meeting, providing the an[i'eMdment has been presented in 
the meeting immediately preceding. Such proposed bylaw changes shall 
: be published in the agenda. \i 
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Prphl'6m resolution and appellate 

pfocedures, 8-14 ^ - 
Rfocedure * , . 

for amendment to*code,'95 
" for internal appellate,<9 \ . ; 
I for problem resolution,^ 8 
. for selfictin.g administrative- • 

professional staff, -21 . 
Piipfesslpnal societies, ■} ■ 

membershlp^in, 66 ' . ' ■ 
.Prpfes.s6xs,.;,_as5^^^ " 

assistant professors, instructors;4 
Promotion, criteria for, 20 
Public Employe^?' Retirement " ■ 
, Association {fEBA)„32 
Public office, running for and - '/ 

holding, "28 ■ 4^ ' / 

Publica'tjonS'pdllcjes, .67. • / 
^ other thap'te><tbooks, 67 . ./ ■ 
, Records, 29-30 V . / 

Recognition of faculty organizations, 

...-,65 . ■ - I 

Recreationar facilities, Q6 1 ■ '\ '. y-i 
Regular, appointments, 18 -f 
Research . ' \\^J 

QSU Experiment' Station, I' :-- \ - . 

CSU Research Foundalioh, 1 . ■ ' 
^Committee on,, 4;\86 V 
. while On sabbatical Jeavei" 59 
Reaident. instruction, t / 
\ responsibilities, 15, 81 * / v:' ' 
'Resignations; 33 ' ■ '. -^ . 
Responsibilities ".; , ^ 

as a professional, 1.5 ' 
. as a professor, 15- 

as a University employee, 16 

• of the general.faculty, 15 ^ 

• policy, 15 ■■ .' ' . : , 
, Retirenient, 32.^ « 

Revisions of' code, 95 
Sabbatical leave, 59 . -V 
Salary, 75 . ' ^ ' ^ 
adjustment for. jury duty, 63 
dedu?ctions, 75 \ 
.extra, payments, 75 . | ' 
. methods of payment, 7.5- ' • • 
percent co.ntrlbuted^to PERA, 32 
V. role of Governing Board, 2 ■ 
• Scholarship-Awards Committee, 4, 88 
Scholastic StgndardsV. J 

Committee 6n, 4, 86, ( 
Sepretary / . 
' of the faculty,.'?, ; . 



' of Faculty- Council, 4, 81 .* 
. Qf the State Boardof Agriculture, 2 
Security, offic^ and building, 79 ^ 
Sick leave, 56 ■ ; . , 
" Sign policy, 78: ' \> . ' ** ' 
.Special appofntmerits, '18- ./ 
Special' leave, 64 . ^- hy 
•Spouses, faculty, study privijeges, 65 
'-Standing Cbrft'mittees, > 
; of the Faculty Council, 4 ' 
of t,he,.gen§ral faculty, 4 ■ 
;^tate'Bo'ard o'f Agricujturej 2 
■State cisissified empjoyees; 3 " / .; 
yStaterowned-ve^hicle^, use of, 77 
Steering Corrirrijttee, 4, 84 ^^ 
Stude'n.t Life.'Committee on, 4, 87 
Study.pflvileges for faculty and staff, 
,,,:-65 . • . - , 

' Tax sheltered ann'uities, 54, 
' Televised instruction policy, 73 
Temporary appointments, 18 , 
.Transitional apppfntments, 118^" " -.- 
TeriiJre policy foracademic fabulty,.5* 
"l5^, -v;. ■ - . ^ 
. acquisition of, 5, ' , • * 
-■.■ ■-'action to gr§nt or deny, 5, 6. 7 ' 
appeajs, to .Hearing Examiner, 1 1*, - 
14 \ ' ■ ■ . V 

changes In S'alary.dr status, 7 
*;:■ , conditions, ? . * . ■ . 

CQn1rac1'B,*'>24 ' ' 
definition df„.5- , 
^ denial, 6 * 
] ^ faculty benefits accruing during 
probationary period,, 6 ' 
* forvprqfessors,'5 ; 

for associate' or assistant* 
/ professors-; 5 ' , • 
V fiotice of 'final action, 6 . 
. .rationale, 5 ■ ,* , ^ . 

policies, 6, 7 ■ <^ ^ ' 
probationary pertod, 5,'6 ' ' 
■problem resorption and appellate 
■ '.procedures, 8-14 ^ , . ' 

procedures, 8 ' /. . : . 
. voluhtai'y termination, 14 
■ Te,xtboo|< writing, 66 

Tickets, .athletic, '66 ' . , 
' Travel ' , ^ ■ '^z 

genefar policies, 7& v. 
,.» insurance, ^52 , 
\ .Jn regard to sabbatical, 59 
twelve-month employees, 75 '\ 
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